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Sue Ellen Fairley

From: FedEx [donotreply@fedex.com]

Sent: Wednesday, December 29, 2004 11:59 AM

To: Sue Ellen Fairley

Subject: [Maybe SPAM] FedEx shipment 790379942240

OQur records indicate that the shipment sent from SUE FAIRLEY/TOWN OF ADDISON
to JANET PAWLUKIEWICZ/U.S.ENVIRONMENTAL PRO has been delivered.

The package was delivered on 12/29/2004 at 10:25 AM and signed for

or released by P.SWEENEY.

The ship date of the shipment was 12/28/2004.
The tracking number of this shipment was 7903793%42240.

FedEx appreciates your business. For more information about FedEx services,
please wvisit our web site at http://www.fedex.com

To track the status of this shipment online please use the following:
http://www. fedex.com/cgi-bin/tracking?tracknumbers=7380379942240
taction=track&language=english&cntry code=us

Disclaimer

FedEx has not validated the authenticity of any email address.


http://www.fedex.com/cgi-bin/tracking?tracknumbers=790379942240
http:http://www.fedex.com
mailto:donotreply@fedex.com

November 29, 2004

Mr. James Plerce Jr. ,PE, DEE
Asst. Director of Public Works
Town of Addison

16801 Westgrove Dr.

P.O. Box 9010

Addison, Texas 75001-8010

Subject: Proposed Revisions to Emergency Response Plan

DearMr. Pierce:

Attached are our proposed revisions to the Annexes of the Town of Addison’s
Emergency Response Plan (ERP) that apply to its water system. Since we
provided you with a draft of these recommendations previously, we have used
red to highlight some recommendations that we have made subsequent to that
draft. Please review these recommendations and inform me of their
acceptability.

When these proposed changes to the ERP are finalized, the actual pian will need
to be revised. We did not have the electronic file of the ERP annexes, so our
recommendations are not set up within the text of the ERP. You may want to
have those revisions made by Town personnel; however, just let me know if you
want PBS&J to do this. As in the case of the Vulnerability Assessment, only the
certification, not the actually revised ERP, must be sent to EPA.

There are a few recommendations that we offer to you that we believe will take
further consideration by the Town and, therefore, did not include them in the
attached recommendations. In “Annex L, Utilities”, the designation of a iead
person in charge of the Town's utilities is not clear. We suggest that one position
be designated as the person in charge of the Towr's Water Syster emergency
activities and that an alternate aiso be named. |t is my experience with
emergency situations that the more definitely everything has been planned
ahead of time, the more effectively these plans can be implemented. lisup to
the Town to decide which positions these should be. f you concur and can -
name those positions, that information could be included in this change.

Secondly, we recommend that the Town seriously consider an additional
emergency connection to a water system other than the City of Dallas. The
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water system of the City of Dallas is the most fikely target of terrorists. The
attached recommendations attempt o direct quick action to separate Addison
from Dallas when contamination of the Dallas water is suspected or known. in
such a case, it would be best {o have an emergency connection to a neighboring
system that would only be used in such an extreme situation. Since this is no
small undertaking, we do not expect it to be included in this change, but hopefully
it can in the future,

One last suggestion concerns additional preparation that can take place beyond
what is printed in the ERP. An example is our recommendation that notices be
prepared ahead of time about restricted use of water. Another example would be
to have “action plans” prepared that are very short, but very specific, steps for
various people or crews to take in an emergency. Thinking these things out
ahead of time, as much as that is possible, really helps when things get “frantic”.
A good guide for the preparation of such items is the Emergency Response Plan

Guidance for Small and Medium Community Water Systems that can be found
on htip:/icfoub.epa.qov/safewater/watersecurity/home.cfm?program id=8, along

with other helpful tools.

We stand ready to adjust these recommendations according to the resulis of your
review. We realize that time is of the essence and will make any adjustments
immediately.

Sincerely,

Clarence Daugherty, P.E.
Municipal Services Manager

Encl.

CADovuments and Satings\islomns ADDISONGOVILocat SettingsiTemporary ntarnet Flas\OLKINNIr Fleme 11-28.04.d0¢
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ANNEX X, INFORMATION TECHNOLOGY
IV. SITUATION & ASSUMPTIONS

Situation
Add

“5. The water system is highly dependent on its ‘supervisory control and data
acquisition’ (SCADA) system, which consists of computer and
telecommunications systems that monitor and control the water pumping,
storage and distribution. Natural disasters and acts of terrorism may have an
adverse impact on these systems and, consequently, on the Town's ability to
provide water.”

V. CONCEPT OF OPERATIONS

Protective Action Recommendations
Add the following at the end of the existing paragraph:

“...personnel. The Town of Addison has assessed the vulnerability of the
water system’s SCADA system to damage and/or terrorist manipulation and
will regularly update this assessment and implement measures designed to
lessen the likelihood of the damage or manipulation during disasters or
attack.

Activities by Phases of Emergency Management
1. Mitigation
Add

“d. Implement the recommendations of the Water System Vuinerability
Assessment that apply to the SCADA system.”

3. Response
b. Add the following sentence after the existing sentence.

* Report immediately to the Utility Depariment if and when the SCADA
system, or any part of it are not operational so that manual operation of
the water system can be implemented.”

4. Racovery
Add

“e. Coordinate with the Utility Department when returning the water
system to automated operation so that orderly conversion can be
made.”



“4) Conversely, if the City of Dallas water system is not contaminated,
determine if any, and which, emergency connections to the Dallas
system would assist in providing water to the Addison water
distribution system. in the case that the Town of Addison pumps
cannot be operated, obtain permission from the City of Dallas and
open the valves of the selected emergency connsctions.”

The current Z) and 3) become the new 4) and 5). Insert the following as
the new 6} and re-number the last buliet:

“6) Contact the contracted testing laboratory as needed to test water
for contamination.”

VIil. READINESS LEVELS

C. Readiness Level 2 — High Readiness
Add the following as an introduction fo this chapfer:

"Monitor the Homeland Security Advisory System for threat condition levels and
relate those levels to this Emergency Response Plan.”

1. &) Add the following to the end of the sentence:

“... operations, including the testing laboratory under confract for
testing the water for contamination.”

Appendix 1 to Annex L, LOCAL UTILITY INFORMATION

Update the name, etc. for the natural gas utility.



for use by key personnel when emergencies occur. Place duplicate
foldersffiles in a second location for access in the case that the
primary location is destroyed or otherwise in accessible.”

“9) Establish a procedure for employees who hear of a disaster to
report to a pre-determined assembly point as well as an alternative
assembly point in the case that communications are limited,
preventing the employee from being contacted and given
instructions.”

“10) Establish as many levels of communications systems as possible
to allow communication in the case that the primary communication
systems are disabled. Make provisions for use of fand-line
telephones, cellular telephones, two-way radios, short-distance
commercial walkie-talkies, etc.”

“11) Identify and make arrangements for use of an alternative water
supply (ponds, lakes, other cities) for fire-fighting use in such case
that water is not available from the distribution system.”

“12) ldentify (and continually update) companies who can provide
bottled water and make prior arrangements for supply of such water
in the case that water from the distribution system is not available.”

“13) Prepare written announcements for the several levels of restriction
on water so that copies can be made and distributed and the text
can be read over the telephone when necessary. The levels
include “Boil Water”’, Do not drink the water’ and “Do not use the
water”.

3. Response

b) 1) Add the following sentence afler the first sentence in this
paragraph: “Post representatives of the utility and of the police at
all water storage tanks and establish a secure perimeter when
there is a reason to suspect the possibility of someone
contaminating the water supply by adding agents to the water in the
storage tanks. Staff pump stations with utility personnel prepared
to control the pumps manually when there is a high potential of
sabotage or of power outage.”

insert the following new 2), 3) and 4) after the current 1):

“2) When there is a reason to suspect that the water system has been
contaminated, use whatever public communication system is
available to warn the public to not use the water”

“3) If there is any suspicion that the City of Dallas water system has
been contaminated, turn off all valves from the City of Dallas"
system and check the emergency connections to make sure that
the valves are off.”



“4) Determine whether any, and which, emergency connections to the
City of Dallas system would assist in providing water to the Addison
water distribution system. Obtain permission from the City of
Dallas and open the valves of the selected emergency connections.

b) Electrical or Natural Gas Qutage
Revise #1) to read as follows:

*1) Either install permanent emergency generators or establish
ongoing arrangements for the immediate delivery of emergency
generators to power water pumping stations, water treatment
facilities, sewage lift stations, sewage treatment facilities, fueling
facilities, and other critical sites. See Appendix 3 to this annex.”

d) General
Revise #1) by adding the following sentence after the first
sentence:

“1) ...undamaged. In the case of the water distribution system, turn off

the appropriate valves immediately upon learning of the damaged
system to prevent contamination.”

H. Activities by Phases of Emergency Management:
1. Mitigation
b} Revise # 1) to read as follows:

“1) The Town of Addison has assessed the vulnerability of the water
system to damage, destruction, contamination and loss of aperation
and will regularty update this assessment and implement measures
designed to lessen any vulnerabiiities.

2. Preparedness
Section *¢)’ is mis-fabeled - it should be “b)".

b) Utilities owned and operated by the Town of Addison. Utility officials
should:

Add:

*7} Contract with a local laboratory capable of immediate response to
be available to perform the necessary tests to determine whether or
not the water in the water distribution system has been
contaminated.”

"8} Place and continually update distribution system maps, pian
drawings and site plans of pump stations and storage tank sites,
locations of Dallas Water Utilities emergency connections/meters
and operation manuals in folders or files that are readily available



ANNEX L, UTILITIES
IV. SITUATION & ASSUMPTIONS

A. Situation
3. b} add *:Town of Addison” fo list of utilities for water/waslewater

3. d) update the name of the gas company fo the new provider {probably
Atrmos)

B. Assumptions
Add a new # 1 and re-number remaining bullets:

“1. The Town of Addison has assessed the vulnerability of the water
system to damage and/or destruction and will regularly update this
assessment and implement measures designed to lessen the
likelihood of damage during disasters or attack.”

V. CONCEPT OF OPERATIONS

Section “C", Facilitating Utility Response” is mis-labeled as Secfion “B”, and #1
under this section is mis-fabeled °3”.

A. General
Add a new #1 and re-number all the subsequent paragraphs:

“4. The Town of Addison has assessed the vulnerability of the water
operations to loss of service due to disaster or attack and will regularly
assess the system's vulnerability and impiement changes that decrease
the likelihood of loss of service as well as improve the ease of recovery of
service when service is lost.”

B. Local Government Response to a Utility Outage
1. a) Water or Sewer Outage

Add a new #1 and re-number subsequent bullets:

*1) Immaediately upon learning of a water system failure — either loss of
power or damage to system -~ close the valves to the elevated
storage tank and the two ground storage tanks (Celestial and
Surveyor) and determine whether there has been any
contamination of the water in those tanks.”

Add a #4 with the following sentence ~ the cument #3 will be new
#5



Proposed Amendments to the Town of Addison Emergency Response Plan

ANNEX K, PUBLIC WORKS AND ENGINEERING
V. CONCEPT OF OPERATIONS

H. Activities by Phases of Emergency Management:

2. Preparedness
Add:

“|. Establish a procedure for employees who hear of a disaster to
report to a pre-determined assembly point as well as an alternative
assembly point in the case that communications are limited,
preventing the employee from being contacted and given
instructions.”

“m. Establish as many levels of communications systems as possible
to allow communication in the case that the primary communication
systems are disabled. Make provisions for use of land-line
telephones, cellular telephones, two-way radios, short-distance
commercial walkie-talkies, stc.”

Vill. READINESS LEVELS
Add the following as an infroduction to this chapter:

“Monitor the Homeland Security Advisory System for threat condition levels and
relate those levels to this Emergency Response Plan.”
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December 17, 20{4
Project No: 520492 .00
invoice No: 0238598

Town of Addison

Afltn: Jim Pisrce
PO Box 9010 D [A j,(/

Addison TX 75001-8010

Project; 520492.00 Water System Vuinai’aiaiﬁly Assessment { 1-
Professional Services: November 1, 2004 through November 30, 2004
Task: 02 Ph 1l - Emergency Response Plan Update
Professional Personnel
- Hours Rate Amount
Sr. Enginesring Staff
Daugherty, Clarence 16.50 76.92 1.269.18
Totals 16.50 1,269.18
Total Labor 2.5 times 1,269.18 3,172.95
Linit Billing
in House Defivery 00-10 Miles
11730104  Town of Addisonfletter+aliagj | 10.00
Total Units 1.1 times 10.00 11.00
- Billing Limits . - -+ «..Qument.. - - Prior__ To-date
Total Biflings 3,183.85 19643 3,380.38
Lirmit 3,500.00
Remaining 118.62
Total this task $3,183.95
Total this invoice $3,183.95
Billings to date Current Prior Total
Labor 3,172.95 17.247.04 20,419.99
Consultant 0.00 8,568.61 8,868.61
Expense 0.00 548.74 548.74
Unit 11.00 21340 224 40
Totals 3,183.95 26,877.79 30,061.74
18383 Preston Rd., Suite 500 Dallas, TX 75252 (972)818-7275 Fax (972)380-2609 Page 1f 1

Daseo Ramit Pavmont tne PRRI P D Ry 848178 Dallas, TX 75284-8178
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FedEx { Ship Manager | Label 7928 1021 8066 Page 1 of 1

From: OnginlD;  (872450-2871 Ship Bate: 270ECO4

SUE FAIRLEY ora Fedh. Actgaﬁ Wot 1 LB

TOWN OF ADINSON Exjzets Systpm#; 86{1 ?ngENETEOUQ

15801 WESTGROVE Accourth, 5

REF:

ADDISON, TX 7500}
SHIPTO:  (202)566-1729 BILL SENDER Dlelivery Address Bar Code
JANET PAWLUKIEWICZ

U.S.ENVIRONMENTAL PROTECTION AGENCY
WATER RESOURCE CTR (WSD-RAR)
ROOM 1119 EPA W BLDG, 1301 CONSTITU

WASHINGTON, BC 20004
PRIORITY OVERNIGHT TUE
{pliver By,
TRk 7928 1021 8066 'Gif 28DECDS
IAD A
20004 opc-us

Shipping Label: Your shipment is complete

1. Use the 'Print’ feature from your browser to send this page to your laser orf inkjet printer.

2. Fold the printed page along the horizontal line.

3. Place label in shipping pouch and affix it to your shipment so that the barcode portion of the label can be read and scanned.

Warning: Use only the printed original label for shipping. Using a photocopy of this label for shipping purposes is frandulent and could result
in additional billing charges, along with the cancellation of your FedEx account number.

Use of this system constitutes your agreement 1o the service conditions in he ourrent FedEx Sendce Gulde, availzble on fedex.com, FedEx will not be regponsible for any
ciaim In excess of $100 per package, whether the result of loss, damage, delay, non-delivery, misdelivery, or misinformation, uniess you declare a higher value, pay an
additional charge, document your aciual loss and file a #mely claim. Limitations found in the cument FedEx Service Guide apply. Your right fo recover from FedEx for any
loss, including intrinsic value of the package, loss of sales, income interest, profit, atlomey's foes, costs, and other forms of damage whether dired!, incidental,
consequential, or special is limited o the greater of $108 or the authorized cedlared value. Recovery cannot exceed actual documented loss, Maximum for items of
exdraordinary vahs is $500, e.g. jewelry, precious metals, negoliable instruments and ofher ilems listed in our Service Guide. Written claims must be filed within strict tma
Emils, see current FedEx Service Guide.

https://www.fedex.com/egi-bin/ship_it/unity/OEbRy6BIY w3DgZz0HcUu0RSt2leZq4BiSusBgUvaHIW... 12/27/2004



7 Easy Steps to Submitting your Emergency Response Plan (ERP)
Certification

.~ 1. Use the Standardized ERP Certification Form — Use the standardized ERP cerfification

form found in Appendix 4 of the Instructions to Assist Community Water Systems in Complying with the
Public Health Secunty and Bioterroristn Preparedness and Response Act of 2002. The standardized
form is easy to use and includes all the appropniate certification language and blanks for required
information. Note that this standardized form is a guide and is not specifically required for ERP
certification but it contains everything vou need to make your ERP certification.

*Certain vuinerability assessment and emergency response plan tools generate their own certification
forms. These forms are accapted by EPA,

2. Sign the ERP Certification Form — The owner, manager, Certified Operator, or other
Authorized Representative of the waler system must sign the ERP cerfification form. The signer should
have responsibility over the managernent and daily operation of the water system as well as knowletdge of
the water systerm's emergency response plan. Consultants or others who provided technical assistance
to the water system should not sign the ERP certification form.

V3. Keep a Photocopy of your ERP Certification - Keep and securely file a copy of your ERP

certification for your records.

\/4; Keep your Emergency Response Plan — EPA does not require a copy of your Emergency

—>

Response Plat, only your ERP certification. Please note that you are requived by federal law to maintain
& ocopy of your Emergency Responge Plan for five years after submitting your ERP cettification o EPA,
5. Use Two Envelopes to Maintain Security and Confidentiality whan Making your
Submission - Put your original signed ERP certification into an envelope, seal it, and mark it *TO BE
OPENED BY JANET PAWLUKIEWICZ ONLY." Put this envelope into a larger maifing envelope (this can
he the standard shipping envalopes used by express or courier servicas).
6. Use a Courier and Get a Receipt - Submit your ERP certification using an express or courier
service such as Federal Express, United Parce! Service, Aitborng, efo. which ¢an provide tracking
information and certification of defivery. Using these services will ensure that the submission is delivered
to the persons authorized to receive and process your ERP cerlification. EPA does not recommend using
regular U3 Postal Service delivery because the shipment cannot atways be tracked during transit, Also,
there can be significant defays in postal system deliveries to EFA due to decontamination of mail that
may also damnags or destroy the submission.
7. Use the Proper Courier Delivery Address — Use the following address for express or
courier service defiveries of ERP certifications. This location is open for deliveries between 8:30 am and
4:30 pm Eastern Time. Couriers should call the number under the address below before attempting
delivery outside of these hours.

U.S. Environmental Protection Agency

Water Resource Center (WSD-RAR)

Rocm 1119 EPA Waest Building

1301 Constifution Avenue, NW

Washington, DC 20004

Couriers are 10 use phona number 202-566-1729.

*Note: If you used National Rural Water Associafion’s Securfly and Emergency Management System
{SEMS) software tool, the generated form combined both VA and ERP ceriifications into one certification
form. EPA accepts this combined cerfification Torm and has credited water systerns with receipt of bath a
VA and ERP cedification. You need nof submit & separate ERP certification if you originally used this
SEMS software tool and submitted the combined certification form to EPA.




LETTER ©OF TRANSMITTAL

DATE f_}, '22 _Q ‘# JO8 N
ATTENTION

®
Public Works / Engineering

16801 Wesigrove » P.O. Box 9010

Addison, Texas 75001

Telophone: (972} 450-2871 » Fax: {972) 4502837

TO ué?i’iaé’ f%ﬁ‘/i“kféhﬁé 7

RE:

Em ErgLre, /@gﬁms& ey

VE_ E P
Wa s h b 1).C,
GENTLEMAN:
WE ARE SENDING YOU % Attached (] Under separate cover via the following items:
0O Shop Drawings 1 Prints () Plans [} Sampies [ Specifications
[ Copy of letter G Change order ]
COPIES DATE NO. DESCRIPTION
e - ‘
/ Certificateon pf Lomrfetion g 44 LY 7Y

,i?@?%m §0 ,74’& £)

THESE ARE TRANSMITTED as checked below:

O For approval L1 Approved as submitted (G Resubmit coples for approval
For your use L Approved as noted (3 Submit copies for distribution
.1 As requested O Returned for corrections 1 Return corrected prints
{J For review and comment [0
[0 FOR BIDS DUE 19 D) PHINTS RETURNED AFTER LOAN TO US
REMARKS
COPY TO

SIGNED: %

v

if enclosures are not as noted, please HGIJ(%}S at once.




Appendix 4

CERTIFICATION OF COMPLETION
OF AN EMERGENCY RESPONSE PLAN

Public Water System ID} number: O 5‘—] oo 3 }

System Name: %i&'i’} {}’F Aé‘éiﬁ o

City where system is located: A‘ Ad [501) ; T»P-X US

State : Efﬁs

Printed Name of Person Anthorized to Sign p o
this Certification on Behalf of the System: \) \M [Mierc é:% P -y

rite:_fis51shant Public lorks Diveckor

aadress: L0 Box 4010

City: Mﬁ?ts‘d‘ﬂ

State snd ZIP Code: __| £ X 05, 1So0i~9010

Phone: 72 -450-26 71 Fax:{71-450-2¥ 37 Bmat: flerco ©ci. oddison, fx. o

I certify to the Administrator of the U.S. Environmental Protection Agency that this
community water system has completed an Emergency Response Plan that complies with
Section 1433(b) of the Safe Drinking Water Act as amended by the Public Health Sccurity and
Bioterrorism Preparedness and Response Act of 2002 (Public Law 107-188, Title IV— Drinking
Water Security and Safety).

Appendix 4—Page 1
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I further certify that this document was prepared under my direction or supervision. Iam
aware that there are significant penalties for submitting false information (Safe Drinking Water
Act (42 U.8.C, 300f et 5eq.)).

The emergency response plan that this commmunity water system completed incorporates
the results of the vulnerability assessment completed for the system and includes “plans,
procedures, and identification of equipment that can be implemented or atilized in the event of a
terrorist or other intentional attack™ on this community water system. The emergency response
plan also includes “actions, procedures, and identification of equipment which can obviate or
significanily lessen the impact of terrorist attacks or other intentional actions on the pubiic health
and the safety and supply of drinking water provided {o communities and individuals.”

This CWS has coordinated, to the extent possible, with existing Local Emergency
Planning Committees established under the Emergency Planning and Community Right-to-
Know Act (42 U.8.C. 11001 et seq) when preparing this emergency response plan.

Signed: , : Date: /2-22—- 0%

Address (if different than that
of the Authorized Representative):

Phone:
Email Address:

Alternate Contact P :
Name: /{,/ﬁé-/ 1 Mé{*z" N

Address Gf different than that of the Authorized Representative):

Phone: ??Z“LKgﬁ“?;gj
Email Address: #] f?ead’dmz@ Ch. addisem , f. <5

Appendix 4—Page 2
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An employes-awned company M _ W

November 29, 2004 ! M

Mr. James Pierce Jr. ,PE, DEE
Asst. Director of Public Works
Town of Addison

16801 Westgrove Dr.

P.O. Box 9010

Addison, Texas 75001-9010

Subject: Proposed Revisions to Emergency Response Plan

Dear Mr. Pierce:

Attached are our proposed revisions o the Annexes of the Town of Addison’s
Emergency Response Plan (ERP) that apply to its water system. Since we
provided you with a draft of these recommendations previously, we have used
red to highlight some recommendations that we have made subsequent to that
draft. Please review these recommendations and inform me of their
acceptability.

When these proposed changes o the ERP are finalized, the actual plan will need
to be revised. We did not have the electronic file of the ERP annexes, so our
recommendations are not set up within the text of the ERP. You may want {o
have those revisions made by Town personnel; however, just let me know if you
want PBS&J to do this. As in the case of the Vulnerability Assessment, only the
certification, not the actually revised ERP, must be sent to EPA.

There are a few recommendations that we offer to you that we believe will take
further consideration by the Town and, therefore, did not include them in the
attached recommendations. In "Annex L, Utilities”, the designation of a lead
person in charge of the Town's utilities is not clear. We suggest that one position
be designated as the person in charge of the Town's Water System emergency
activities and that an alternate also be named. It is my experience with
emergency situations that the more definitely everything has been planned
ahead of time, the more effectively these plans can be implemented. It is up to
the Town to decide which positions these should be. If you concur and can
name those positions, that information could be included in this change.

18383 Preston Road, Suite 500, Dallas, Texas 75257 » Telephone: 972 818.7275 » Fax: 972 380.2608 » www.phsicom



Mr. James Pierce Page 2 11/30/2004

Secondly, we recommend that the Town serlously consider an additional

emergency connection to a water system other than the City of Dallas. The

water system of the City of Dallas is the most likely target of terrorists, The ) fﬁ
attached recommendations attempt to direct quick action to separate Addison 7%6 ™
from Dallas when contamination of the Dallas water is suspected or known. in / /
such a case, it would be best to have an emergency connection to a neighboring Ujé“’
system that would only be used in such an extreme situation. Sincethisisno

small undertaking, we do not expect it to be included in this change, but hopefully

it can in the future.

One last suggestion concerns additional preparation that can take place beyond
what is printed in the ERP. An example is our recommendation that notices be
prepared ahead of time about restricted use of water. Another example would be
to have “action plans” prepared that are very short, but very specific, steps for
various people or crews to take in an emergency. Thinking these things out
ahead of time, as much as that is possibie, really helps when things get “frantic’.
A good guide for the preparation of such items is the Emergency Response Plan
Guidance for Small and Medium Community Water Systems that can be found

on hitp://cfpub epa.gov/safewater/watersecurity/home. ¢fm?program id=8, along

with other helpful tools.

We stand ready to adjust these recommendations according to the results of your
review. We realize that time is of the essence and will make any adjustments
immediately.

Sincerely,

CHoree

Clarence Daugherty, P.E.
Municipal Services Manager

Encl.

CADocuments and Seltingsks11444 DAL-SWLocal SeftingstTamporary Inermel FlestDE I Pierca 112504 060 msg
()
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Proposed Amendments to the Town of Addison Emergency Response Plan

ANNEX K, PUBLIC WORKS AND ENGINEERING
V. CONCEPT OF OPERATIONS

H. Activities by Phases of Emergency Management:

2. Preparedness
Add:

“|l. Establish a procedure for employees who hear of a disaster to
report to a pre-determined assembly point as well as an alternative
assembly point in the case that communications are limited,
preventing the employee from being contacted and given
instructions.”

“m. Establish as many levels of communications systems as possible
to allow communication in the case that the primary communication
systems are disabled. Make provisions for use of land-line
telephones, cellular telephones, two-way radios, short-distance
commercial walkie-talkies, etc.”

Vill. READINESS LEVELS
Add the following as an introduction to this chapter:

“Monitor the Homeland Security Advisory System for threat condition ievels and
relate those levels to this Emergency Response Plan.”

10of6



ANNEX L, UTILITIES
IV. SITUATION & ASSUNPTIONS

A. Situation
3. b) add “.Town of Addison” fo list of ufilities for waler/wastewater

3. d) update the name of the gas company lo the new provider {probably
Atmos)

B. Assumptions
Add a new # 1 and re-number remaining bullets:

“1. The Town of Addison has assessed the vulnerability of the water
system to damage and/or destruction and will regularly update this
assessment and impiement measures designed to lessen the
likelihood of damage during disasters or attack.”

V. CONCEPT OF OPERATIONS

Section “C", Facilitating Utility Response” is mis-labeled as Seclion “B”, and #1
under this section is mis-labeled “3".

A. General
Add a new #1 and re-number all the subsequent paragraphs.

“1. The Town of Addison has assessed the vulnerability of the water
operations to loss of service due to disaster or attack and will regularly
assess the system’s vulnerability and implement changes that decrease
the likelihood of loss of service as well as improve the ease of recovery of
service when service is lost”

B. Local Government Response to a Utility Outage
1. a) Water or Sewer Outage

Add a new #1 and re-number subsequent bullets:

“1) Immediately upon learning of a water system failure ~ either loss of
power or damage to system — close the valves to the elevated
storage tank and the two ground storage tanks (Celestial and
Surveyor) and determine whether there has been any
contamination of the water in those tanks.”

Add a #4 with the following sentence — the cumrent #3 will be new
#5
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“4) Determine whether any, and which, emergency connections to the
City of Dallas system would assist in providing water to the Addison
water disfribution system. Obtain permission from the City of
Dallas and open the valves of the selected emergency connections.

b) Electrical or Natural Gas QOuiage
Revise #1) o read as follows:

“1) Either install permanent emergency generators or establish
ongoing arrangements for the immediate delivery of emergency
generators to power water pumping stations, water treatment
facilities, sewage lift stations, sewage treatment facilities, fueling
facilities, and other critical sites. See Appendix 3 to this annex.”

d) General

Revise #1)} by adding the following sentence after the first
sentence;

“1) ...undamaged. In the case of the water distribution system, tumn off
the appropriate valves immediately upon learning of the damaged
system to prevent contamination.”

H. Activities by Phases of Emergency Management:
1. Mitigation
b} Revise # 1) fo read as follows:

“1) The Town of Addison has assessed the vulnerability of the water
system to damage, destruction, contamination and loss of operation
and will regularly update this assessment and implement measures
designed to lessen any vulnerabilities.

2. Preparedness
Section “¢)" is mis-labeled — i should be “b)".

b} Utilittes owned and operated by the Town of Addison. Utility officials
shouid:

Add:

“7) Contract with a local laboratory capable of immediate response to
be available to perform the necessary tests to determine whether or
not the water in the water distribution system has been
contaminated.”

“8) Place and continually update distribution system maps, plan
drawings and site plans of pump stations and storage tank sites,
locations of Dallas Water Ulilities emergency connections/meters
and operation manuals in folders or files that are readily available
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for use by key personnel when emergencies occur. Place duplicate
foldersffiles in a second location for access in the case that the
primary location is destroyed or otherwise in accessible.”

“9) Establish a procedure for employees who hear of a disaster to
report to a pre-determined assembly point as well as an alternative
assembly point in the case that communications are limited,
praventing the employee from being contacted and given
instructions.”

“10) Establish as many levels of communications systems as possible
to allow communication in the case that the primary communication
systems are disabled. Make provisions for use of land-line
telephones, cellular telephones, two-way radios, short-distance
commercial walkie-talkies, etc.”

“11) Identify and make arrangements for use of an alternative water
supply (ponds, lakes, other cities) for fire-fighting use in such case
that water is not available from the distribution system.”

12} ldentify (and continually update) companies who can provide
bottled water and make prior arrangements for supply of such water
in the case that water from the distnbution system is not available.”

“13) Prepare writien announcements for the several levels of restriction
on water so that copies can be made and distributed and the text
can be read over the telephone when necessary. The levels
include *Boil Water”, Do not drink the water” and “Do not use the
water’.

3. Response

b} 1) Add the following senfence after the first senience in this
paragraph: “Post representatives of the utility and of the police at
all water storage tanks and establish a secure perimeter when
there is a reason to suspect the possibility of someone
contaminating the water supply by adding agents to the water in the
storage tanks. Staff pump stations with utility personnel prepared
to controf the pumps manuaily when there is a high potential of
sabotage or of power outage.”

Insert the following new 2), 3) and 4) after the current 1):

“2) When there is a reason to suspect that the water system has been
contaminated, use whatever public communication system is
available to warn the public to not use the water”

“3) If there is any suspicion that the City of Dallas water system has
been contaminated, turn off ali valves from the City of Dallas
system and check the emergency connections to make sure that
the valves are off”
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“4) Conversely, if the City of Dallas water system is not contaminated,
determine if any, and which, emergency connections to the Dallas
system would assist in providing water to the Addison water
distribution system. in the case that the Town of Addison pumps
cannot be operated, obtain permission from the City of Dallas and
open the valves of the selected emergency connections.”

The current 2) and 3) become the new 4) and §). Insert the following as
the new 6) and re-number the last bullet;

“6) Contact the contracted testing laboratory as needed to test water
for contamination.”

Viil. READINESS LEVELS

C. Readiness Level 2 — High Readiness
Add the following as an introduction to this chapter:

“Monitor the Homeland Security Advisory System for threat condition levels and
relate those levels to this Emergency Response Plan.”

1. @) Add the following to the end of the senfence:

“... operations, including the testing laboratory under contract for
testing the water for contamination.”

Appendix 1 to Annex L, LOCAL UTILITY INFORMATION

Update the name, efc. for the natural gas utility.
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ANNEX X, INFORMATION TECHNOLOGY
IV. SITUATION & ASSUMPTIONS

A. Situation
Add

“B. The water system is highly dependent on its “supervisory control and data
acquisition’ (SCADA) system, which consists of computer and
telecommunications systems that monitor and control the water purmnping,
storage and distribution. Natural disasters and acts of terrorism may have an
adverse impact on these systems and, consequently, on the Town’s ability to
provide water.”

V. CONCEPT OF OPERATIONS

B. Protective Action Recommendations
Add the following at the end of the existing paragraph:

“...personnel. The Town of Addison has assessed the vulnerability of the
water system’s SCADA system to damage and/or terronst manipulation and
will regularly update this assessment and implement measures designed to
lessen the likelihood of the damage or manipulation during disasters or
attack.

D. Activities by Phases of Emergency Management
1. Mitigation
Add

“d. Implement the recommendations of the Water System Vulnerability
Assessment that apply to the SCADA system.”

3. Response
b. Add the following sentence after the existing sentence.

* Report immediately to the Utility Department if and when the SCADA
system, or any part of it are not operational so that manual operation of
the water system can be implemented.”

4. Recovery
Add

“a. Coordinate with the Utility Department when returning the water
system to automated operation so that orderly conversion can be
made.”
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Jim Pierce

From: Daugherty, Clarence [CDaugherty@pbsj.com]
Sent: Friday, July 30, 2004 12:48 PM

To: Jirn Pierce

Ce: Slovak, Trent J

Subject: Update of Emergency Response Plan

Now that your VA has been submitted, the Town has until December 30 to complete updates to your emergency
raesponse plan that reflect the findings of the VA. Our coniract with you allowad for us fo assist you in updating
your ERP. Before the subject gets to "cold” it seems that it would be smart to initizte or at least determine how
you plan to make the updates. Please discuss this with the appropriale departments and decided what vou think
we could do to assist you. Those involved may feel that they have enough info from the VA to prepare the
updates themselves. However, if you want us to prepare these updates, we will need to have coples of the
pertinent sections of your ERP.

Let me know how we ¢an help you.

Clarence qﬁauézfa.ez%, P.E.
Munisipal Services Manager

PHERJ

18383 Presion Road, Suite 500

Dialies, Texas 75252

972 B18-PEE; (7275)

328 840.FR8J

Sirgel 972 588.2150
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ADDISON S 7ol S

e ] £
Public Works / Engineering RE: £, SIS, N
16801 Westgrove » P.O. Box 9010 Lanners é'f Ls % Ao ss rmen

Addison, Texos 75001 \
Telephone: (972} 450-2871 » Fax: (972) 450-2837 f}’ﬁfkf/ﬂcy /QFMM% /0/%
4 % y

TO C«/f/ﬁ”ﬁu? @‘«’/t/m/{qu
FB34 T ~ !

GENTLEMAN:
WE ARE SENDING YOU Attached O Under separate cover via the following items:
] Shop Drawings O Prints [l Plans L1 Samples O Specifications
O Copy of letter 0 Change order O
COPJES DATE NO. DESCRIPTION

. Annex K Fbli ks 77 En eryent, /@MM@ Fla,
/ Hpnex L. | JH f fres v [ Lo "
/ /4/741145/5 cz’ Af’omfwn/a‘cﬂd r4r S pehfoe s P
/ /?ﬁﬂe_x X/. 7 vé"‘ _Eﬂ*j?#ﬂf? ./Q,sipmsx )2

THESE ARE TRANSMITTED as checked below:

(J For approval 1 Approved as submitted 0 Resubmit copies for approval
For your use (J Approved as noted 01 Submit copies for distribution

O As requested UJ Returned for corrections O Return corrected prints

O For review and comment O

(JFOR BIDS DUE 19 O PRINTS RETURNED AFTER LOAN TO US

REMARKS 7%"’5& QIW% W %_ M
0 Lokl f— g fFeiming WW 224
MM H— 0ln WW

/Q&WW

COPY TO

SIGNED: %
F

If enclosures are not as noted, please r(qgf; us at once.




September 22, 2004
Project No: 520482.00
Invoice Noo 0231530

Town of Addison

Attn: JJim Pierce
FO Box 8610
Addigon TX 75601-8010

Project: 52049200 Water System Vulnerability Assessment

Professiconal Services: August 1, 2004 through August 31, 2004

.........................................................................

Task: 01 Phase | - Vulnerabil ity Assessment
Professional Personne!
Hours Rate Amount
Sr, Engineering Staff
Slovak, Trent 16.060 74.38 1,270.08
Clerical
Anderson, Lisa 1.50 24.43 36.685
Totals 17.50 1,306.73 ‘
Total Labor 2.5 times 1,306.73 3,266.83
Consultants
ASSOCIATE FEES
8/1/04 Ross & Baryzzini, Inc. 44-8ub services 4/25-H/26/04 4,6580.00
Total Consultants 11 times 4,650.00 5115.00
Reimbursable Expense
COURIER SERVICE EXPENSE 27.08
Total Relimbursables 1.1 times 27.08 2079
Billing Limits Current Prioy To-date
Total Billings 8,411.62 18,269.74 26.,681.36
Limit 27,500.00
Rermaining 818.64
{-V‘ -P . Total tiis task $8,411.62
DI~ r”"’;; ot
I Total this invoice $8,411.62
Billings to date Current Prior Total
Labor 3,266.83 13,980.21 17,247.04
18383 Preston R., Suite 500 Dallas, TX 75252 (872)81 B-7275 Fax (972)380-2609 Page 1of2

Please Remit Payment to: PBSJ P.O. Box 848176 Dallas, TX 75284-817%


http:17,247.04
http:13,980.21
http:3,266.83
http:8.411.62
http:8,411.62
http:27,500.00
http:26,681.36
http:18,269.74
http:8,411.62
http:5,115.00
http:4,650.00
http:4,650.00
http:520492.00
http:520492.00

Project 520492.00 Water System Vulnerabilify Assessment Invoice No. 0231530

Task: 91 Phase 1 - Vulnerabil ity Assessment
Consultant 5.1156.00 3,753.61 8,868.61
Expense 28.79 518.95 548.74
Unit 0.00 21340 213.40
Totals 8,411.62 18,466.17 26,877.79
18383 Preston Rd., Sufte 500 Dallas, TX 75252 (972)81 8-7275 Fax (972)380-2609 Page 20l 2

Pipase Remit Payment to: PBSJ P.0O. Box 848176 Dallas, TX 752848176


http:520492.00

Jim Pierce

From: Mike Murphy

Sent: Tuesday, Sepiember 28, 2004 9:25 AM

To: Ron Davis

Ce: Jerry Davis, Jim Pierce

Subject: Caost Breakdown for Vulnerabifity Assessment
Ron,

Below are estimated costs associated with VA recommendations we have already began process of implementation.
Please call with any questions.

Breakdown of estimated VA costs:

Celestial: Hardware and Softwara (alarm sys) $1.483
Trenching to Generator (alarm sys) 2,500
Modifications to entrances $1,000

Surveyor. Hardware and Software (alarmsys)  $ 671
Trenching for Elec {alarm sys) 31,000
Modifications fo entrances $1,000

Elevated: Modifications to Control Panel $1,500
Modifications to entrances $1.000

$10,154

Computer upgrades wifl be addressed by IT Department.

Witee

Michael F. Marpiﬁg, FE.

Dhrector of Public Warlcs
{972)450-2878 Work

{214) 215-5280 Maobile

(972)450-2837 Fax

F-Mai mmw:;:’fzg@c;la deison tx.us
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Appendix 1
VULNERABILITY ASSESSMENT CERTIFICATION

Public Water System ID mumber: 7. X__ ()3 7003 {
System Name: Totun a-rﬁ /MAJ [5e7]

City where system is located: Addr 507 fexas
State : I_E)C as ’

" this Certifieation on bekalf o theSysten___ /71 oo /Peir by

riter_ Dirtctor of fublic (orks

address: 20 Bex 9e0/0

City: /4 oA 6/ /S0

State and ZIP Code: /2. 4 3 /S ocof

Phone: 7724 50~ 357/ Pax: §12-450 2§37 Emai: ptvrphy @ ce. adolisor, 45,6

I certify to the Administrator of the U.S. Environmental Protection Agency that this
community water system has conducted a vulnerability assessment that complies with Section
1433(a)(1) of the Safe Drinking Water Act, as amended by the Public Health Security and
Bioterrorism Preparedness and Response Act of 2002 (Public Law 107-188, Title IV— Drinking

Water Security and Safety).
I further certify that this document and all attachments were prepared under my direction
or supervision. I am aware that there are significant penalties for submitting false information

(Safe Drinking Water Act (42 U.S.C. 300f et seq.)).

The vulnerability assessment this community water system conducted addresses the
following components of my system (Check YES if the CWS has the element in its system;
check N/A if the element is not applicable to the system.):

YES N/A

g& O pipes and constructed conveyances

O physical barriers

Appendixl Certification of Conduct of a VA--Page 1 of 2



water collection

pretreaiment

freatment

storage

distribution facilities

electronic, computer or other automated systems which are utilized by the
public water system

1 the use, storage, or handling of various chemicals

M R the operation and maintenance of such system

SLECEL
EK mmma\m\a\

Other components in the CWS that were evaluated under this VA (list those applicable):

Signed:',W f @/% Date: é/ Z&/ 9%

Pri contact n that EPA 11 if there are questions ahout this ification and VA

submission:
Name: \j i 7i /:7! Ereé.
Address (if different than that of the Authorized Representative);

Phone: 772 -450- 1579
En?;él Address: df!ﬂfcii“z:é’@ Yoy Mﬂ!ﬂ'}m ' '?Z’X Js

Alternate Contact Person:
Name: Iﬁéﬁw D&w X9

Address (if differenj than that of the Authorized Representative);

Phone: 9’7.4; "‘ééﬂ( - /é?-j

Email Address;j; o e o L4 ~W35‘ﬂ7. N/ﬂ’ s

Appendixi Certification of Conduct of a VA--Page 2 of 2
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Jim Pierce

From: Daugherty, Clarence [CDaugherty@@pbsi.com]
Sent: Monday, June 28, 2004 8:47 AM

To: Jirn Plerce

Subject: FW: Addison

importance: High
Jim, 1 have the final report and will bring them over to you ('l call you in a minute to see when | can come). Please read Trent's
email below about what has to be done now. The main thing is filling in the certification form and sending it and a copy of the VA

fo EPA. | wili bring a copy of the certification form, but if you want to be looking at it and get started on filling it in, this is the link to
get it.

hitp:7iwww . epa.govisafewater/security/utit-inst-app 1. pdf

***** Original Message~----

From: Slovak, Trent )

Sent: Thursday, June 24, 204 9:47 AM

To: Daugherty, Clarence

Subject: Addison

Importance: High

Clarence, correction on my last email......We wili need to send one copy of the VA to EPA. 1 will make the revisions foday and
ovemight to you. | will also include a copy of the certification form that the town must complete. | have a call into Jim {0 answer a
duestion that he had,

Make sure that whoever sends this includes the phone number and gels a verification of delivery and a tracking number. Please
let me know that you received this email.

Send the certificate and VA via Federal Express to!
U.8. Environmental Protection Agency

Water Resource Center (WSD-RAR)

Room 1118 EPA West Building 1301

Constitution Avenue N.W.

Washington, DC 20004

Telephone: 202 566-1728

Attention: Janet Pawlukiewicz

6/28/2004


mailto:CDaugherty@pbsj.com

KDDISON

Public Works / Eng:mesing
16801 Westgrove » PO, Box 2010
Addison, Texas 75001

Telephone: (¥72] 450.-2871 » Fux: [972] 450.2837

O /3/5-5’;/ 4@%‘? 27

LETTER ©F TRANSMITTAL

QATE ﬂ?’_” 2:,, @c_{_ JOB NO.

ATIENTION

= Lfptsy Sursfori]

[ re.
GENTLEMAN:
WE ARE SENDING YOU ttached 1 Under separate cover via the following tems:
(] Shop Drawings (3 Prints 1 Plans (i Samples 1 Specifications

(3 Copy of leftar

(0 Change order £

COMES DATE NO.

DESCRIPTION

/

Town of Addisan hlader Zystern

7

Uantpra éf/; L, Assecoimprvf—

THESE ARE TRANSMITTED as checked belfow:

O For approval ] Approved as submitted ) Resubmit copies for approval
For your use (7 Approved as noted T Submit copies for distribution
(1 As raguested 1 Returned for cormrections CRetyrn___ comrected prints
O For review and comment [
O FOR BIDS DUE 19 [JPRINTS RETURNED AFTER LOANTO US
REMARKS
COPY TO

¥

If enclosures are not as noted, please ncgf/us atonce.




PBsg TRANSMITTAL

Jim Plerce

DATE, July 1, 2004

JOB NQO.. 520482

Phone: |(972) 450-2679

From:

Clarence Daugherty

RE: | water System VA

AdtressiOffice: | 16801 Wesigrove Dr.

Addison, Texas 75001.8010

WE ARE SENDING YOU W Attached [ ]Under separate cover via
the following items:

[[] 8hop Drawings

[] Prints

[] pPlans ] samples

[} Change Order ] Specifications

NO,

DESCRIPTION

McCopy of Letter
COPIES DATE
H 7iii04

Fourth Copy of Water System VA

THESE ARE TRANSMITTED As Checked Below:

1 For approval

¥ For your use

[ As requested

[] Forreview and commerg
7 For bids dus

REMARKS:

0

1 Prints returned afierloanto us

] Reviewed as submitted ] Resubmit copies for approval
(2 Reviewed az noted [ submit copies for distribution
[ Returned for corrections [ return comrected prints
0 7

project.

Mers is the fourth copy of the VA as you requesied. Let me know if there is something else wa can do for this pet of the

SIGNED

DISTRIBUTION

if enclosures are not as noted, kindly notify us at once
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An empioves-pwned company
fredes_

June 16, 2004 Q&WWM
Mr. James Pierce, Jr., P.E., D.E.E. W W M

Assistant Director of Public Works
16801 Westgrove Dr. ‘
P.O. Box 9010 Q 2'33

Addison, Texas 75001-9010 /
mn/eé-ﬂ 1
H

RE: Draft Water System Vulnerability Analysis
Dear Mr. Pierce:

Enclosed are four copies of a draft of the Vulnerability Analysis for the Addison
water system for distribution and review. Both Trent Slovak and | are available to

discuss any revisions or corrections that you determine need to be made.

We are happy to be able to assist you with this project and will respond to your

comments in a timely fashion in respect to your deadline.

Sincerely,

(bbbl

Clarence Daugherty, P.E.
Municipal Services Manager

PABZ04G200adminvcorrespondencetTrans iy, Pierce, 6-168-04 doc

18383 Prasion Road, Sufte 500, Dalias, Texas 75252 « Telephone: 972 8187275 « Fax 972.3806.2609 » www.pbsj.com

I


http:www.pbsj.com

' : \he Fund
l’BS‘ Nﬁ ) QVes .

July 19, 2004

Project No: 520492.00

Invoice No: 0225217
Town of Addison

Attn: Jim Pierce
PO Box 9010

Addison TX 75001-9010

Project. 520492.00 Water System Vulnerability Assessment

Professional Services: June 1, 2004 through June 30, 2004

----------------------------------------------------------------------------------

Task: 01 Phase | - Vulnerabil ity Assessment
Professional Personnel
Hours Rate Amount
Sr. Engineering Staff
Daugherty, Clarence 1.00 76.92 76.92
Slovak, Trent 15.00 79.38 1,190.70
Clerical
Anderson, Lisa 16.50 24.43 403.10
Totals 32.50 1,670.72
Total Labor 2.5 times 1,670.72 4,176.80
Unit Billing
Color copies - 8 1/2 x 11
6/18/04 46 ColorCopies. =~~~ = 368.00 copies @ 0.50 184.00 o
In House Delivery 00-10 Miles 10.00
Total Units 1.1 times 194.00 213.40
Consultants
ASSOQOCIATE FEES
7/1/04 Ross & Baruzzini, Inc. 44-Sub services 5/30-6/26/04 3,412.37
Total Consultants 1.1 times 3,412.37 3,753.61
Reimbursable Expense
TRAVEL/OUT OF TOWN/TRANS 195.20
COURIER SERVICE EXPENSE 26.60
Total Reimbursables 1.1 times 221.80 243.98
Billing Limits Current Prior To-date
Total Billings 8,387.79 9,881.95 18,269.74
Limit 27,500.00
18383 Preston Rd., Suite 500 Dallas, TX 75252 (972)81 8-7275 Fax (972)380-2609 Page 1 of 2

Please Remit Payment to: PBSJ P.O. Box 848176 Dallas, TX 75284-8176


http:27,500.00
http:18,269.74
http:9,881.95
http:8,387.79
http:3,412.37
http:520492.00
http:520492.00

PBS] ot

LT

June 18, 2004

Project No: 520492.00

Invoice No; 0222415
Town of Addison

Atin: Jim Pierce
PO Box 8010
Addison TX 75001-80140

Project.  520492.00 Water Sysiem Vulnerability Assessment
Professional Services: May 1, 2004 through May 31, 2004

---------------------------------------------------------------------------------

Task: 01 Phase 1 - Vulnerability Assessment
Professional Personnel
Hours Rate Amount
Sr. Engineeting Staff
Forbes, William 33.00 60.61 2,000.13
Slovak, Trent 3.00 79.38 238.14
Totals 36.00 2,238.27
Total Labor 2.5 times 2,238.27 5,595.68
Reimbursable Expense
TRANSPORTATION - LOCAL 22.50
BLUEPRINTS/REPRODUCTIONS 9.76
Total Reimbursables 1.1 times 32.26 35.49
Billing Limits ~ Curent 7 TPrior " To-date
Total Biflings 563117 - 4,250.78 9,881.95
Limit 27,500.00
Remaining 17,618.05

Total this task $5,631.17

----------------------------------------------------------------------------------

Task: 02 Ph Il - Emergency Response Plan Update

Professional Personnel
Hours Rate Aimount
$r. Engineering Staff
Daugherty, Clarence 1.00 76.92 76.92
Tofals 1.00 76.92
Total Labor 2.5 times 76.92 192.30
18383 Preston Rd., Suite 500 Dallas, TX 75252 (972)818-7275 Fax (972)38(-2608 - Pagetef2
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An emplayes-owned company

May 24, 2004

Mr. James Pierce, Jr. PE DEE
Assistant Director of Public Works
Town of Addison

P.O. Box 9010

Addison, TX 75001-9010

Dear Mr. Pierce:

PBS&T values our client relationships, and continually works to improve them. For that
reason, we need to advise you of an unforeseen change in our staff as well as present our
propesed response to that change.

Scott Forbes has served as the project manager on Addison-Vulnerability Assessment.
He has voluntanly terminated his employment with PBS&J, necessitating an assumption
of his project manager dufies. "To assure continuity and quality, I will assume that role, to
assure you of the quality of product and service that you should expect from your
consultant.

I will contact you to schedule a transition meeting as soon as your schedule has an
appropriate opening. In the interim, I can be contacted at

Office phone: 972-88-7272, extension 3150
Cell phone 972-816-7486
e-Mail: cdaughertv{zpbsi.com

Thank you for your understanding of this situation. You will continue to receive a
timely, quality project, with no long-term negative impacts because of this change.

Sincerely,

CZL .. A

Clarence Daugherty, PE
Municipal Services Manager

CC:  Trent Slovak, Division Manager
John Schenck, Regional Service Manager

18383 Preston Road, Suite 500, Dallas, Texas 76252 » Telephone; 972 8187275 » Fax; 972,380.2508 = www pbsi.com


http:www.pbsj.com

ADDISON

Public Works / Engineering

16801 Wesigrove *= P.O. Box 2010

Addison, Texas 75001.9010

Telephone: {9721 450-2871 » Foo; |972] 450-2837

{ armen FMoran

LETTER ©F TRANSMITTAL

DATE

/-1 504 JOB NO.

ATTENTION

e [t Sy sivm W}?ﬁf"#{é;f ,é,,

#ﬁ‘ﬁﬁ:‘m et

TO
T ron Sl
GENTLEMAN:
WE ARE SENDING YOU ﬁ’éﬁacbeﬁ 0 Under separate cover via the following items:
[ Shop Drawings ] Prints O Plans ) Samples O Specifications
3 Copy of letter O Change order O
COPIES DATE NO. DESCRIPTION _
/ %h’éi‘zma} Service #gmfm-mf— with FPBSsT
Lot Fhe g tope ™
THESE ARE TRANSMITTED as checked below:
(2 For approval [ Approved as submitted [} Resubmit copies for approval
For your use O Approved as noted L1 Submit copies for distribution
" {1 As requested 0 Returmed for corrections ] Retumn corrected prints
{1 For review and comment [0
{J FOR BIDS DUE 19 CIPRINTS RETURNED AFTER LOANTC US
REMARKS
COPY TO

y

SIGNED: __ -~ /

¥

# enclosures are not as nolad, please ngffﬁf/ us at once.



LETTER ©F TRANSMITTAL
DATE /- 2&-—&39{- JOB NO.

ATTENTION

Public Works / Engineering © Lunerch 7 fssessmea]—
16801 Weslgrove ¢ P.O. Box 9010 77

Addison, Texas 75001-9010
Telephone: [$72) 450-2871 e Fax: (972] 450-2837

TO //4?«“‘(?&& bﬂa{m’:w@
posa T <= !

GENTLEMAN:
WE ARE SENDING YOU %Aﬁaﬁhe{i {1 Under separate cover via the following itams:
[J §hop Drawings [ Prints {1 Plans {1Samples [ Specifications
LI Copy of letter 1 Changs order Ll
COPIES DATE NO. DESCRIPTION
/ /";‘équf*T (el Sevvice Aqreemenry]  for

% \:me‘-;w' [unead, /f'ﬁf AlisessmenT

THESE ARE TRANSMITTED as checked below:

[0 For approval O Approved as submitted {1 Resubmit copies for approval

?For your use [ Approved as noted ClSubmit ___ copies for distribution
As reguested (3 Returnad for corrections ORetum ___________ corrected prints

O Forreview and comment [

0 FOR BIDS DUE 19 [0 PRINTS RETURNED AFTER LOAN TO US

REMARKS ‘ﬂ/—f’dﬁ 5&?@:’/&"/“' %/S Q?@lé’?-(r‘ /?@)’(f&& /é"‘ )ﬁm ceef
otHochie  2[2]0¥

f,{g,,?é?
/

COPY TO %&Wﬁ
7/

SIGNED:

if enclosures are not as noted, please
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PROFESSIONAL SERVICE AGREEMENT

THIS AGREEMENT, made and entered into , by and between Post, Buckley, Schuh & Jernigan, In¢.
{(PBS&J) and the Client identifled herein, provides for the Professional Services described under Item 2 of this Agreemaent.

PHONE NUMBER: _{972) 450-2879

CLIENT: _____Town of Addison, Texas " FAX NUMBER: (9721 450-2834

ADDRESS: _P.0O. Box 9010 CONTACT PERSON: _ James Pierce
Addison, Texas 76001-8010 .

PROJECT NUMBER:

SHORT TITLE:  Water System Vulnerzbility Assessment

1. DESCRIFPTION OF PROJECT SITE:
Town of Addison

2. SCOPE OF SERVICES TO BE PROVIDED BY PBS&.

{if additional pages are necessary, they are identified as Attachment A}
See Attaghment A

3. THE CQMPENE‘»ATION TO BE PAID PBS&.J for prav;ding the requested services shall be (If additional
pages are necessary, they are identified as Attachment B):

o Direct personnel expense plus a surcharge of %, plus reimbursable costs.*
o A Lump-Sum charge of § « plus out-of-pocket expenses.*

o Unit Cost/Time Charges identified in Attachment B, plus reimbursable costs,”

Other - See Attachment B.
* See explanation under ltem 5 below.

4. IF PBS&J's SERVICES UNDER THIS AGREEMENT ARE DELAYED for reasons beyond PBS&J’s
control, the time of performance shall be adjusted appropriately. Except where the services
provided are under a continuous service contract for more than one year, if the services under this
Agreement are delayed for a period of more than one (1) year from the beginning date (as above

provided), the fees shall be subject to renegotiation; any change in such fees shall appty only to the
unfinished services as of the effective date of such change.

IN WITNESS WHEREOF, this Agreement is accepied on the date written above and subject to the terms and conditions

set forth above. {SIGN WITH BALL POINT PEN)

CLIENT: - Town of Addison POST, BUCKLEY, S HUM INC.
SIGNED: ’Q Do, \JL) LTZQZQ;\@ SIGNED:

TYPED NAME: _Ron Whitehead | TYPED NAME: _Yohn R. Schenck

TITLE: _City Manaqer i TITLE: _Senior Vice President

DATE: /-25-04 DATE: l ‘I;}I(axf




106,

COMPENSATION: Direcl personne! expense shall be definad 25: the cost of salaries and fringe benafit costs related to vacation, holiday, and sick leave pay,
conirbutions for Social Security, Workers' Compensation Insurance, refiremnant benefits, and medical and insurance benefits; unemployment and peycl faxes; and other
allowed benefits af thnse emplovees directly engaged in the performance of the requested service.

Raimbursable costs iﬁs;%u:ie: fees of Professicnal Assteiates {whosa expetlise s reguired fo complete the projest) and oul-of-pocket expenses, the cost of which shalt be
charged at aclual cosls end shall be itemized and inciuded in the involee,

Typical cutof-pocket expenses shall ificiude, bul not be fmited o, ravel expenses (dging, meals, etc.), job-ralaled mileage at the prevalling Company rate, long
distancs tefephone calls, sourier, printing and reproduction costs, and survey supplios and malerials, in the avenl the requested service involvas the uss of electronlc
meaguring equipment, computers‘ pigtters, and other specia! equipment such a¢ boats, swamp buggies, elc., an additional sirect charge shall he made for the uge of thig
aquipment.

INVOICE PROCETHIRES AND PAYMENT: FBSE shall submil invoices 1o the Client far work accomplished during sach calendar marth, For services provided on a2
Lurng Sum basis, the arsount of each monihly invoice shall be determined on the "percentage of completion method™ whereby PES&J will estirrate the percentage of the
total work {provided on 2 Lomg Sum basis} accomplished during the invoiging period. Monthly invoices shall include, separately Bsted, any charges for servives for which
fime charges and/or unit costs shali apply. Such invoices shall also include, separately listed, any charges for Professionai Associates and reimbursable costs, Such

invoices shall be submitted by PBS&J as soon as possible after the end of the month in which the work was accomplished and shall be due and payable by the client
upon receint.

The Client, as owner o¢ authorized agent for the owner, hereby sgress that payment a8 provided herein will be made for said wor‘kw%i%ﬂn 30 days from the dale the
Inyoice for same s matled © lhe Client af $w address sef oul herein or s otherwise delivered, and, 1o dafault of such payment, hereby agrees to pay all costs of
colection, including reasonable attorney's fees, reaardiass of whalher legal aclion is initiated. The Client hereby ackaowiedges that unpald involces shall accrue intersst
a1 the maxitnum relaiied by law after they have been culslanding for over 30 days. PBS&J reserves the dght lo suspand sl services on the Cliont's projest wilhout nofice
i an invoice remaing snpaid 45 days after date of Invoiog, This suspension shall remain in effect endit o unpaid Invoices are paid in full.

1t is encersiond and agreed that PBS&Js services under this Agreement do not inclede participation, whalsooves, i any'litigalicr%- Bheutd such services be required, a
supplemsniat Agreement may be negotiated between the Client and PES4) descﬁt}éng e senvices desired and providing 2 bas’ls fr compensation to PBS&L

COST ESTIMATES: Cllen! hereby ackaowiedges that PBS&J cannot warrant that any cost estimates provided by PBS&J will not vary from actual costs incurred by the
{lent

INSURANCE, INDEMNITY: PBS&J shall procurs ard continucusly maintain éués&g ihe term of this Agreemant insurance as !oiisws

(a) Warkers' Compensation insursnce at statulory Emits, Including Employers® Lisbility coverage 2t mindmum fimits of $1,000, asa ezch oecurtence each
accideny$ 1,000,000 by disease each agourrencei$1,000,000C by disease’ sggragate.

@ Commercial General L,lability al combinsd single imits of 81 lsast $1,000,000 per ooourrence and $1.ﬂ00.&8€> genergl aggregate for Soddy Infury and property
darmage, which coverage shal include produgts/completed gperations (§1,000,000 products? completed cperafions aggregate), and XCU {Explosion, Collapse,
Undarground} hazards, and contractual ebifly. Coverage for productsfcompleted operations must be maintained for at least two (2) years siier the constiction
work has been completed. Owner will be named as an additional insured with respect to the PBSA&Js senvices performed under this Agreement.

£}  Commercial Automobile Liability insurance ot raninum combined single imis of $4,000,000 peroccumans for bodily i m;ury and pmperty damags, inclading
' coverage for owned, non-owned and hired vehicles,

8y Professional Liabiity (Evrors & Omission insurance) with a limit of at teast $1,060,000 per occumence and annuatl agaregate on a sleims-made hasis, This

coversge must be mainiained ior at least two (2] yvears afler the Projact is completed., A policy retroaclive date sguivelent to the inception éa&a of this Agfeernem
{or gartier) must be malptained during the full tarm of this Agrsemant,

With reference to the foregoing insurance reguirements, PESEJS's insurance poticies shall comply with the following:
A The Town of Addison, Texas shall be named as an addifional insured on the aulp and commereial liability policies onty.
2 All liabilily poficies shalt condain no cross fisbily exc!usinns or insyred versus insured resirctions.

3 Buch insurance shall be maintgined in full faree and effect and shall not be canceled, alterad or amendad without thsrty {30} day$ prior wiitlen
noiice heving first been furnished io the Town of Addisen.

A All insurance paticies, which name The Town of Addison @5 ar additional insured, shell be primary and non-conidbulory. -
B Required #mits may be satisfied by any combination of piimsary and umbrsla liability insurances.
B PBS&Jmay meintain ressonable and cusiomary deductibles, subject to reasonable approval by Owner

7 Insurance must be purchasad fom insurers thal are financially acceptable to Owner,

Al ingurance must be written on forms fHed with and apprcwed h}r the Texas Department of Insurance. Cerlificates of Insurance shol be prepared and executed by the
insurance company of 08 autharized agent aad shadl contain provisions represenfing and warranting the following: 4) sets forth ali endorsemends and insuranze

GOVErGQEs accomding f&quitemenis argd instructions containgd hersin, and (i) shefl specificelly set fodh the notice-of-cancellation or lermination provisions ta the Town
of Addieon.

PB8&J agrees fo indamnify and held harmless the Town of Addison, Texas, i3 officials, officers, end employees from and against any and all damagss, teuses of action,
liabilifes, lawsuils, demands, judgeeenis, penalties, finss, hanm, loss, cost ar expense for any property damage o7 deslruction andfor bodily injury, sickness, disease, or
geath, breach of contract, or other herm for which recevery of damages or any uther form of relief {whether al law, in equily, or ciherwize} is sought, to the exient caused
by any eiror, emission, aggligence, grass negligence, or williul misconduct of PESA&J, i agenls, directors, officars, esployees, condeaciors, subsontractnrs,
representatives, consullants, or affiiates, anyone directly or indirectly employed by any of them or anyane for whose acls any of them may be lishie, In connection with or
in the performance of the services under Bds Agreement. The provisions of this paragraph shall survive the expiration or lerminalion of this Agresment,

CONSTRUCTION SERVICES: If, under this Agreement, professiona! senvices are orovided during the construction phase of the project, PBSS8.) shall not be rasponsible
for ©r Have cantrol over maans, methods, lechnigues, ssquences, oF procedures, or for safety precautions and programs in conaection with the Werks nor shall Pa53J be

résponsibie for the Contractor's fallure i6 carry oul the Wark in accordance with the Contract Documents o for the Conlractor's faliure to comply with appiicabls lows,
ordinances, rules or regulations.

INSURANCE: PBS&J shall al all times carry Workers' Compensation insurance as reguired by statute; commercizl general liabllity insurance mdedzng bodily infuey and
propary damage,; aulormoblle Yabllily coverage. and professional Habilily coverage. Insurance certificates will be provided to the Client upan requast, Client agrees o
require that PBS&J be named a5 an addilional insured on inswrance coverages provided by contractors on the project,

11. ASSIGNMENT: Neither the Clienl nor PBSE&J will assign or rensfer iis interest in this Agreemeni without the prior written cunsent of the other, PBSAJ will not

subconiract any of is, rights duties or obligations hereunder without Cllent's prics writen consent.
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18,
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22,

SUSPENSION, TERMINATION, CANCELLATION GR ABANDONMENT: Client hag the right, in its sale discretion, with or withou! cause, to sﬁspead zanced, terminate
o1 abanden the project descdbed in Aftachment A or serdees of PBS&J nereunder. I the avent the projent described in Attlachment A, or the services of PESA) called
for under this Agreement, isfare suspended, cancelied, lerminated or abandoned by the Clienl, PBS&J shall be given atleast seven (7) days prior variiten nolice of such
action and shall be compensated for the professional services properly provided up fo the date of suspension, termination, canceliation or abandonment in aceardance

with the provisions of this Agreement for ail such work performed up fo the date of sasspesaslon termination, cancelation or abanésnss;s:ﬁ, Induding reimbursable
BXPENSSS,

ENTIRETY OF AGREEMENT: This wiiting, Incleding atlachmenis and addenda, if aﬁy {which altachments and addenda arg Incorparated herein and rnade & pard hereof),
smbodies the entire agreement and undersianding between the parties hereto, and thers &tz no other agreements and underslandings, oral or wiittan, with reference to

the subject matter hergof thal are not merged herein and superseded hereby. No alteralion, change or modification of the terms of this Agreement shall be valid unless
made in wriing signed by both padies hereto. )

DOCUMENTS: Any reuse by the client or others of docurents and plans that rasuft from PBSA.'s services under this agresment, for the pur‘pa'ses other than in
connection with the purpese for which PESAJ's work is being performed hersunder, shail be at the Glani's or olhers' sote risk without Bability to PBSE&J.

WAIVER: Any failure by PBSAL or clent to require strict complianee with any provision of this coniract shall nol be conslrued s 2 waiver of such provision, and PBS&J or
client (as the case may be) may subseguently require strict compliance at any lime, nobwithstanding any prior failurs to do so.

DISPUTE RESOLUTION: if a dispide arises out of or relates to this Agreement or the breach thereof, the pariies witl atiempt 1o seitie the matier between themselvés. if
no gareement can be reached the padies agres to use mediation with 2 mutually agreed vpon mediator before resording to a judicial farum. The cost of a third party
madistor will be shared sgually by the parfies. In the avent of litigation, the prevailing pasty will ba endied o reimbursement of all reasonatle cosle and atlomeys' fess.

The parties muluaily sgree thal a similar dispute resolution clause will be conlained In afl other contracts emcule{i by Client concemning or miawé to this contract and ail
subcontracls executed by PBSEL.

BAZARDGLS WASTE, MATERIALS OR SUBSTANCES: Unless oiherwise specifically provided in this Agmement PESAL shall notbe respcnstble for orhave mnirrﬂ
over the discovery, presence, handling, semoval, transpeet or disposal of hazardous waste, matedals or substances in any farm on the project sita.

GOVERNING LAW: This Agreemm shall be governed by and construed according to the laws of the State {Texas) where the situs of the work 1s Tocated {and, with
respect to any conflict of law pmv;sgoﬁs‘ the parlies agree that such conflict of law provisions shall not atfect the application of the law of Texas, withoul reference o its

conflict of law provisicens, 1o the governing and canstrugtion of {his Agreernenl} les ihe svent of apy action under this Agreement veree for all causes of acﬁon shalt be
instituted and maintained in Dallas County, Texas,

LEM!"%‘ED COPYRIGHT LICENSE: PBS&J grants (Blent a pa1d-up, non-ransferable, neﬁ-exclxzwe lmﬁse to make or heve mada coples of any cﬂgsynghtabla matarials
debuerad under this Agresment and speuificatiy marked by PBS&J as "Reproduction Aulhorzed”.

. INTELLECTUAL PRCPERTY: With the sole exceplion of specifically marked reproducible materials subject to the Limited Gﬁmgbi Livense herein, s worldwide dght,

file and intarest in and fo any and sl iInfellectual Propery concelved, inventad, acliored or othersise made by or on this Agreerment shall rémain the sole and exclusive
propary of PES&J, ils sucnessors and assigns unless fcansed or assigned by PBR&S pursiant 1o a separate written instrument, The lfem "Inteliecteal Property shall be
construad broadly 10 inchude all forms of inlellectual propery including withou! Timitetion all inventions, discovedies, designs, plans, improvemnents, rademarks, service
marks and copyrights In drawin s, Sompuler programs, architectural works and in afl other original works of suthorship,

PBS&J sholl perform the services heraurder and use its professional skil, judgment, and abililies as an independent conlraclor in accordance with its own methods, this
Agreement, and the generally accepted standards of ordinary and reasonable skl and care usually exsrcised by raputable members of s profession performing the
same gr simitar services ai the time and locality PESEJ 's services are parformed hereundsr. PBSEJ shall perform a8 work hereunder in @ mavner salisfactory and
accaptable to Client in eccordance with such standard of care, PBEAJ] services consist of those sarvices performad by the PBSAJ, and its directors, officers, employvess,
agenis, contractors, subrantraclors, representalives, and consultands. Rothing in this Agréement ks intended nor shall be construsd to creale an emplaver-employee -
redationship, a parinership, & joind venlure, or a joind eplerprise relelionship, or 1o allow the Town io exercise discretion or control over the professions! manner of method
in which the PBS&J pedorms the Services which ar the sublect matter of this Agresment; premz%ed always however that the sendces 1o be provided by PES&J shall be
provided in & manner consislent with a# applicabls standards and regulalions governing such services and with this Agreement. The amployees and agents of, and the
methods, squipment and faciliies used by, PBES. shall at all times be under PESAJS'S s exclusive direction ant control.

For purposes of this Agreement, notices and all other communicalions provided for herein shall be in writing, addressed as provided herelnatter 1o the party io whom the
notice or request is given, and shafl be either (i} delivered personally, {ii} sent by Unfled Statay cerlified mall, postage prepaid, refue reseipt requested, or (i} placed in
the custody of Federal Express Corporation or other nationafly secognized canier 1o be delivered ovemight. Notice shall be desmix] given: when recaived If defivere
personaliy. forty-eight {42 hours efter deposit if senl by mall; end twentydour (24) hours after deposit if senl avernight by Federal Express o other ralionally eetognized
carrier, For purposes of any nolice io be given heraundar, the sddresses of the respective parfiss wre as follows:

ToPREE ). To Clignt:

PESRS . Town of Addison, Texas
18383 Presion Road, Suite 500 5300 Beit Ling Road
Daitas, Taxas 76252 Dallos, Texas 7H254

Atin: Clarence Oaughsrly, P.E, .- Atim: City Mansger

. All obligations arising prior to the Termination or expirotion of this Agreement and eil pravitions of this Agresment aliocating respansibliity or lisbiBly between PES&J and
Client shall survive e cancellalion, expiration or tsamination of this Agmemenl Ay rights and remedies eilher party may have with respect 1o 153& cdher arising out of the

. parformance of servicas during the term of this Agraemant shall survive the cancellation, expiretion or termination of this Agreement,

24.

28,

26,

2.

if any provision of this Agreement i held lo'be illegal, invalid or unenforceable under present or future laws, such provision shal be fully severabls and this Agreament
shail be construed and enforced as if such illegal, nvalid or unenforceable-provision is not a part hereof, and the remaining provisions hereof stali remaln in Kl force and
eifect. In Beu of any iliegal, invelid or unenforcasble prevision hareln, irere shall be added automatically as a pard of this Agresment 9 provision as similar in s terms to
such ifagal, invalid or unenforceahis provision as miay be possible and be legel, vallg and enforceable.

The rights and ramedias provided by this Agmerﬁem are tumstetive and the use of any one righl or remedy by sither parly shall not preciode or waive its right to use any
or all other remedieg Baid rights and remedies ar given in addition to any olher dghis the parﬁes may have by law, statute, ordnance, or stheraise.

This Agreement ard aacb of ils provisions gt solely for the bensft of the parlies hereio and are not inlended to create or grant any rights, soniractual or olthensise, 1o any
third person or entity. .

The officars and/or agenis of the parlies herele signing this Agresment are the propery aulherized oifigials and have the secessary suthority 1o exesule this Agreament

on ehaif of the parfies herelo, and #ach party hareby cerfifies 10 the other that any necdssary resolulions or other act extending such authority have been duly passed
and are now in full force and effect.

ATTACHMENT A - Scope of Sarvices
ATTACHMENT B-Compensalion
ADDENDA A {if required)



ATTACHMENT A
SCOPE OF SERVICES

TOWN OF ADDISON
WATER SYSTEM VULNERABILITY ASSESSMENT AND
EMERGENCY RESPONSE PLAN UPDATE

Phase I - Vulnerability Assessment

PBS&T proposes to utilize a cost effective process to complete the VA for the Town
of Addison that will satisfy. EPA requirements. The VA will be performance based,
meaning that it will evaluate the risk to the utility system based on the effectiveness
{performance) of existing and planned measures to counteract potential adversarial

situations. The project approach will address the efements recommended in EPA
-guidelines including:

(1) Characterization of the utility system, including its mission and objectives, -

(2)  Identification and prioritization of adverse consequences to avoid,

(3) Determination of critical assets that might be subject to malevolent acts that
‘ could result in negative consequences, -

(4)  Assessmieiit of the likelihood of identified malevolent acts from adversaries,

(5) . . Evaluation of existing countermeasures, including operai:zaz;ai pmcadures and '
T secunity policies,

(6) Analysis of current risk and development of a prioritized plan for risk
reduction.

Prior to commencing work on-site, the PBS&J tearn will review available utility system
maps, drawings, and data, in an effort to formulate an efficient project plan and schedule.
This will include collecting information on existing infrastructure and systems,
operational data, policies and procedures, and staffing.

The assessment team will consist of the PBS&J personnel, as well as individuals from the
Town of Addison, such as the City Manager, the Director of Public Works, and
representatives from the police and fire department, who are familiar with the facilities
and existing emergency response plans. The project will begin with a team meeting and.

discussion with representatives of the perfinent departments, to develop an understanding ~

of systemn operations and policies, and to gather information from law enforcement.
representatives and other first-responders. Missions, criteria, and priorities of the utility -
+ systern will be established as a basis for development of the VA, Information obtained

will be used to develop the Design Basis Threat, which will serve as a benchmark that -
will be used throughout the evaluation process.



Site visits of all water utility facilities and systems will be conducted, during which time
any potential risks and hazards will be noted.- Existing security features will be identified
and reviewed for effectiveness. Following the compilation and review of the field data, - .
the team will again assemble and be briefed.

A comprehensive final VA report will be prepared in writing. The report will provide
background information on the VA process and explain its purpose, describe the various
water utility facilities, address the threat assessment evaluation and site characterization
methods and results, and describe existing security systems effectiveness. ‘It will make
general recommendations for security, consequence mitigation, and security
recommendations for specific sites, systems, etc. Also included will be a pnontlzed plan
- of action with milestones, based upon recommended actions. As required, the report will

recommend physical, operational, and procedural upgrades, and prov1de preliminary cost
estlmates

Because many water utilities are operated or administered by local governments, such as
the Town of Addison, they are subject to state disclosure laws. Information concerning
the security of water utility systems is sensitive, and must be treated as confidential and
stored in a secure place. Recommendations for the development of appropriate methods
to protect security information and the results of VA will be prov1ded

Phase II — Emergency Response Plan Update

Tt is our understanding that the Town of Addison has an ERP that addresses water utility
system situations. PBS&J proposes to assist in the updating of the existing plan to
incorporate the results of the VA; specifically plans, procedures, and the identification of
equipment that can be implemented or utilized in the event of a terrorist or other
intentional attack. This task will also include providing information concerning actions,
procedures, and identification of équipment which can lessen the impact of terrorist

attacks or other intentional actions on public health and safety and the supply of drinking
water.

Any and all reports, materials, data, surveys, information, or other work (together,
'Information’) ‘collected, prepared or produced by or for PBS&J pursuant to this
Agreement 1s confidential and shall be held in strict confidence by PBS&J. PBS&J shall
not, without the Client's written consent, disclose any such Information to any person or
entity other than to PBS&JI's employees legally bound to abide by the terms hereof and
having a need to know such information in connection with PBS&J's performance of
services hereunder, or use such information other than in' conmection with the
performance of the services hereunder. In the event of PBS&J's breach or threatened
breach of this provision, Client shall be entitled to an injunction or restraining order
obtained from any court having appropriate jurisdiction restraining PBS&J from' any
. unauthorized use or disclosure of such Information, but such injunétion or restraiming
order shall not limit the Client's right to seek any other remedy available to Client,
whether at law or in equity or otherwise, in connection with such breach or threatened

breach. The obligations set forth in this paragraph shall survive the expiration or
termination of this Agreement.



 ATTACHMENT 4

STANDARD RATE SCHEDULE

PERSONNEL:

Personnel cost is Jeimbursed based on a multiplier s::f 2.5 appiied to direct personnel expense. Direct personnel

expense for each employes is based on the cosi of salaries and fringe benefit costs related to vacation, holiday, and
sick leave pay: contributions for Social Security, Workers' Compensation insurance, retirement benefits, and medical -
“and Insurance benefits; unemployment and payrall texes; and other allowed benefits of those employees directly

engaged in the performance of the recguesteci service. Ranges of hourly direct personnel expense by perscnnel
classification are as follows:

Principal / Director ‘ ' $ 8000 to

. % 100.00

Senfor Engineering Staff : '$ 290.00 to $ 85.00
Engineering Stadf . - $ 1800 to $ 55.00
Senior Scientist $ 2300 to $§ 70.00

- Beientist $ 13.00 to $§ 40.00
Senior Survey Staff - : $ 2800 to $ 55.00
Survey Staff ) $ 1500 to $ 31.00
Senior Technlcal Support $ 2000 to § 48.00
Technical Support . $ 1100 0 & 2800
Lab Technicians ‘ - § 800 to § 3000
SBenior Clerical / Administration - $ 24.00 to $ 45.00
Clercal § Administration . § 900 to § 3200

BURVEY FIELD CREWS: )
Survey field crews and equipment will be provided at the following fixed hourly rates:

Two-man Field Crew . $ 95.00 per hour
Three-man Field Crew $ 120.00 per hour
Four-man Field Crew . $ 145.00 per hour
Additional Rodman, Chainman, or Flagman ' .$ Z5.00 per bour
G.P.8. Static Receivers ' $ 160.00 per day per receiver
G.P.8. RTK System B o $ 400,00 per day

There is no mileage charge when the job site is within (ée miles of the office frem‘whiéh the survey crew. originates.
QSH,%% 25 CFR 1810.120 certified field and office personnel are aveilable upon request at an additional cost.

RE?!@!EHR$ABEE CosTs:

Reimbursable costs include: fees of Professional Associates (whose expertise is requrreci to complete the project)
and out-of-pocket expenses, the cost of which shall be charged at actual costs plus an administrative charge as
described In thga confract and shall be itemized and included in the invoice,

Typical out-of-pocket expenses shall include, but not be imited to, trave'l expenses (lodging, meals, efc.), jeb-re!ated )
mileage at the prevalling Company rate, long distance telephone calls, courder, prinfing and reproduction costs, and
survay supplies and materials. In the event the requested service involves the use of electronic measuring equipment,

computers, plotters, and other special equipment such as boats, swamp buggies, etc., an additional direct charge - .

shall be made for the use of th:s equipment,

PROCEDURES ARD PAYMENTS:

PES&J shall submit invoices tothe Client for work accomp!ashed durzng each z:aiendazr month, For services provided
on & Lump Sum basis, the amournt of each monthly invoice shall be determined on the “percentage of completion
method” whereby F’BS&J will estimate the percentage of the total work {provided on & Lump Sum basis}
accomplished during the invoicing period. Monthly invoices shall include, separately listed, any charges for services
for which time charges and/or unit costs shall apply, Such invoices shall also include, separately listed, any charges
for Professional Associates and reimbursable costs. Such invoices shall be submilted by PBS&J a3 soon as possible
after the end of the monih in which the work was accomplished and shall be due and payable by the Client upon



receipt. The Client agrees that the monthly invoice from PBS&J is correct, conclusive, and binding on the Client
unless the Client within twenty (20) worklng days from the date of receipt of such invoice, notifies PBS&J in writing of
alleged inaccuracies, d|screpan0|es errors in the invoice, or the heed for additional backup.

The Client, as owner or authorized agent for the owner, hereby agrees that payment as provided herein will be made
for said work within 30 days from the date the invoice for same is mailed to the Client at the address set out herein or
is otherwise delivered, and, in default of such payment, hereby agrees to pay all costs of collection, incliiding
reasonable attorney's fees, regardless of whether legal action is initiated. The Client hereby acknowledges that
unpaid invoices shall accrue interest at the maximum rate ailowed by law after they have been outstanding for over
30 days. PBS&J reserves the right to suspend all services on the Client's project without notice if an invoice remains
unpaid 45 days after date of invoice. This suspension shall remain in effect until ail unpaid invoices are paid in full.

Central Region / Updated for Ad_dison 1121104




PBS]

An employee-owned company

January 27, 2004

Mr. James Pierce, Jr., P.E., DEE
Assigtant Director of Public Works
Town of Addison

16801 Westgrove Drive

Addison, Texas 75001

RE: Town of Addison
Revised Professional Service Agreement
Water System Vulnerability Assessment

Dear Mr. Pierce:

Enclosed are two signed copies of our revised standard Professional Service Agreement
to provide Professional Engineering Services for the Water System Vulnerability
Assessment for the Town of Addison. The revised Professional Service Agreement has
been updated and includes comments we received from the legal staff of the Town of
Addison and PBS&J. After approval and execution of the agreement by the Town of
Addison, please return one copy of the Professional Service Agreement to our office for
our files.

If you have any questions, please call me at 972-818-7275.

Sincerely,

(Do ABus ATl

Clarence T. Daugherty, P.E.
Director of Municipal Services

Enclosures

KNI Proposals\Addisan VAL to Jim Pieree 1-27-04.doc

18383 Preston Road, Suite 580, Daflas, Texas 75252 » Teleghone: 972.818.7775 » Fay: 977.380.2509 » www.pbsj.com
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Jim Pierce

From: Daugherty, Clarence [CDaugherty@pbsi.com]
Sent: Wednesday, January 07, 2004 4:24 PM

To: Jimn Pierce

Ce: Forbes, Scott

Subject: FW. Water Systern Vulnerability Contract

o
.

CentraiRegion pss Addison VA VA AL A, Scope
1-5-04.doc 1-5-D4.doc 1-5-04.doc

Jim, just to add a comment. Slade Strickland and I
have an appointment this
week to talk about us helping him with a failing screening wall. 8o it
really would be good to get this ironed out as soon as pessible, 8o the next
one is easy - as you suggested before.

wwwww Original Message=mm=m=
From: Forbes, Scott
Sent: Wednesday, Janunary 07, 2004 2:54 PM
To: James Pierce, Jr., PE, DEE (E-mail)
Ccr: Daugherty, Clarence
Subject: Water System Vulnerability Contract

Jim,

I hope the holidays treated you well. I have used time over the holidays
to incorperate the comments you provided te Clarence and comments £rom ocur
attorneys to develop the enclosed Professional Service Agreement that we
can hopefully use on this project and future projects with the Town.

In reviewing the comments from Mr. Jchn Hill on reimbursable costs I
wanted tc indicate that we will have subcontractor work and other expenses
on this project and will be requesting reimbursement from the Town. We
will not be adding an administrative charge to the reimbursable services
or expenses. The cost of those reimbursable items are a part of the
not-to-exceed fee that we have shown in the agreement. As they occur the
reimbursable items will show up on our invoices in addition to the time
charges by our employees. Flease keep in mind that the total charges to
the Town will not exceed the amcunts shown in the agreement as long as the
scope of work does not change.

T have highlighted some language changss in Item B on the second page of
the agreement that I would ask you to review with your legal staff:

Under (d} .1 - We will only list the Town as an additional insured on our
avto and commercial liability policies and I have shown language to take
that inio account.

Under {(d) .3 - We would reguest that this be removed from the agreement.
For example, 1f we grant a walver on worker's compensation coverage we
will not be able to recover against the Town in the event the Town has
been negligent or otherwise at fault in causing injury to one of our
employees. This doesn't seem like a big issue for this project but it
zould be on future projects and we would like see if we can get the
language removed if that is acceptable to the Town.

Under the indemnity paragraph we are suggesting some language changes that
we would like for you to review.

Please provide me with any comments you may have 30 that we can get the
agreement in its final feorm, signed and forwarded te you for execution by

VY VYV VYYVYVVYVYVYVYYVYVYVYVYVVVYVYVYYVVYVYYYNVYYVYYVYYYYYY
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the Town, If you have any gquestions, please send me an e~mail or give me
a call at 972-588-3144.

Thanks,

Scott Forbes, PLE.

Senior Project Manager

PBRSsY

18383 Preston Road, Suite 500
Dallas, Texas 75252
$72-818~PBESJ (Main)
972~588~3144 {Direct)
472-380-2609 (Fax)
wstforbestpbsi.com

www . phst . com

<<CentralRegion 1-5-04.doc>> <<psa Addison VA 1-5-04.doos> <<VA AL A,
Scope 1-5-04.doc>>
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PROFESSIONAL SERVICE AGREEMENT

THIS AGREEMENT, made and enfered into , by and between Post, Buckley, Schuh & Jernigan, Inc.
{PBS&J) and the Client identified herein, provides for the Professional Services described under ltem 2 of this Agreement.
PHONE NUMBER: _(972) 450-2879

CLIENT: Town of Addison, Texas FAX NUMBER: (9721 450-2834

ADDRESS: P.C. Box 9010 CONTACT PERSON: _ James Pierce
Addison, Texas 75001-9010

PROJECT NUMBER:

SHORT TITLE: Water Systern Vulnerability Assessment

1. DESCRIPTION OF PROJECT SITE:
Town of Addison

2. SCOPE OF SERVICES TO BE PROVIDED BY PBS&.J
(If additional pages are necessary, they are identified as Attachment A):
See Attachment A

3. THE COMPENSATION TO BE PAID PBS&J for providing the requested services shall be (If additional
pages are necessary, they are identified as Attachment B):

v Direct personnel expense plus a surcharge of %, plus reimbursable costs.”
a A Lump-Sum charge of § , plus out-of-pocket expenses.”
o Unit Cost/Time Charges identified in Attachment B, plus reimbursable costs.”

0  Other - See Attachment B,
* See explanation under item 5 below.

4. IF PBS&J's SERVICES UNDER THIS AGREEMENT ARE DELAYED for reagsons beyond PBS&.J's
control, the time of performance shall be adjusted appropriately. Except where the services
provided are under a confinuous service contract for more than one year, if the services under this
Agreement are delayed for a period of more than one (1) year from the beginning date {as above
provided), the fees shall be subject to renegotiation; any change in such fees shall apply only to the
unfinished services as of the effective date of such change.

IN WITNESS WHEREQF, this Agreement is accepted on the date written above and subject to the terms and conditions

set forth abova. {SIGN WITH BALL POINT PEN)

CLIENT: _Town of Addison POST, BUCKLEY, SCHUH & JERNIGAN, INC.
SIGNED: SIGNED:

TYPED NAME: _ Ron Whitehead TYPED NAME: _John R. Schenck

TITLE: _City Manaaer TITLE: _Senior Vice Presidemnt

DATE: DATE:
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COMPENSATION: Direct personnel expense shall be defined as: the cost of salaries and Finge henafi cosls related lo vasativn, holiday, and sick [eave pay;
contributions for Social Security, Workers' Compensation Insurance, retirement benefils, and medical and insurance benefiis; unempioyment and payroll tazes; and other
allnwed benefts of those employees direcily engaged in the performance of the requesied service.

Reimbursable costs ingiude: fees of Professional Associates (whose experiise is required to complete the project] and out-of-pocket expenses, the cost of which shall be
charged at actug! cosls and shall be Bembed and included in the involce.

Typical vubofb-pocket expenses shal inglude, but not be limited 1o, fravel expenses (lodging, meals, etc.), job-related mileage at the prevaiing Company rate, fong
distance telephone cals, courer, prinding and reproduction costs, and survey supplies and materals, In the event the reguested sesvice invoives the use of slschonic
measuring eguipment, computers, pioliers, and other special equipment such as boats, swamp buggies, efc., an addifional direct chamge shali be mads oy the wse of this
eouipment,

INVOICE PROCEDURES AND PAYMENT: PRSSJ shali submit inveices 1o the Client for work acoomplished during each calendar month. For services provided on a
Lump Sura basis, the amousnt of each monthly invoice shalt be determinad on the “perceniage of completion method” whershy PEER] will sstimate the percentage of the
fotal work {provided on a Lump Sum basis) accomplished dusing the invokcing peried. Monthdy lnvoices shall include, separatsly isted, any charges for services for which
time charges andlor unit costs shall apply. Such invoices shall also include, separately Isled, any charges for Professionat Assoclates and relmbursable costs. Such
irmvoices shakl be submitted by PBSE&) as soun a5 possible afier the end of the month i which the work was accomplished and shall e due and payable by the client
upen recgipl

The Clignt, 8% owner or authorized agent ©7 the owner, hereby agrees that peyment as provided heredn will be made for sald work within 30 days from the date the
involes for same is maited © the Glisnt at the adtress set out herain oris otherwise delivered, and, in default of such payment, hereby agrees to pay all costs of
collection, inchding rezsonable allomey's fees, regardiess of whether legal aciion is inifiated. The Client hereby acknowledges that unpaid invoices shalf accrue interest
gt the mexdimum retailed by law afier they have heen cutstanding for over 30 days. PBS&.) reserves the right to suspend all services on the Giant's project without notice
i an invoice remiging unpaid 45 days after date of hvoice. This suspension shall remain in effect until all unpaid invoices are paid in full.

1t i vrderstood and agreed that PBS&S s services under this Agreement do not include participation, whatsgever, in any Htigation, Stould such services be requirsd, 2
suppiementsl Agreement may ba nagotiated between the Client and PBS&.! describing the services desived and providing a bagis Rr sompensation o PBS&J.

COST ESTIMATES: Client hereby acknowledges that PRESSJ cannot warrant that any cost estinales provided by PRSEJ will nol vary from aclual costs incuited by the
Client.

LinatT OF LIABILITY: PRS&) shall procure and continususly mainisin during the term of this Agreement insurance Bs follows:

2]  Workers Compensation insurgnce a! stafulory lbnils, Including Employers’ Lisbiity coverage al minimesm Emils of $1,080,000 ¢ach vodusrence each
acckient/$1 500,000 by disease each ocourrence/t 1 500 0000 by disease aggregate.

b} Commercial General Liabllity et condined siagle dmits of at feast $1,000,080 par ccctrrence and $1,000,000 general aggregate for bodily injury and property
darmage, which coverage shall inchsde productsicomplaled operations {$1,600,000 producis? completed operations aggregate}, and XCU {Explosion, Coflapse,
Undarground) hazards, and contractual Hability, Coverage for productsicompleted operations must be maintained for al leas! two (2 years after the consinugtion
work has baen compieted. Gwner will be named as an additional insured with respect to the PRSAS's services parfonmed under this Agreement.

I Commercial Automoblie Liability instrangs at minimum combined singfe limits of $1,000,600 peraccarrence for badily injiry and property demage, including
coverage for owned, non-owned and hired vehicles.

{d} Professional Liability (Erors & Cmission [psurance} with 8 imif of at least $1,800,800 per poowrence and annual aggragale on a claims-made basis. This
covieraga must be maintained for at ieast two (2} years aferthe Project is completed. A policy retroactiva date equivaient to the inception date of this Agreement
{or easfier} must be maintained during the full ferm of this Agreement.
Wilh reference 1o the foregoing insuranca raquirtements, PBE&Ss insurance policies shialt comply with the following:

4 The Town of Addison, Texas shall be named as an additional instred with-rospestio-al on the auto and commercial liability policias only.

2 Al Hability policies shall conlaln no vross Hability exclusions or insured versus insured restrictions.

4 Seuch insurance shall be maintained in full forca and effect and shalf not be cancsled, atered or amendad withotg thirty {383 days prior wrillen
nedice having first bean fumighed o tha Tows of Addison,

5 All insurance poticies, which name Tha Town of Addison as an additional insured, shall be primary and non-contribulory.
5 Required limits may ba satisfiad by any combinalion of primary and umbrella labillty insurances.
7 PES&) may mainiain reasonable and cuslomary deductibles, subject 10 reastnable approval by Dwner.
B insurance must be purchased from insurers that are fnancially acceplable to Owner.
Al nsurance must be witten on forms fitad with and apgroved by the Texas Departmant of Insurance. Cerlificates of Ingurance shall be preparad and executed by the
insurance company o its awhorized agent and shall contain provisions resresenting and warranting the following: () sets forth all endarsements and ingyrance

coverages acsarding 1o requiremenis and instructions containied herein, and () shall specifically set forth the notice-of-cancelation or termination provisions 1 the Town
of Addison.

PBSE&J agrees o indemnity and heold harmless the Town of Addison, Texas, lts officials, officers, 3hd emploveesSsadagents from and against any and il damages,
calme: causes of action, liabilities, lawsuils, demands, judgments, penaities, fines, ramm, loss, cost or expense for any ;Jm;:eay darpage or gestructicn andior budily

injury, sickness, disease, or death, breach o of ‘cordract, or other harmn for which recovery of damages of any ofher form of refief (whether at law, In equily, o othenwise} is .

sought, o the extent caused by SEiESHRG: any ereor, omission, negligence, gmoss negligence, or willlul misconduct of PBE&J, it egents, ézrecéazs oificars,
empioyees, contractors, SUbCCNiractons, represematiwes consullants, o afffiates, anyone girectly of indinactly mpfogeﬁ by any of them or anyone for whose acts any of
them may be Fabie, in connection with o7 in 1he perfoananss of the sevices under this Agreoment. The prowvisions of this paragrash shall saevive the axpisation or
termination of this Agreemernt.

CONSTRUCTION SERVICES: ¥, under this Agresment, pivfessional services are provided durlry the consfruction phase of the project, PBS&J shall not be responsible
for of have sonteol ovar means, methods, lechniques, sequences, or mrocedures, or for safisly precavtions and pragrams in connection with the Work; nor shall PESS.) be
responsibie for the Conlraciors faliure 1o carry out the Work in accordance with the Contract Documents of for the Contraciors failure 1o comply with apphicable laws,
ordinances, rules of reguiations.

INSURANCE: PES&J shall at aff imes carry Workers'” Compensation insurance as required by stalute; cornmercial general dability insurance incluging bodily infiry and
property damage avtomehils Babilily coverage; and professional lability coverage. Insurance certificatas wilt be arovided to the Clieat upon request, Qe sgrees 1o
reguire tsat PRSSS ba named as an additional insired on insurance coverages provided by conlracions on e projest,

RS
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ASSIGNMENT: Neither the Client nor PBSE&J will sssion or mnsier is inlerest in this Agreement without the prior wrilien consent of the other. PBSEJ will nol
subcontract any of i3, rights duties or obiigations hereunder without Client's prior vaitten consent.

SUSPENSION, TERMINATION, CANCELLATION OR ABANDONMENT: Clienl hes the right, in its suie discrefion, with or without cause, 1o suspend, cancel, teminate
or abandon the project descrihed in Altachmant A or services of PESEJ hereunder. In the svent the project described In Alfachment A, or the services of PBGSJ called
for under this Agreemani, isfare suspended, cancalled, ferminated or abandoned by the Client, PBSEJ shail be given at least seven (7) days prior written notice of such
action and shall be compensated for the profassinnal services properly provided up 10 the date of suspension, lermination, cancellation or abandonment in ascordance
with the provisions of this Agresraent R off sich werk porftemed up to the date of suspension, termination, canceilation or abandonment, including reéimbursable
expenses.

ENTIRETY OF AGREEMENT: This writing, including attachments and addenda, ¥ any. embodies the entfire agreement and understanding between the partisg hereto,
and there are no other agreemants and understandings, oral orwrilten, with reference to iha subject matter hereof thal are not merged herein and superseded hereby. No
alieraion, change or modification of s lerms of this Agreement shall be valid untess made In wiiling signed by both parties herelo,

DOCUMENTS: Any reuse by the cient or othiers of decurignts and plans that resull from PBS&S's services under this agreement, for the purposes other than in
connaction with the purpose for which PBEE&Ss work is beirg perfarmed hereunder, shall be at the Client's or others' sole risk without lishifty to PBS&..

WAIVER: Any failure by PBS&J or olien! to require strict compliance with any provision of this contract shall not be construed as a waiver of such provisien, and PBS&J or
cient (a5 the case may be) may subssquantly require strict compliance st any time, notwithstanding any griar failure & do 0.

. DISPUTE RESOLUTION: if a dispute anses cut of or relates to this Agreement or the breach thereof, the pariies will altempt o seftle the matier batwesn hemsaives. If

no agreemant car be reached the parlies agree to use mediation wilh & mutually agreed upon mediater before resorting to a judicial forum. The cost of a third parly
mediaior wil be shared equsally by the pardies. In the event of litigation, the prevailing party will be eriitled to refmbursement of ail reasonable cosls and attemeys” fees.
The parties mutually agree thet a similar dispute resciution clause will be contalned in all other contracts executed by (ient conceemning or related to this coniract and all
subconiracts executed by PBSAJ.

HAZARGOUS WASTE, MATERIALS OR SUBSTANCES: Unless otherwise spacifically pravided i this Agreement, PRS8. shall not be responsible for of have contrs!
over the discovery, presence, handling, remaval, transport or disposal of hazardous waste, maledals or substances in any form on the project site.,

GOVERNING LAW: This Agreement shall be governed by and construed according io the iaws of the Siale (Texas] where the silus of the work is iocated (and, with
respect to any conflict of law provisions, the parties agree that such confiict of law provisions shall not affect the application of the law of Texas, withoulreference iolis
conflic] of law provisions, to the goveming and construction of this Agreeamant). In the avant of any solion under 1S Agreement, venue for all causes of aclion shal be
ingtituted and maintained in Dallas County, Taxas.

LIMITED COPYRIGHT LICEMSE: PRS&J grants Chant 2 psidup, non-ransferable, non-exclusive ficense 1o make o have made coples of any copyrighiable materials
delivered under this Agreement and specifically marked by PBS&J as "Reprodustion Authorized'.

INTELLECTUAL PROPERTY: WHE the scle exceplion of specifically marked raproducible malesials subject fo the Limited Copyright Licanse herain, 2 worldwide fight,
fitte and interest in and {o any and ali Inellechual Property concesved, invented, authored or otherwise mads by o on this Agreement shall remain the sole and exclusive
propery of PESE), s successors and assigns wiless licensed or assigned by PBSAJ pursuani 16 o sepacale witieon inglrument, The lerm "inteltectuat Property shail he
congtroad Braadly to include ail forms of infellectusl property inciuding withod Hrvedlalion i inventions, discovenes, designs, plens, improvemenis, irademarks, service
marks and copytighds in drawings, camauter pragrams, archilactues! works sndd in ol clher criging! warks of suthorghin,

ATTACHMENT- Beope of Services
ATTACHMENT B-Compensaiion
ADDENDA A if required)




ATTACHMENT A
SCOPE OF SERVICES

TOWN OF ADDISON
WATER SYSTEM VULNERABILITY ASSESSMENT AND
EMERGENCY RESPONSE PLAN UPDATE

Phase I - Vulnerability Assessment

PBS&J proposes to utilize a cost effective process to complete the VA for the Town
of Addison that will satisfy EPA requirements. The VA will be performance based,
meaning that it will evaluate the risk to the utility system based on the effectiveness
(performance) of existing and planned measures to counteract potential adversarial
sttuations. The project approach will address the elements recommended in EPA
guidelines including:

¢)) Characterization of the ufility system, including its mission and objectives,

(2)  Identification and prioritization of adverse consequences to avoid,

(3)  Determination of critical assefs that might be subject to malevolent acts that
could result in negative consequences,

(4)  Assessment of the likelihood of identified malevolent acts from adversaries,

(5)  Evaluation of existing countermeasures, including operational procedures and
security policies,

{6)  Analysis of current risk and development of a prioritized plan for risk
reduction.

Prior to commencing work on-site, the PBS&J team will review available utility system
maps, drawings, and data, in an effort to formulate an efficient project plan and schedule.
This will include collecting information on existing infrastructure and systems,
operational data, polictes and procedures, and staffing.

The assessment team will consist of the PBS&] personnel, as well as individuals from the
Town of Addison, such as the City Manager, the Director of Public Works, and
representatives from the police and fire department, who are familiar with the facilities
and existing emergency response plans. The project will begin with a team meeting and
discussion with representatives of the pertinent departments, to develop an understanding
of system operations and policies, and to gather information from law enforcement
representatives and other first-responders. Missions, criteria, and priorities of the utility
system will be established as a basis for development of the VA. Information obiained
will be used to develop the Design Basis Threat, which will serve as a benchmark that
will be used throughout the evaluation process.



Site visits of all water utility facilities and systems will be conducted, during which time
any potential risks and hazards will be noted. Existing security features will be identified
and reviewed for effectiveness. Following the compilation and review of the field data,
the team will again assemble and be briefed.

A comprehensive final V A report will be prepared in writing. The report will provide
background information on the VA process and explain its purpose, describe the various
water utility facilities, address the threat assessment evaluation and site characterization
methods and results, and deseribe existing security systems effectiveness. It will make
general recommendations for security, consequence mitigation, and security
recommendations for specific sites, systems, etc. Also included will be a prioritized plan
of action with milestones, based upon recommended actions. As required, the report will
recommend physical, operational, and procedural upgrades, and provide preliminary cost
estimates.

Because many water utilities are operated or administered by local governments, such as
the Town of Addison, they are subject to state disclosure laws. Information concerning
the security of water utility systems is sensitive, and must be treated as confidential and
stored in a secure place. Recommendations for the development of appropriate methods
to protect security information and the results of VA will be provided.

Phase Il - Emergency Response Plan Update

It is our understanding that the Town of Addison has an ERP that addresses water utility
system situations. PBS&J proposes to assist in the updating of the existing plan to
incorporate the results of the VA; specifically plans, procedures, and the identification of
equipment that can be implemented or utilized in the event of a terrorist or other
intentional attack. This task will also include providing information concerning actions,
procedures, and identification of equipment which can lessen the impact of terrorist
attacks or other intentional actions on public health and safety and the supply of drinking
water.

.Any and all reports, materials, data, surveys, information, or other work (together,
Information”) collected, prepared or produced by or for PBS8&J pursuant to this
Agreement is confidential and shall be held in strict confidence by PBS&J. PBS&J shall
not, without the Client's written consent, disclose any such Information to any person or
entity other than to PBS&J's employees legally bound to abide by the terms hereof and
having a need to know such information in connection with PBS&J's performance of
services hereunder, or use such information other than in connection with the
performance of the services hereunder. In the event of PBS&J's breach or threatened
breach of this provision, Client shall be entitled to an injunction or restraining order
obtained from any court having appropriate jurisdiction restraining PBS&J from any
unauthorized use or disclosure of such Information, but such injunction or restraining
order shall not limit the Client's right to seek any other remedy available to Client,
whether at law or in equity or otherwise, in connection with such breach or threatened
breach. The obligations set forth in this paragraph shall survive the expiration or
termination of this Agreement.



ATTACHMENT B
COMPENSATION

TOWN OF ADDISON
WATER SYSTEM VULNERABILITY ASSESSMENT AND
EMERGENCY RESPONSE PLAN UPDATE

Phase I and Phase I Services.

PBS&J proposes to perform Phase I and II of the project on a time and materials basis
(including reimbursable costs), with not to exceed fees of $27,500 and $3,500,
respectively. The compensation to be paid PBS&J for providing Phase I and Phase II
services shall be direct personnel expense, equipment expense and reimbursable costs as
defined on the attached Standard Rate Schedule (Attachment 1),

The Town will be invoiced monthly according to the hours spent by the personnel or

equipment and retmbursable costs, although the total amount of the contract will not
exceed the amounts described above without approval of the Town of Addison.

Additional Services.

Compensation for any additional services requested by the Town of Addison not covered
by Attachment A will be on the same time and material basis as described above.



ATTACHMENT 1

STANDARD RATE SCHEDULE

PERSONNEL:
Personnel cost is reimbursed based on a multiplier of 2.5 applied to direct personnel expense. Direct perscnnel
expense for each emplovee is based on the cost of salaries and fringe benefit costs refated to vacation, holiday, and
sick leave pay, condributions for Social Security, Workers' Compensation Insurance, retirement benefits, and medical
and insurance benefits; unemployment and payroll taxes; and other aliowed benefits of those employees directly
engaged in the performance of the requested service. Ranges of hourly direct personnel expense by personnel
classification are as follows:

Principal / Director § 50.00 to $10C.00
Senior Engineering Staff $ 2000 to $ 8500
Engineering Staff %1900 o § 55.00
Senior Scientist $§ 23.00 to § 70.00
Scientist $ 13.00 fo & 40.00
Senior Survey Staff $ 28.00 to § 8500
Survey Staff $ 15.00 to § 31.00
Senior Technical Support $ 2000 0o § 48.00
Technical Support $ 11.00 to 3 28.00
Lab Technicians $ 8.00 to $ 30.00
Senior Clerical / Administration $ 2400 to $ 45.00
Clerical / Administration $ 900 to § 32.00
SURVEY FiELD CREWS:
Survey field crews and egquipment will be provided at the following fixed hourly rates:

Two-man Field Crew 3 85.00 per hour
Three-man Field Crew 3 120.00 per hour
Four-man Field Crew $ 145.00 per hour
Additional Rodman, Chainman, or Flagrman $ 28.00 per hour
G.P.S. Static Receivers $ 160.00 par day per recelver
G.P.5. RTK System $ 400.00 per day

There is no mileage charge when the job site is within 50 miles of the office from which the survey crew originates.
OSHA 29 CFR 1910.120 certified field and office personnel are avaiiable upon request af an additional cost.

REmMBURSABLE COSTS:
Reimbursable costs include: fees of Profeasional Associates {(whose experfise is required fo complete the project)
and out-of-pocket expenses, the cost of which shall be charged st actual costs plus an administrative charge as
described in the contract and shall be Hemized and included in the invoice.

Typical out-of-pocket expenses shall include, but not be limited fo, travel expenses (lodging, meals, etc.), job-related
mileage at the prevailing Company rate, long distance {elephone calls, courier, printing and reproduction costs, and
survey supplies and materials. In the event the requested service involves the use of electronic measuring equipment,
computers, plofters, and other special equipment such as boats, swamp buggies, etc., an additional direct charge
shall be made for the use of this eguipment.

PROCEDURES AND PAYMENTS:
PBS&J shall submit invoices to the Client for work accemplished during each calendar month. For services provided
on a Lump Sum basis, the amount of each monthly invoice shall be determined on the “percentage of completion
method” whereby PBS&J will estimate the percentage of the tfotal work (provided on a Lump Sum basis)
accomplished during the invoicing pericd. Monthly invoices shall include, separately listed, any charges for services
for which time charges andfor unit costs shall apply. Such invoices shall also include, separately listed, any charges
for Professional Asscciates and reimbursable costs. Such invoices shall be submitted by PBS&J as soon as possible
after the end of the month in which the work was accomplished and shall be due and payable by the Client upon



receipt. The Client agrees that the monthly invoice from PBS&J is correct, conclusive, and binding on the Client
unless the Client within twenty (20) working days from the date of receipt of such invoice, notifies PBS&J in writing of
alleged inaccuracies, discrepancies, errors in the invoice, or the need for additional backup.

The Client, as owner or authorized agent for the owner, hereby agrees that payment as provided herein will be made
for said wark within 30 days from the date the invoice for same is mailed to the Client at the address set out herein or
i5 otherwise delivered, and, in default of such pavment, herehy agrees to pay all costs of collection, including
reasonable attormney's fees, regardiess of whether legal action is initiated. The Ciient hereby acknowledges that
unpaid invoices shall accrue interest at the maximum rate allowed by law after they have been outstanding for over
30 days. PBS&.J reserves the right to suspend all services on the Client's project without notice if an invoice remains
tnpaid 45 days after date of invoice. This suspension shall remain in effect until all unpaid invoices are paid in full,

PBE&.J shall perform the services hereunder and use its professional skill, judgment, and abilities as an independent
contractor in accordance with its own methods, this Agreement, and the generally accepted standards of ordinary and
reasonable skill and care usually exercised by reputable members of its profession performing the same or similar
services af the time and locality PBS&J 's services are perfarmed hereunder. PBS&J shall perform all work
hereunder in a manner satisfactory and acceplable to Client in accordance with such standard of care. PBS&J
services consist of those services performed by the PBS&J, and its directors, officers, employess, agents,
contractors, subcontractors, representatives, and consultants. Nothing in this Agreement is intended nor shall be
construed to create an emplover-employee relationship, a pardnership, a joint venture, or a joint enterprise
relationship, or to allow the Town to exercise discretion or conirol over the professional manner or method in which
the PBS&J performs the services which are the subject mafter of this Agreement; provided always however that the
services to be provided by PBS&J shall be provided in a manner consistent with all applicable stendards and
regulations govemning such services and with this Agreement. The employees and agents of, and the methods,
equipment and facilities used by, PBS&J shall at all times be under PBSA&J's s exclusive direction and control.

For purposes of this Agreement, nolices and all other communications provided for herein shall be in writing,
adddrassed as provided hereinafier to the party to whom the nofice or request is given, and shall be either (i) delivered
personally, (i) sent by United States cerfified mail, postage prepaid, return receipt requested, or (i} placed in the
custody of Federal Express Corporation or other nationally recognized carrier to be delivered overnight. Notice shall
be deamed given: when received if delivered personally; forty-gight (48) hours after deposit if sent by mail, and
twenty-four (24) hours after deposit if sent overnight by Federal Express or other nationally recognized carrier. For
purposes of any notice to be given hereunder, the addresses of the respective partics are as follows:

Ta PES&.L To Client:
PBS&J Town of Addison, Texas
18383 Preston Road, Suile 500 5300 Belt Line Road
Dallas, Texas 75252 Dallas, Texas 73254
Aftn: Clarence Daugherty, P.E. Aftn: City Manager

All obligations arising prior to the termination or expiration of this Agreement and all provisions of this Agreement
allocating responsibility or iiability between PBRS&.J and Client shall survive the cancellation, expiration or termination
of this Agreement. Any rights and remedies either party may have with respect to the ofher arising out of the
performance of services during the ferm of this Agreement shall survive the canceliation, expiration or termination of
this Agreement,

If any provision of this Agreement is held to be illegal, invalid or unenforceable under present or future laws, such
provision shall be fully severable and this Agreament shall be construed and enforced as if such iliegal, invalid or
unenforceable provision is nof a part hereof, and the remaining provisions hereof shall remain in full force and effect.
In lieu of any illegal, invalid or unenforceable provision herein, there shall be added auwtomatically as a part of this
Agreement a provision as similar in its terms to such illegal, invalid or unenforceable provision as may be possible
and be legal, valid and enforceable.

The rights and remedies provided by this Agreement are cumulative and the use of any one right or remedy by either
party shall not preclude or waive its right to use any or all other remedies. Sald rights and remedies are given in
addition to any other rights the parfies may have by law, statute, ordinance, or otherwise.




This Agreement and each of its provigions are solely for the bensfit of the parties hereto and are not Infendad o
create or grant any rights, coniractual or otherwise, to any third person or entity.

The undersigned officers and/or agenis of the parlies hereio are the properly authorized officials and have the
necessary authority o execute this Agreement on behalf of the parties hereto, and each party hereby cettifies lo the
other that any necessary resolufions or other act exiending such authority have been duly passed and are now in full
force and effect.

Caetral Region 7 Updated for Addison 15404



Jim Pierce

From: HILL, JOHN [jhill@cowlesthompson.com}

Sent: Monday, January 19, 2004 12:55 PM

To: Jim Pierce

Ce: Mike Murphy, DIPPEL, KEN; Washington, Angela
Subject: FW: Water System Vulnerability Contract

CentralRegion psa Addison VA VA AHE A, Scope
1-5-04.doc 1-5-04.doc 1-5-04.doc
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IMPORTANT/CONFIDENTIAL: This message contains information
from the law firm of Cowles & Thompson, P.C. which may be
privileged, confidential, and exempt from disclosure under applicable
law. If the reader of this message is not the intended recipient or the
employee, or agent responsible for delivering the message to the
intended recipient, vou are hereby notified that any dissemination,
distribution, or copying of this communication is strictly prohibited.
If you have received this communication in exror, please notify us
immediately at our telephone number

{214} 672-2000
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Jim, attached are the documents regarding the vulnerability assessment.
Some comments:

1. Hote that there has been no change to the provisions regarding E) %i‘
reimbursable costs. As I mentioned in my sarlier memo to you, I had

understood that the amount to be pald to PBEAJ included all reimbursable

costs, and that references to "reimbursable costs” were Ltherefore 10 be

deleted.

Z. The modifications t¢ the insurance provisions (Section 8) should be
submitted to and reviewaed by Randy Moravec's office. In particular, the
waiver of subrogation language has been deleted, and that is scomething we
typically require.

3. in the indemnity paragraph contained in Section &, I am not sure why
"olaims™ has been deleted.

4, In Attachment A (Scope of Services), the last sentence on the first ; %:
page states that "Information obtained will be used to develop the Design E)
Basis Threat, which will serve as a benchmark that will be used throughout

the evaluation process." However the capitelized phrase "Design Basis

Threat™ is not defined.

5. A number of paragraphs were added as was suggested, but they were
added to Attachment 1 [Standard Rate Schedule). 1 have deleted those from
Attachment 1 and added them to the Professional Service Agreement (please
note that Section 27 has been modified by deleting the word "undersigned”
and adding the words "signing this Agreement.") In addition, please note a
couple of other minor changes to the Professional Service Agreenment.

After your review, please let me know 1f you have any guestions/comments or
would like to discuss any of these items.

John


mailto:jhill@cowlesthompson.com

————— Original Message-—---—-—

From: Jim Pilerce [maillto:jpiercelci.addison.tx.us]
Sent: Wednesday, January 07, 2004 4:3% PM

To: John Hill (E-mail)

Cc: Mike Murphy

Subject: FW: Water System Vulnerability Contract

John: Please see attached and lets discuss.

Jim Pierce, P.E.

Assistant Public Works Director
P.0. Box 9010

Addison, TX 75001-5010
972-450-2879

————— Original Message-----

From: Daugherty, Clarence [mailtoc:CDaugherty@pbsj.ccom]
Sent: Wednesday, January 07, 2004 4:24 PM

To: Jim Pierce

Cc: Forbes, Scott

Subject: FW: Water System Vulnerability Contract

Jim, just to add a comment. Slade Strickland and I have an appointment this
week to talk about us helping him with a failing screening wall. So it
really would be good to get this ironed out as soon as possible, so the next
one is easy - as you suggested before.

————— Original Message-—-—-—-
From: Forbes, Scott
Sent: Wednesday, January 07, 2004 2:54 PM
To: James Pierce, Jr., PE, DEE (E-mail)
Cc: Daugherty, Clarence
Subject: Water System Vulnerability Contract

Jim,

I hope the holidays treated you well. I have used time over the holidays
to incorporate the comments you provided to Clarence and comments from our
attorneys to develop the enclosed Professional Service Agreement that we
can hopefully use on this project and future projects with the Town.

In reviewing the comments from Mr. John Hill on reimbursable costs I
wanted to indicate that we will have subcontractor work and other expenses
on this project and will be requesting reimbursement from the Town. We
will not be adding an administrative charge to the reimbursable services
or expenses. The cost of those reimbursable items are a part of the
not-to-exceed fee that we have shown in the agreement. As they occur the
reimbursable items will show up on our invoices in addition to the time
charges by our employees. Please keep in mind that the total charges to
the Town will not exceed the amounts shown in the agreement as long as the
scope of work does not change.

I have highlighted some language changes in Item 8 on the second page of
the agreement that I would ask you to review with your legal staff:

Under (d) .l - We will only list the Town as an additicnal insured on our
auto and commercial liability policies and I have shown language to take
that into account.

Under (d} .3 - We would request that this be removed from the agreement.
For example, if we grant a waiver on worker's compensation coverage we
will not be able to recover against the Town in the event the Town has
been negligent or otherwise at fault in causing injury to one of our

2
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smployees. This dossn*t seem like a big issue for this project but it
could be on future projects and we Would like see if we can get the
language removed if that is acceptable to the Town.

Under the indemnity paragraph we are suggesting some language changes that
we would like for you to review.

Pleage provide me with any comments you may have so that we can get the
agreement in its f£inal form, signed and forwarded to you for execution by
the Town. If you have any guestions, please send me an e-mail or give me
a call at 972-588-3144.

Thanks,

Scott Forbes, PUE.

Seniocr Project Manager

PRSET

18383 Preston Road, Suite 500
PBallas, Texas 75252
972~818-PRST {(Main)
072~588~3144 {(Direct}
572~380-260% (Fax}
wsforbesépbsy.com
www.pbsl.com

<<CentralRegion 1-5-04.doc>> <<psa Addison VA 1~53~04.doc>> <<VA Attt A,
Scope 1-5-04.doc>>
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This e-mail and any files or attachments transmitted with it contains
Information that is confidential and privileged. This document may contain
Protected Health Informaticon {PHI} or other information that 1z intended
only for the use of the individual{s} and entity{ies) to whom it is
addressed. If you are the intended recipient, further disclosures are
prohibited without proper autherization. If you are not the intended
recipient, any disclcsure, copying, printing, or use of this infeormation is
strictly prohibited and possibkly a viclation of federal or state law and
regulations. If you have received this information in error, please delete
it and notify Hamid Khaleghipour at 972-450-2868 immediately. Thank vou.
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PROFESSIONAL SERVICE AGREEMENT

THIS AGREEMENT, made and entered into , by and between Post, Buckley, Schuh & Jemigan, inc.
{FBS&.J) and the Client identified herein, provides for the Professional Services described under ltem 2 of this Agreement.
PHONE NUMBER: _(872) 450-2879

CLIENT: Town of Addison, Texas FAX NUMBER: {972} 450-2834

ADDRESS: B.O. Box 9010 CONTACT PERSON: _ James Plerce
Addison, Texas 75001-8010

PROJECT NUMBER:

SHORT TITLE: _ Water System Vulnerability Assessment

1. DESCRIPTION OF PROJECT SITE:
Town of Addison

2. SCOPE OF SERVICES TO BE PROVIDED BY PBS&J
(If additional pages are necessary, they are identified as Attachment A):
See Attachment A

3. THE COMPENSATION TO BE PAID PBS&J for providing the requested services shall be (If additional
pages are necessary, they are identified as Attachment B):

o Direct personnel expense plus a surcharge of %, plus reimbursable costs.”
A Lump-Sum charge of § , plus out-of-pocket expenses.*
©1 Unit Cost/Time Charges identified in Attachment B, plus reimbursable costs.*

0 Other - See Attachment B.
* See explanation under ltem 5 below.

4. IF PBS&J's SERVICES UNDER THIS AGREEMENT ARE DELAYED for reasons beyond PBS&J's
control, the time of performance shall be adjusted appropriately. Except where the services
provided are under a continuous service contract for more than one year, if the services under this
Agreement are delayed for a period of more than one (1) year from the beginning date (as above
provided), the fees shall be subject to renegotiation; any change in such fees shall apply only to the
unfinished services as of the effective date of such change.

IN WITHNESS WHERECF, this Agreement is accepted on the date written above and subject to the terms and conditions

set forth above. (BIGN WITH BALL POINT PEN)

CLIENT: _Town of Addison POST, BUCKLEY, SCHUH & JERNIGAN, INC.
SIGNED: SIGNED:

TYPED NAME: _ Ron Whitehead TYPED NAME; _John K. Schenck

TITLE: City Manager TITLE: _Senior Vice President

DATE: DATE:




10.

COMPENSATION: Direct personnel expense shall be defined as: the cos! of salades and finge banafit cosls rlated fo vacalion, holiday, and sick ieave pay;
contributions for Soctal Security, Workers' Compensalion [nsurance, refirement benafits, and medical and insussnce bensfiits; unemployment and payrofl laxes; dnd ofher
allowed benefits of those employses direclly ennaged in the performance of the requesied service,

Reimbursable cosis include: fzes of Professional Associates (whose expertise is reguired lo complele the project ard cut-of-pocke! expanses, the cost of which sheall be
charged at aclual cozis and shall be temized and ncludsd I the Invoica.

Typical cut-of-pocket expenses shall incligle, but not be limited to, ravel expenses fodging, maals, ele }, job-elated milkage al the prevailing Company rate, long
distance felaphone calls, cousler, prinling and %gpsexisxztéeﬁ cosis, ardd survey supplies and matenials. in fhe event the requested sewvice invoives the use of elactronic
measuring equipment, compatters, plolters, and other spacial equipment such as boals, swamp buggias, ele., an adkditiona direct charge shall be made for the use oFthis

equipment.

INVOICE PROCEDURES AND PAYMENT: PRSEA] shall submil iwvoices tn the Chieni for work accomplished duiing each catendar month. For services provided on a
Lemp Sum basis, the smount of esch monthly invoice shall be delerrdned on the "percentage of completion method” whereby PES&) will estimate the percentage of the
total work {provided on & Lump Surm basis) accomplished during the invoicing peried. Monthly inveites shall inglide, separately listed, any charges for services for which
time charges andior unit cosis shall apply, Such invoices shall alsc inciuds, separataly listad, any charges for Professional Associates and reimbursable costs. Such
invoices shall be submitted by PBS2. as soon a3 possibie after the nd of the menth in which the work was aeeomplished and shall be due and payable by the eient
upon receipt.

The Chent, as ownar or sutherizad agent for the owner, hereby agrees that payment as provided harein will be made for said work within 30 days from the date the
irvtice for same is mailed o the Client 2t the address set cut herein or is otherwise delivered, and, in default of such payment, bereby agrees o pay all cosis of
collection, incleding rezscnabis afforney's fens, regardiess of whether iegal action is initiated. The Client heraby acknowiadges that urspaid inveices shall actrue interest
at the maximum retaiiad by law zfter they have been outstanding for over 30 days. PBS&J reserves the right to suspernd al services o tha Client's praject without notice
if an inveice remains unpaid 45 days afier date of invoice. This suspengion ghall remain in effect urtd all unpaid invoices are patd in full

1Eis yndersiood and agread that PRSEJ's services under thiz Agreement do not include participation, whatsoever, in anw liligation. Should such services be required. a
supplemenial Agreement may be negotiated between the Client and PBSAJ describing the services desired and providing & basis for compensalion o PBS&J.

COST ESTIMATES: Chent hereby acknowledges that PES&.) cannot wamant that any cost estimates peovidad by PESES will not vary from actunl costs incurred hy the
Client.

INSURANCE; INDEMNITYLIMIF OB LIABILITY: PBS&S shall procure and continuousiy maintain during the temmn of this Agreement insurence as follows:

{8)  Workers’ Compessation surances ot staiufory Brmits, incluging Employers’ Liabilty coverage at minivu Himits of $1,000,000 sach otourvence each
accident$1,0600,600 by disease each ocourence/8] 0006,0000 by disease aggregate.

)] Commerciat General Liahilty af combined single limils of 2t least $1,000,000 per sccumrensa aad $1,000,000 general aggregale for bodéy iInjury and properly
damage, which coverage shall include productsfcompleted aperations ($1,000,000 products/ completed operations aggregate), and ACU {(Explosion, Collapse,
Underground) hazards, and confraniual llability. Goverags for productsicompleted operations mus? be main{aingsd for af least twa (2) years after the construction
wark has been completed. Owner will be named as an addifional insured with respect io the PB5&Fs services performed under this Agreemeant.

{2y Commescial Automobile Liabildy insurancs af minimurmn combined single imits of $1,000 0G0 per-oicisrrence for bodily injury and property damage, including
soverage for owned, ron-owesd and Bited vehictes,

it Professional Lisbility {Eaors & Omissicn Insurance) with 2 Bmit of af least 31,060,000 per occurrence and annual aggregate on a claims-made basis, This
‘coverage must be maintained for at lmast two {2} vears after the Praject is completed. A policy retroactive date equivalent to the inceplion date of this Agreement
{or eatlier) must be mainiained during the full term of this Agreement.
With reference to the foregoing insurence requirements, PRS&J's insurance policies shall comply with the foliowing:

A The Town of Addison, Texas shall be named as an additional insured with-respect-to-all on the awlo and commaezgial liability policies only,

2 All linbilidty poticies shall contain no gross latility exclusions or insured versus insurasd resleistions,

4 Such insurance shall be maistainad in fulf foree and effect and shall net be canceled, aftered or amended withesl thifty (30) days pror weilen
notice having first been furmishad to the Town of Addison.

5 All insurance palicies, which name The Town of Addison as an additional insurad, shall ba primary and nen-seninbutory.

8 Required Emils may be salisfied by any combination of primary and umbrelia liabty Insurances.

¥ PBSAJ may maintain reasonshle and cuslomary deductibies, subject 1o reasonable approval by Gwnier,

K] nsurances sl e purchased from surers et are Tnancially scceplable to Dwner.
All insurance must be wiilten on forms filed wilth &nd approved by the Texas Depadment of Insurance. Certificates of lnsurance shall be prepared and executed by the
insurance company or is authorized agent and shall contain provisions representing and wamanting the kollowing: G} sets fanth all sndarsements and insurance

coverages accoiding o requirements and insiructions contained herein, and (1) shall specifically set forth the nolice-ofcanceliation or termination provisions 1o the Town
of Addison,

?BS&? zgrees to indemnify and hold harmisss the Town of Addison, Taxas, ds officiats, officers, and employees; s from and against any and all damages,

% cousen of action, dabilities, lawsuits, demands, ludgrents, penatties, fines, harm, loss, cost oT expense for any property damage or destrustion andfor bodily
srz;ary sickress, disease, or death, Bresch of sontract, oF othar harmn for which recovery of damages or any other form of refief (whether at law, in exuity, ar otherwise} is
sought, & the extent caused by any efmor, omission, negigence, gross negligence, or willfuf misconduct of PBSE, it agents, divectars, officers,
empioyees, contractors, subconiraciers, representatzves consultants, or affiliates, anyone directly or md:recuy emp ioyed by any of them or snyone v whose sols any of
them may e Hable, in connection with or in the performance of the services under this Agreement. The provisions of this paragraph shall survive the exgiration or
fermiration of this Agreement,

CONSTRUCTION SERVICES: If, under this Agreement, professional services are provided during the construction phase of the projest, PRSEJ shell not be responsible
for ar have coniedl over ineans, methods, techninues, sequences, of srocedures, or for safety precavtions and programs in connestion with the Work; nor shalt PBS&J be
reeponsibie for the Contractor's failure 10 sarry ot the Work in etcorlance with the Contract Dncuments or for the Contractor's failure to comgly with apalicable laws,
sidinances, rules or requlations.

INBURANCE: PBS&J shall at all tmes carry Workers' Compensation insurance as required by statute; commercial general Habillty Insurance including bodily injury and
properly damage; automabile liabifty coverage; angd prfessional liatdlly coverage. hsurance centificates will be provided ta the Client upon regquest, Client 2grees to
require that PBS&J be named as an addifionat insured an inSurance Coveragns provided by contiactors on the praject
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1. ASSIGNMENT: Heither the Client nor PBS&.J will assign or fransfer its intarest in this Agreement without the prior wiitten consent of the other. PBS&J wili nuot
subconiract any of #s, fights duties or obiigations hereunder without Clisnts prior written consent,

—

2. SUSPENSION, TERMINATION, CANCELLATION OR ABANDONMENT: Glient hiag the rght, in its sole discrelion, with or without cause, to suspend, canesl, iprminate
or abardon the praject described in Attachment A or services of PRSE&J hereunder. |n ihe event the projest desaribed in Attachment A, or the services of PBSS called
for under this Agreement, is/are suspended, cancelled, terminated or abandoned by the Client, PBS8J shall be given at lsast seven (7} days pror wiilten notice of such
action and shall be compensated for the professional services propery provided up to the date of suspension, termination, canceliation or abandonment In accordance
with the provisions of this Agreement for all such work performed up to the date of suspension, termination, canceliation or abandonmeni, including relmbursable
EXPENSESs.

13. ENTIRETY OF AGREEMENT: This wrting, incliding atachments and addends, ¥ any fwhich gachnents and addends e incorporated herein and made a gard hereof,
emboties the entire agreement and undarstanding bedwesn the parlies herstn, and there are no olher agreamenis and undersiandings, orsl or written, with reference fo
the subject matter hareol that zre not merged herein and superseded hareby, No aslierafion, change or modification of the terms of this Agreement shall ke valid unfess
made in writing signed by both parties berele,

—

14. DOCUMENTS: Any reuss by the client or sthars of documents and plans that resull rom PRSESS services under s agreement, for the purposes other then In
connaclion with the pumose for which PES8.0's work is being performed herpunder, shall be al the Clisnd's or oibers' sele fsk withou! Zability te PESSJ.

15 WANER: Any Bilure by PEBEJ of client {0 epyuire stict compiiance with any provision of this confract shall not be construed as a waiver of such provision, and PBS&J or
chent {as the case may be may subsequently require strict complianice af any time, notwithstanding any prior failas (o do g0,

16 DISPUTE RESOLUTION: if 2 dispute arses cut of or ralates to this Agreemen! of the bregch themof, the parties will attempt 10 setile the matter between themselves. If
ne agreament can be reached the parlies agree 1o use mediation with a mutually agreed upon mediator belore resorting to a judicial forum. The cost of a third party
madiator Wil he shared squally by the parties. In the event of liligation, the prevailing party will be entiled 1o reimbursament of all reasonable costs and atiorneys’ fees.
The parties multially azres that & sisdlar dispule resolution clause will be sontaingd in all other contracts executed by Client concerning or related 1o this contract and all
suhcontrasis expculed by PESSJ.

17. HAZARDOUS WASTE, MATERIALS OR SUBSTANCES: Unless olherwise specifically provided in this Agreement, PBS&J shall not be raspongible for or have coatrol
aver the discovery, presence, handling, remaval, transport or disposal of hazardous waste, materials or substances in any form on the project site.

18. GOVEHRNING LAW: This Agreement shail be governed by and construed according to the laws of the State {Texas) where the situs of the work is jocaled {and, with
respect 1o any confind of law provisions, the pasties agree that such conflict of law provisions shall not affect the appfication of the law of Texas, without reference o ils
confiet of law provigions, 16 the goveming and construction of this Agreement). In the evant of any action under this Agreement, venus for all causes of action shalibe
instituted and maintained in Dallas County, Texas.

19, UMITED COPYRIGHT LICENSE: PBSSJ grants Client a paid-up, non-transferable, non-gxclugive fcenss to make or have made copies of any copyrighiable maledals
delivered under this Agreement and specifically marked by PBS&J as "Reproduction Authorized”.

26, INTELLECTUAL PROPERTY: With the sole exception of specifically marked reproducible maledals subjest to the Limited Copyright License hesein, aff worldwide right,
titte and interest in and 1o any and ait Infeftectuad Property congaivesd, invented, authored or otherwise made by or on this Agreament shall remain the sole and exclusive
property of PBSEJ, its successors and assigns unless licensaed or assigaed by PBSE& pursuant to a senarate writen instrument. The term “intellectuat Properly shall he
construad broadly to inciuds all forrms of intellectust property including without fimitation aff inventions, discoveries, designs, plans, improvements, irademarks, service
marks and copyrghts in drawings, computar programs, architectural warks and in a# other original warks of authorship,
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22. For pwposes of s Agreement, notices and sl other comeamications provided fir herein shall be in wiiting, addressed a5 provided herefnafter to the party 1o whorm tha
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ATTACHMENT A
SCOPE OF SERVICES

TOWN OF ADDISON
WATER SYSTEM VULNERABILITY ASSESSMENT AND
EMERGENCY RESPONSE PLAN UPDATE

Phase I - Vulnerability Assessment

PBS&J proposes to utilize a cost effective process to complete the VA for the Town
of Addison that will satisfy EPA requirements. The VA will be performance based,
meaning that it will evaluate the risk to the utility system based on the effectiveness
(performance} of existing and planned measures to counteract potential adversarial
sitnations. The project approach will address the elements recommended in EPA
guidelines including:

(1)  Characterization of the utility system, including its mission and objectives,

(2}  Identification and prioritization of adverse consequences to avoid,

(3)  Determination of critical assets that might be subject to malevolent acts that
could result in negative consequences,

(4) Assessment of the likelihood of identified malevolent acts from adversaries,

{5}  Evaluation of existing countermeasures, including operational procedures and
security policies,

{6)  Analysis of current risk and development of a prioritized plan for risk
reduction.

Prior to commencing work on-site, the PBS&J team will review available utility system
maps, drawings, and data, in an effort to formulate an efficient project plan and schedule.
This will include collecting information on existing infrastructure and systems,
operational data, policies and procedures, and staffing.

The assessment team will consist of the PBS&J personnel, as well as individuals from the
Town of Addison, such as the City Manager, the Director of Public Works, and
representatives from the police and fire department, who are familiar with the facilities
and existing emergency response plans. The project will begin with a team meeting and
discussion with representatives of the pertinent departments, to develop an understanding
of system operations and policies, and to gather information from law enforcement
representatives and other first-responders. Missions, criferia, and priorities of the utility
system will be established as a basis for development of the VA, Information obtained
will be used to develop the Design Basis Threat, which will serve as a benchmark that
will be used throughout the evaluation process.



Site visits of all water utility facilities and systems will be conducted, during which time
any potential risks and hazards will be noted. Existing security features will be identified
and reviewed for effectiveness. Following the compilation and review of the field data,
the team will again assemble and be briefed.

A comprehensive final VA report will be prepared in writing. The report will provide
background information on the VA process and explain its purpose, describe the various
water utility facilities, address the threat assessment evaluation and site characterization
methods and results, and describe existing security systems effectiveness. It will make
general recommendations for security, consequence mitigation, and security
recommendations for specific sites, systems, etc. Also included will be a prioritized plan
of action with milestones, based upon recommended actions. As required. the report will
recommend physical, operational, and procedural upgrades, and provide preliminary cost
estimates,

Because many water utilities are operated or administered by local governments, such as
the Town of Addison, they are subject to state disclosure laws, Information concerning
the security of water utility systems is sensitive, and must be treated as confidential and
stored in a secure place. Recommendations for the development of appropriate methods
1o protect security information and the results of VA will be provided.

Phase IT — Emergency Response Plan Update

It is our understanding that the Town of Addison has an ERP that addresses water utility
system situations. PBS&J proposes to assist in the updating of the existing plan to
incorporate the results of the VA; specifically plans, procedures, and the identification of
equipment that can be implemented or utilized in the event of a terrorist or other
intentional attack. This task will also include providing information concerning actions,
procedures, and identification of equipment which can lessen the impact of terrorist
attacks or other intentional actions on public health and safety and the supply of drinking
water.

Any and all reports, materials, data, surveys, information, or other work (together,
‘Information”) collected, prepared or produced by or for PBS&J pursuant to this
Agreement is confidential and shall be held in strict confidence by PBS&J. PBS&J shall
not, without the Client's written consent, disclose any such Information to any person or
entity other than to PBS&J's employees legally bound to abide by the terms hereof and
having a need to know such information in connection with PBS&J's performance of
services hercunder, or use such information other than in connection with the
performance of the services hereunder. In the event of PBS&J's breach or threatened
breach of this provision, Client shall be eniitled to an injunction or restraining order
obtained from any court having appropriate jurisdiction restraining PBS&J from any
unauthorized use or disclosure of such Information, but such injunction or restraining
order shall not limit the Client's right to seek any other remedy available to Client,
whether at law or in equity or otherwise, in connection with such breach or threatened
breach. The obligations set forth in this paragraph shall survive the expiration or
termination of this Agreement.



ATTACHMENT B
COMPENSATION

TOWN OF ADDISON
WATER SYSTEM VULNERABILITY ASSESSMENT AND
EMERGENCY RESPONSE PLAN UPDATE

Phase I and Phase II Services.

PBS&J proposes to perform Phase I and II of the project on a time and materials basis
(including reimbursable costs), with not to exceed fees of $27,500 and $3,500,
respectively. The compensation to be paid PBS&]J for providing Phase I and Phase II
services shall be direct personnel expense, equipment expense and reimbursable costs as
defined on the attached Standard Rate Schedule (Attachment 1}.

The Town will be invoiced monthly according to the hours spent by the personnel or

equipment and reimbursable costs, although the total amount of the contract will not
exceed the amounts described above without approval of the Town of Addison.

Additional Services.

Compensation for any additional services requested by the Town of Addison not covered
by Attachment A will be on the same time and material basis as described above.



ATTACHMENT 1

STANDARD RATE SCHEDULE

PERSONNEL:
Personne! cost is reimbursed based on a multiplier of 2.5 applied to direct personnel expense. Direct personnel
expense for each employee is based on the cost of salaries and fringe benefit costs related te vacation, holiday, and
sick leave pay; contributions for Social Security, Workers' Compensation Insurance, retirement benefits, and medical
and insurance benefits; unemployment and payroll taxes; and other allowed benefits of those employees directly
engaged in the performance of the requested service. Ranges of hourly direct personnel expense by personnel
classification are as follows:

Principal / Director $ 50.00 to $100.00
Senior Engineering Staff $ 2900 to $ 85.00
Engineering Staff $ 19.00 to $ 55.00
Senior Scientist $ 23.00 to $ 70.00
Scientist $ 13.00 to $ 40.00
Senior Survey Staff $ 28.00 to $ 55.00
Survey Staff $ 15.00 to $ 31.00
Senior Technical Support $ 20.00 to $ 48.00
Technical Support $ 11.00 to $ 28.00
Lab Technicians $ 800 to $ 30.00
Senior Clerical / Administration $ 24.00 to § 45.00
Clerical / Administration $ 9.00 to $ 32.00
SURVEY FIELD CREWS:
Survey field crews and equipment will be provided at the following fixed hourly rates:

Two-man Field Crew $ 95.00 per hour
Three-man Field Crew $ 120.00 per hour
Four-man Field Crew $ 145.00 per hour
Additional Rodman, Chainman, or Flagman $ 25.00 per hour
G.P.S. Static Receivers $ 160.00 per day per receiver
G.P.S. RTK System $ 400.00 per day

There is no mileage charge when the job site is within 50 miles of the office from which the survey crew originates.
OSHA 29 CFR 1910.120 certified field and office personnel are available upon request at an additional cost.

REIMBURSABLE COSTS:
Reimbursable costs include: fees of Professional Associates (whose expertise is required to complete the project)
and out-of-pocket expenses, the cost of which shall be charged at actual costs plus an administrative charge as
described in the contract and shall be itemized and included in the invoice.

Typical out-of-pocket expenses shall include, but not be limited to, travel expenses (lodging, meals, etc.), job-related
mileage at the prevailing Company rate, long distance telephone calls, courier, printing and reproduction costs, and
survey supplies and materials. In the event the requested service involves the use of electronic measuring equipment,
computers, plotters, and other special equipment such as boats, swamp buggies, etc., an additional direct charge
shall be made for the use of this equipment.

PROCEDURES AND PAYMENTS:
PBS&J shall submit invoices to the Client for work accomplished during each calendar month. For services provided
on a Lump Sum basis, the amount of each monthly invoice shall be determined on the “percentage of completion
method” whereby PBS&J will estimate the percentage of the total work (provided on a Lump Sum basis)
accomplished during the invoicing period. Monthly invoices shall include, separately listed, any charges for services
for which time charges and/or unit costs shall apply. Such invoices shall also include, separately listed, any charges
for Professional Associates and reimbursable costs. Such invoices shall be submitted by PBS&J as soon as possible
after the end of the menth in which the work was accomplished and shall be due and payable by the Client upon



receipt. The Client agrees that the monthly invoice from PBS&J is comect, conclusive, and binding on the Client
unless the Client within twenty (20) working days from the date of receipt of such invoice, notifies PBS&J in writing of
alleged inaccuracies, discrepancies, errors in the invoice, or the need for addifional backup,

The Cliard, as owner or authorized agent for the owner, hereby agrees that payment as provided herein will be made
for said work within 30 days from the date the invoice for same is malled to the Client at the address set out herein or
is otherwise delivered, and, in default of such payment, hereby agrees fo pay all costs of collection, including
reasonable attorney's fees, regardless of whether legal action is inftiated. The Client hereby acknowledges that
unpaid invoices shall accrue interest at the maximum rate allowed by law after they have been outstanding for over
3C days. PBS&J reserves the right to suspend all services on the Client's project without notice if an invoice remains
unpaid 45 days after date of invoice. This suspension shall remain in effect uniil all unpald invoices are paid In full.
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Vulnerability Assessment
and Emergency Response Plan

Fax Back Form

Fax To: {936) 7565337

Texas Water Utllities Association Phone: (500) 2625416
& Nova Biologicals

Commants:  Simply complete the form and fax it to the number listed above. G, Patterson

cémpl!mce Action Notification: 7
Bost Time ta Reach Me:

Water
Systom: ’l.:/')W’}J oF A-‘UP[‘?OA < WoRing~,  Noon Aftemon 1

:::taab A-A Ebﬁﬁ-ﬁi €. MU'@? HA‘JI: Updated Address infarmation:

enone 72 - 450 - 1879 __ peaor 5 Db Wake

Fax Gf/]?/"—{’ft?’ %%37 ﬁ: éE:l:E,‘f ﬁ:l:lﬁ“’:}él.%?

£-Malf: mnmurplwt} GOl ﬁ,cui‘?!?ﬂ Vhlk}% -

As of tbis date my water system is pursuing the follewing path to be In compliance with the
Bloterroristn Preparedness and Response Act (Public Law 107-188):

1 1need additional support, Please contact mue regarding:

[ the classes scheduled in my area, including templates for completion of
Vulnerability Assessments and Bmergency Response Plans that comply with
EPA requirements (there is a 555 fee for the clasg),

[ the cost and date that Nova Biologicals can get started at my site to help
me mitigate my risk and lieit oy lability.
I'bave completed my response, or I am confident I can complete the response on my ovwn.
Towk WBS CONTRACTED PBSET eNGingtey To Perfoem V.A.
Signature: ) . ' e
v —

7. —_

Grant Svbmittal Notification:

TWUA is currently reviewing possible funding options available through federal and state sources.
Please check the box below if you are interested in participating it a grant application,

# Please provide me information on the grant application process, and include my
name in the subwmission of any joint grant application. I understand that TWUA
cannot guarantes the availability of funding even though we may be included in a
joint gramt request.



MEMORANDUM

TO: Jim Pierce
FROM: John Hill
RE: Water System Vulnerability Agreement

DATE: December 11, 2003

Jim, 1 have reviewed the Professional Service Agreement with PBS&J regarding the
vulnerability assessment and have the following comments:

1. Section 3 - If I understood correcily, the amount to be paid to PBS&] (not to exceed
$27,500 for Phase I and $3,500 for Phase II) includes all reimbursable costs. Therefore, delete ",
plus reimbursable costs” at the end of the box which is checked ("Unit Cost/Time Charges").

pA Section 5

(a)  If reimbursable costs are not to be paid, then all of the second paragraph and third
paragraph should be deleted.

(b)  The last paragraph provides that the "PBS&J's services...are limited fo those
described in Section 2 hereef (and Attachment A, if applicable) and do not include participation
in or control over the operation of any aspect of the project.” The "project”, for purposes of this
Agreement, is the vulnerability assessment (e.g., Section 12 refers to "the project described in
Attachment A"). Therefore, delete this last paragraph as well.

3. Section 8 - The Town has used the language shown on the attachment with other
professional service firms; suggest using this language. In addition, I would suggest adding to
Section 8 an indemnity provision as shown on the attachment.

4. Section 11 -~ Amend as follows:
"Neither the Client nor PBS&J will assign or transfer its interest in this Agreement

without the prior written consent of the other. PBS&J will not subconiract any of ifs.
rights duties or obligations hersunder without Client's prior written consent."

5. Section 12 - Amend as follows:

“Client has the right, in its sole discretion. with or without cause. to suspend. cancel,
terminate or abandon the project described in Attachment A or the services of PBS&J
hereunder. In the event the project described in Attachment A, or the services of PBS&J
called for under this Agreement, is/are suspended, canceled, terminated or abandoned by
the Client, PBS&J shall be given at least seven (7) days prior written notice of such
action and shall be compensated for the professional services properly provided up to the




Mr. Jim Plerce
December 11, 2003
Page 2 of 5

date of suspension, termination, cancellation or abandonment in accordance with the
provisions of this Agreement for all such work performed up to the date of suspension,

termination, cancellation or abandonment;-ineluding reimbursable-expenses.”

6. Section 14 - Revise to read as follows:

"Any reuse by the client or others of documents and plans that result form PBS&I's
services under this agreement, for a purpose other than in connection with the purpose for
which PBS&T's work is being performed hereunder, shall be at the Client's or others' sole
risk without Hability to PBS&I."

7. Section 15 - Amend to add Addison to the waiver provision:

"Any failure by PBS&J or client to require strict compliance with any provision of this
contract shall not be construed as a waiver of such provisions, and PBS&J or client (as
the case may be) may subsequently require strict compliance ant any time,
notwithstanding any prior failure to do so.”

8. Section 18 - Amend as follows:

"This Agreement shall be govemned by and construed according to the laws of the State
(Texas) where the situs of the work is located_(and. with respect to any conflict of law
provisions. the parties agree that such conflict of law provisions shall not affect the
application of the law of Texas, without reference to its conflict of law provisions, to the
governing and construction of this Apreement). In the event of anv action under this
Agreement. venue for all causes of action shall be instituted and maintained in Dallas
County. Texas."

9 Section 20 - I read this Section to state that PBS&J wants to retain ownership over the
work produced under the Agreement (the Section provides that all "plans" are the intellectual
property of PBS&J and that they remain the "sole and exclusive property of PBS&JI"). Section
19 gives the Town a "paid-up, non-transferable license to make or have copies made of any
copyrightable materials delivered under this Agreement and specifically marked by PBS&]J as
‘Reproduction Authorized." Typically, the Town owns the work produced under such an
agreement.

10. Attachment A

(a) In the last paragraph on the first page, there is a reference the "Design Basis
Threat”, but that term is not defined or used elsewhere in the Agreement.

{b)  The second paragraph on the second page states that a "comprehensive VA report
will be prepared." I assume that the report will be in writing; suggest adding "in writing" after
“prepared” at the end of the first sentence.




Mr. Jim Pierce
December 11, 2003
Page3 of 5

(¢)  The report to be prepared will be confidential information. Section 418.177 of the

Government Code provides as follows:

"Sec, 418.177. CONFIDENTIALITY OF CERTAIN INFORMATION RELATING TO
RISK. OR VULNERABILITY ASSESSMENT. Information is confidential if the
information:

(1) is collected, assernbled, or maintained by or for a governmental entity for the
purpose of preventing, detecting, or investigating an act of terrorism or related criminal
activity; and

(2)  relates to an assessment by or for a governmental entity, or an assessment that is
maintained by a governmental entity, of the risk or vulnerability of persons or property,
including critical infrastructure, to an act of terrorism or related criminal activity.”

Therefore, add a paragraph after the Phase II paragraph to read as follows:

"Any and all reports, materials, data, surveys, information, or other work (together,
Information'} collected, prepared or produced by or for PBS&J pursuant to this
Agreement is confidential and shall be held in strict confidence by PBS&J. PBS&I shall
not, without the Client's written consent, disclose any such Information to any person or
entity other than to PBS&J's employees legally bound to abide by the terms hereof and
having a need to know such information in connection with PBS&T's performance of
services hereunder, or use such information other than in connection with the
performance of the services hereunder. In the event of PBS&T's breach or threatened
breach of this provision, Client shall be entitled to an injunction or restraining order
obtained from any court having appropriate jurisdiction restraining PBS&J from any
unauthorized use or disclosure of such Information, but such injunction or restraining
order shall not limit the Client's right to seek any other remedy available to Client,
whether at law or in equity or otherwise, in connection with such breach or threatened
breach. The obligations set forth in this paragraph shall survive the expiration or
termination of this Agreement.”

In addition, if upon completion the report is to be submitted to the City Council, the report
should be provided in a closed session of the Council.

11

Attachment 1 - Note that under "Procedures and Payments", the last sentence of the first

paragraph provides that if the Town does not provide written notice to PBS&J within 20 working
days after receiving an invoice that the invoice is incorrect or that additional information is
needed, the Town has agreed that the invoice is correct and it 1s binding on the Town.

12.

Add the following:

"PBS&] shall perform the services hereunder and use its professional skill, judgment, and
abilities as an independent contractor in accordance with its own methods, this
Agreement, and the generally accepted standards of ordinary and reasonable skill and



Mr. Jim Pierce
December 11, 2003
Page 4 of 5

care usually exercised by reputable members of its profession performing the same or
similar services at the time and locality PBS&J 's services are performed hereunder.
PBS&J shall perform all work hereunder in a manner satisfactory and acceptable to
Client in accordance with such standard of care. PBS&J services consist of those
services performed by the PBS&J, and its directors, officers, emplovees, agents,
contractors, subcontractors, representatives, and consultanis. Nothing in this Agreement
is intended nor shall be construed to create an employer-employee relationship, a
partnership, a joint venture, or a joint enterprise relationship, or to allow the Town to
exercise discretion or control over the professional manner or method in which the
PBS&]J performs the services which are the subject matter of this Agreement; provided
always however that the services to be provided by PBS&J shall be provided in a manner
consistent with all applicable standards and regulations governing such services and with
this Agreement. The employees and agents of, and the methods, equipment and facilities
used by, PBS&]J shall at all times be under PBS&J's s exclusive direction and control.”

"For purposes of this Agreement, notices and all other communications provided for
herein shall be in writing, addressed as provided hereinafter to the party to whom the
notice or request is given, and shall be either (i) delivered personally, (ii) sent by United
States certified mail, postage prepaid, refurn receipt requested, or (iii) placed in the
custody of Federal Express Corporation or other nationally recognized carrier to be
delivered overnight. Notice shall be deemed given: when received if delivered
personally; forty-eight (48) hours afier deposit if sent by mail; and twenty-four (24) hours
after deposit if sent overnight by Federal Express or other nationally recognized carrier.
For purposes of any notice to be given hereunder, the addresses of the respective parties
are as follows:

To PBS&T: To Client:

Town of Addison, Texas
5300 Belt Line Road

Atin: Dallas, Texas 75254

Attn: City Manager”

"All obligations arising prior to the termination or expiration of this Agreement and all
provisions of this Agreement allocating responsibility or liability between PBS&J and
Client shall survive the cancellation, expiration or termination of this Agreement. Any
rights and remedies either party may have with respect to the other arising out of the
performance of services during the term of this Agreement shall survive the cancellation,
expiration or termination of this Agreement.”

"If any provision of this Agreement is held to be illegal, invalid or unenforceable under
present or future laws, such provision shall be fully severable and this Agreement shall be
construed and enforced as if such illegal, invalid or unenforceable provision is not a part
hereof, and the remaining provisions hereof shall remain in full force and effect. In lieu



Mr. Jim Pierce
December 11, 2003
Page 5 of 5

of any illegal, invalid or unenforceable provision herein, there shall be added
automatically as a part of this Agreement a provision as similar in its terms to such
illegal, invalid or unenforceable provision as may be possible and be legal, valid and
enforceable."

"The rights and remedies provided by this Agreement are cumulative and the use of any
one right or remedy by either party shall not preclude or waive its right to use any or all
other remedies. Said rights and remedies are given in addition to any other rights the
parties may have by law, statute, ordinance, or otherwise.”

"This Agreement and each of its provisions are solely for the benefit of the parties hereto
and are not intended to create or grant any rights, contractual or otherwise, to any third
person or entity."

"The undersigned officers and/or agents of the parties hereto are the properly authorized
officials and have the necessary authority to execute this Agreement on behalf of the
parties hereto, and each party hereby certifies to the other that any necessary resolutions
or other act extending such authority have been duly passed and are now in full force and
effect.”

Please let me know if you have any questions or comments or would like to discuss any

of these items.

CC:

Mr. Ken Dippel



Attachment to December 11, 2003 Memo to Jim Pierce

PBS&J shall procure and continnously maintain doring the term of this Agreement insurance as
follows:

{(a) Workers® Compensation insurance at statutory limits, including Employers’ Liability
coverage at minimum limits of $1,000,000 each occurrence each accident/$1,000,000 by disease
each occurrence/$1,000,0000 by disease aggregate.

(b Commercial General Liability at combined single limits of at least $1,000,000 per
occurrence and $1,000,000 general aggregate for bodily injury and property damage, which
coverage shall include products/completed operations {$1,000,000 products/ completed
operations aggregate), and XCU (Explosion, Collapse, Underground) hazards, and contractual
liability. Coverage for products/completed operations must be maintained for at least two (2)
years after the construction work has been completed. Owner will be named as an additional
insured with respect to the PBS&J’s services performed under this Agreement.

(<) Commercial Automobile Liability insurance at minimum combined single limits of
$1,000,000 per-occurrence for bodily injury and property damage, including coverage for
owned, non-owned and hired vehicles.

(d)  Professional Liability (Errors & Omission Insurance) with a limit of at least $1,000,000
per oceurrence and annual aggregate on a claims-made basis. This coverage must be maintained
for at least two (2) years after the Project is completed. A policy retroactive date equivalent to
the inception date of this Agreement (or earlier) must be maintained during the full term of this
Agreement.

With reference to the foregoing insurance requirements, PBS&J's insurance policies shall
comply with the following:

N The Town of Addison, Texas shall be named as an additional insured with respect
to all liability policies (except professional liability).

2 All liability policies shall contain no cross liability exclusions or insured versus
insured restrictions.
3 A waiver of subrogation in favor of the Town of Addison, Texas shall be

contained in the workers compensation and all liability policies.

4 Such insurance shall be maintained in full force and effect and shall not be
canceled, altered or amended without thirty (30) days prior written notice having
first been furnished to the Town of Addison.

5 All insurance policies, which name The Town of Addison as an additional
insured, shall be primary and non-contributory.

b Required limits may be satisfied by any combination of primary and umbrella
liability insurances,



7 PBS&J may maintain reasonable and customary deductibles, subject to reasonable
approval by Owner.

8 Insurance must be purchased from insurers that are financially acceptable to
Owner.

All insurance must be written on forms filed with and approved by the Texas Department of
Insurance. Certificates of Insurance shall be prepared and executed by the insurance company or
its authorized agent and shall contain provisions representing and warranting the following: (i)
sets forth all endorsements and insurance coverages according to requirements and instructions
contained herein, and (ii) shall specifically set forth the notice-of-cancellation or termination
provisions to the Town of Addison.

PBS&J agrees to indemmify and hold harmless the Town of Addison, Texas, its officials,
officers, employees, and agents from and against any and all damages, claims, causes of action,
liabilities, lawsuits, demands, judgments, penalties, fines, harm, loss, cost or expense for any
property damage or destruction and/or bodily injury, sickness, disease, or death, breach of
contract, or other harm for which recovery of damages or any other form of relief (whether at
law, in equity, or otherwise) is sought, to the extent caused by or resulting from any error,
omission, negligence, gross negligence, or willful misconduct of PBS&]J, it agents, directors,
officers, employees, coniractors, subcontractors, representatives, consultants, or affiliates,
anyone directly or indirectly employed by any of them or anyone for whose acts any of them
may be liable, in connection with or in the performance of the services under this Agreement.
The provisions of this paragraph shall survive the expiration or termination of this Agreement.
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W DATE SUBMITTED: November 26, 2003

m FOR COUNCIL MEETING: December 8, 2003

[

W Council Agenda Item:

SUMMARY:

This item is for approval of a Professional Service Agreement with PBS&J to perform a
Vunerability Assessment of the Town’s water system and suggest appropriate changes to
our Emergency Response Plan,

FINANCIAL IMPACT:

Budgeted Amount:  $35,000

Cost: $31,000

Source of Funds: Public Works Engineering Budget
BACKGROUND:

In September 2002, the Town received a letter from the U.S. Environmental Protection
Agency (EPA) describing actions the Town of Addison must take in order to comply with
the Bioterrorism Preparedness and Response Act (PL 107-188). The Act requires water
systems serving a population of 3,301 to 49,999, including Addison, to certify and submit
a Vunerability Assessment of our water system by June 30, 2004. In addition, the Town
must prepare a revision to our Emergency Response Plan that incorporates the results of
the Vunerability Assessment, and certify the plan to EPA by December 31, 2004.

Late last year the Public Works Department solicited statements of qualifications from
five selected firms that we thought would be interested in doing this work. Due to the
unusual nature of this work, only two firms responded. We began negotiations with the
top selected firm but were unable to come to what we thought was a reasonable price to
do the work. Subsequently, we began negotiations with the second ranked firm (PBS&J)
and were able to reach a satisfactory scope of work and price. A copy of their proposed
Professional Service Agreement is attached.

PBS&J is a national firm with a local presence and the resources to complete this project
in a timely manner. PBS&J has performed in a very satisfactory manner on a previous
project for the Town.

RECOMMENDATION:

Staff recommends that the City Manager be authorized to enter into a contract with
PBS&J for an amount not to exceed §31,000 to perform a Vunerability Assessment of the
Town’s water systetn, and suggest appropriate changes to our Emergency Response Plan.



AMENDMENT NO. 1
PROFESSIONAL SERVICE AGREEMEMNT
WATER SYSTEM VULNERABILITY ASSESSMENT
Town of Addison, Texas

Delete Section 8. LIMIT OF LIABILITY in its entirety, and substitute the following:

“Section 8. Insurance Reqguirements

Professional Liability Insurance in the amount of not less than One Million Dollars
($1,000,000). Workman's Compensation insmrance as required by Texas Law.
Commercial general liability insurance against claims for bodily injury, death or property
damage or destruction, with limits of liability of not less than One Million Dollars
($1,000,000.00) for any one (1) ocourrence and One Million Dollars ($1,000,000.00)
general aggregate. Coverage must include contractual liability. Comprehensive
automobile and truck liability (if motor vehicles to be used at project site), covering
owner, hired, and non-owned vehicles, with minimum limits of One Million Dollars
($1,000,000.00) for any one (1) occurrence for bodily injury and property damage.

The policies shall be endorsed to provide that the Town and its officers and employees
shall be listed as additional insureds on the general liability and auto liability policies.
Waiver of subrogation will be provided for the general liability and auto liability policies.

All insurance policies are to be issued by an insurance company acceptable to the Town
and authorized to do business in Texas and in the standard form approved by the board of
insurance commissioners of Texas, and shall be endorsed to provide for at least 30 days
advance written notice to the Town of a material change in or cancellation of a policy.
Certificates of insurance, satisfactory to the Town, evidencing all coverage shall be
furnished to the Town prior to execution of a contract, with complete copies of policies
furnished to the Town upon request. The Town reserves the right to review and revise
from time to time the types of insurance and limits of lability required herein.”
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PROFESSIONAL SERVICE AGREEMENT

THIS AGREEMENT, made and entered into , by and between Post, Buckley, Schuh & Jernigan, Inc.
{(PES&J) and the Client identified herein, provides for the Professional Services described under Hem 2 of this

Agreement. PHONE NUMBER: (972)450-2879
CLIENT: Town of Addison FAX NUMBER: (672) 450-2834
ADDRESS: b5 goxg010 CONTACT PERSON; emes Pierce

Addison, Texas 75001-8010
PROJECT NUMBER:

SHORT TITLE: water System Vuinerabillty Assessment.

1. DESCRIPTION OF PROJECT SITE:
JTownof Addison

2. SCOPE OF SERVICES TO BE PROVIDED BY PBS&.J
{If additional pages are necessary, they are identified as Attachment A):

See Altachment A

3. THE COMPENSATION TO BE PAID PB8&J for providing the requested services shall be
{(If additional pages are necessary, they are identified as Aftachment B):

] Direct personnel expense plus a surcharge of %, plus reimbursable costs.*

[1 Avump-Sum charge of § , blus out-of-pocket expenses.*

Unit Cost/Time Charges identified in Attachment B plus+eimbussablo-contss

[ ] Other- See Attachment B.
* See explanation under ltem 5 below,

4. IF PBS&.J's SERVICES UNDER TH!IS AGREEMENT ARE DELAYED for reasons beyond
PBS&J's control, the time of performance shall be adjusted appropriately. Except where the
services provided are under a continuous service contract for more than one year, if the services
under this Agresment are delayed for a pericd of more than one (1) year from the beginning date
{as above provided), the fees shall be subject to renegotiation; any change in such fees shall
apply only to the unfinished services as of the effective date of such change.

IN WITNESS WHEREQF, this Agreement is accepted on the date written above and subject 1o the terms and conditions set

forth above. (SIGN WITH BALL POINT PEN)
CLIENT: Town of Addison POST, BUGRLEY,-SG
SIGNED: SIGNED: ﬁ, Al XD MK
TYPED NAME: Ron Whitehead TYPED NAME: ohn R. Schenck
TITLE: City Manager TITLE: Senior Vice President
DATE: DATE: W12 03

Distribution: Copy 1 - PBSA3.); Copy 2 - Clisnt; Capy 3 - PES&J Actounting
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COMPENSATION: Direct personnel expense shall be defined as: the cost of salaries and fringe benefit costs related to vacation, holiday, and sick leave pay; contribulions
for Soclal Security, Workers' Compensation Insurance, retirement benefits, and medical and insurance benefits; unemployment and payroll taxes; and other allowed benefits
of those amployees directly engaged in tho performance of the requested service.

Reinbursgble ¢gsts inclpde: feey of ProfAsso 'les {(whgse experfiseds requiredfo completgfizsproject) and gut-ohpocket expensbg, the cesl of which shall be
charged/al actuadgosis’ plyser-adpinisttative-chirgso rand s allbe itamizé®dnd inclyded jrrthe involeg.

TyEica aul-of-ppcklet expgnshs shall inclu@®, bul not be lip fled o, Travel expe gs (lodging, mgdls, Bjc), job-relalgdynileage at themrgvailing Company rate, Jaqg distance
teléphn cally, couljer printing and rggrodudtion costs /and suryey suppliey’and Malerials, A the evexl lhe regubstedyservice ipfulvesthe use offledjronigmealdring
equjpment, cgmpulers, plotterssand-Ather specigt equibment suchhas boaje, swamp beagles, etc,, an advitionsl direct charge shall be madg forhe use O this equipment,

INVOICE PROCEDURES AND PAYMENT: PBS&J shall submit invoices to the Client for work accomplished during eech calendar month. For services provided on a Lump
Sum basis, lhe amount of each monlhly invoice shall be determined on the "percentage of complelion melthod” whereby PBS&J will estimate tho percontage of the total wark
{provided on a Lump Sum basls} eccomplished during the invoicing period. Monthly invoices shall Includo, separately listed, any charges for services for which time charges .
and/or unlt costs shall apply. Such invoices shall also include, separalely listed, any charges for Professional Associates and relmbursable costs. Such involces shali be
submitted by PBS&.J as soon as possible after the end of the month In which the work was accomplished and shall be due and payable by the ¢lient upon receipt.

The Client, as owner or authorized agent for the owner, hereby agrees that payment as provided herein will be made for said work within 3Q days from the date the invoice
for same Is mailed to tho Client at the address set out herein or is olherwise delivered, and, in defaull of such payment, hereby agrees lo pay all cosls of collection, including
reasonable attorney's fees, regardless of whether legal action is initiated. The Client heroby acknowledges that unpaid invoices shall accrue interest at tho maximum retailed
by law afler thoy have been outstanding for over 30 days. PBS&J reserves the righl to suspend all services on lhe Clienl's preject without notice if an invoice remains unpaid
45 days afler date of invoice. This suspension shall ramain in effect until all unpaid invoices are paid in full,

It Is understood and agreed that PBS&J's sorvices under this Agreement do not include parlicipation, whatsoever, in any litigation. Should such services be required, a
supplemental Agreement may be negotiated between the Client and PBS&J describing the services desired and providing a basis for compensalion to PBS&J.

COST ESTIMATES: Client hereby acknowledges that PBS&.J cannot warrant that any cost estimates provided by PBS&J will not vary from actual costs Incurred by the
Client.

‘Nﬁ___uwmlmm_a_blhw of PBSA&.] 10 the Cligntfop-g gusewrcomnnetenrof Shal-be-ints is
—hsasnoni oo rfof pepliced it alto—ebed P (hmend ment-ih 1, )

CONSTRUCTIDN SERVICES: If, under this Agreement, professional services are provided during the conslruction phase of the project, PBS&J shall nol be responsible
for or have control over means, methods, technigues. sequences, or procedures, or for safety precaulions and programs in connection with the Work; nor shall PBS&J be
responsible for the Contractor's failure to carry out the Wark in accordancao with the Contract Documants or for the Contractar's failure to comply with applicable laws,
ordinances, rrles or regulations.

INSURANCE: PBS&J shall at all times camry Workers” Compensalion insurance as required by statule; commerclal general llability insurance including bedily injury and
property damage; automabila liability coverage; and professional liability coverage. Insurance certificates will be provided to the Client upon request. Client agrees lo require
that PBS&J be named as an additional insured on insurance coverages provided by contractors on the project.

ASSIGNMENT: Neither the Client nor PBS&.J will assign or transfer its inlerest in this Agreement without the writlen consent of the other.

SUSPENSION, TERMINATION, CANCELLATION OR ABANDONMENT: In lhe event the project described in Attachment A, or the services of PBS&4J called for under this
Agreement, 1s/are suspended, cancolled, terminated or abandoned by the Client, PBS&J shall be givan seven (7) days prior written notice of such action and shall be
¢componsated for the professional services provided up lo the date of suspension, termination, cancellation or abandonment in accordance with the provisions of this
Agreement for all work performed up lo the date of suspension, termination, cancellalion or abandonmerd, including reimbursable expenses.

ENTIRETY OF AGREEMENT: This writing, including attachments and eddenda, if any, embodies the entire egreement and understanding between the parlies hereto, and
thoro are no other agreements and understandings, oral or written, with reference to the subject matter hereof that are not merged herein and superseded hereby. Mo
alteration, chenge or modification of the terms of this Agreement shall be valid unless made in wriling signed by both parties hereto,

DOCUMENTS: Any reuse by the client or others of documents and plans thal result from PBS&J's services under this agreement shall be at the Client’s or others' sole risk
without liability to PBS&J.

WAIVER: Any failure by PBS&J to require strict compliance with any pravision of this contract shall not be construed as a waiver of such provision, and PBS&J may
subsequenlly requira strict compliance at any time, notwithstanding any prior failure to do so.

DISPUTE RESOLUTION: If a dispute arises out of or relates to this Agreement or lhe breach thereof, the parties will attempt to settie the matter between themselves. If no

agreement can be reached the parties agree to use mediation wilh a mutually agroed upon mediator before resorling to a Judiclal forum. The cost of a third party medlator will

be shared equally by tho parties. In the event of litigation, the prevalling party will be entitled to reimbursement of all reasonable costs and atlorneys' fees. The parlies

mutually agree that a similar dispute resolution clause will be contained In ell other conlracts executed by Glient concemning or related to this coniract and all subcontracts

executed by PBS&J, !

HAZARDOUS WASTE, MATERIALS OR SUBSTANCES: Unless otherwlse specifically provided in this Agreemont, PBS&J shall not be responsible for or have control over
lhe discovery, presence, handling, remavel, transport or disposel of hazerdous waste, materials or substances in any form on the project site,

GOVERNING LAW: This Agreement shall be governod by and construed according to the laws of the Stale where the situs of the wark is located.

LIMITED COPYRIGHT LICENSE: PBS&J granis Client a paid-up, non-transferable, non-exclusive licenso to make or have made copies of any copyrightable
materlals delivered under this Agreement and specifically marked by PBS&J as "Reproduction Authaorized™.

INTELLECTUAL PROPERTY: With the sole exceplion of specifically marked reproducible materials subject to the Limited Copyright License herein, all worldwide right, title
and Interest in and to any and all Intellectual Property conceived, invented, authored or otherwise made by or on this Agreement shall remain the sole and exclusive property
of PBSAJ, its successors and assigns unless licensed or assigned by PBS&J pursuant to a separate written instrument. The term "Intellectual Property shall be construed
broadly lo include all forms of intellectual property including without Bmitation all inventions, discoveries, designs, plans, improvements, trademarks, service marks and
copyrights in drawings, compuler programs, architectural works and in all ather original works of autharship.

ATTACHMENT- Scope of Services
ATTACHMENT B-Compensation
ADDENDA A {if required)



ATTACHMENT A
SCOPE OF SERVICES

TOWN OF ADDISON
WATER SYSTEM VULNERABILITY ASSESSMENT AND
EMERGENCY RESPONSE PLAN UPDATE

Phase I - Vulnerability Assessment

PBS&J proposes to utilize a cost effective process to complete the VA for the Town

-~ of Addison that will satisfy EPA requirements. The VA will be performance based,
meaning that it will evaluate the risk to the utility system based on the effectiveness
(performance} of existing and planned measures to counteract potential adversarial
sitnations. The project approach will address the elements recornmended in EFA
guidelines including:

(1) Characterization of the utility system, including its mission and objectives,

{2)  Identification and prionitization of adverse consequences to avoid,

(3}  Determination of critical assets that might be subject to malevolent acts that
could result in negative conseguences,

(4)  Assessment of the likelihood of identified malevolent acts from adversaries,

(5)  Evaluation of existing countermeasures, including operational procedures and
security policies,

(6)  Analysis of current risk and development of a prionitized plan for risk
reduction.

Prior to commencing work on-site, the PBS&] team will review available utility system
maps, drawings, and data, in an effort to formulate an efficient project plan and schedule.
This will include collecting information on existing infrastructure and systems,
operational data, policies and procedures, and staffing,

The assessment team will consist of the PBS&J personnel, as well as individuals from the
Town of Addison, such as the City Manager, the Director of Public Works, and
representatives from the police and fire department, who are familiar with the facilities
and existing emergency response plans. The project will begin with a team meeting and
discussion with representatives of the pertinent departments, to develop an understanding
of system operations and policies, and to gather information from law enforcement
representatives and other first-responders. Missions, criteria, and priorities of the ntility
system will be established as a basis for development of the VA, Information obtained
will be used to develop the Design Basis Threat, which will serve as a benchmark that
will be used throughout the evaluation process.



Site visits of all water utility facilities and systems will be conducted, during which time
any potential risks and hazards will be noted. Existing security features will be identified
and reviewed for effectiveness. Following the compilation and review of the field data,
the team will again assemble and be briefed.

A comprehensive final VA report will be prepared. The report will provide background
information on the VA process and explain its purpose, describe the various water utility
facilities, address the threat assessment evaluation and site characterization methods and
results, and describe existing security systems effectiveness, It will make general
recommendations for security, consequence mitigation, and security recommendations
for specific sites, systems, etc. Also included will be a prioritized plan of action with
milestones, based upon recommended actions. As required, the report will recommend
physical, operational, and procedural upgrades, and provide preliminary cost estimates.

Because many water utilities are operated or administered by local governments, such as
the Town of Addison, they are subject to state disclosure laws. Information concerning
the security of water utility systems is sensitive, and must be treated as confidential and
stored in a secure place. Recommendations for the development of appropriate methods
to protect security information and the results of VA will be provided.

Phase 11 ~ Emergency Response Plan Update

It is our understanding that the Town of Addison has an ERP that addresses water utility
system situations. PBS&J proposes to assist in the updating of the existing plan to
incorporate the results of the VA; specifically plans, procedures, and the identification of
equipment that can be implemented or utilized in the event of a terrorist or other
intentional aftack. This task will also include providing information concerning actions,
procedures, and identification of equipment which can lessen the impact of terrorist
attacks or other intentional actions on public health and safety and the supply of drnking
water.



ATTACHMENT B
COMPENSATION

TOWN OF ADDISON
WATER SYSTEM VULNERABILITY ASSESSMENT AND
EMERGENCY RESPONSE FLLAN UPDATE

Phase I and Phase IT Services.

PBS&IJ proposes to perform Phase T and I of the project on a time and materials basis,
with not to exceed fees of $27,500 and $3,500, respectively. The compensation to be
paid PBS&]J for providing Phase I and Phase II services shall be direct personnel expense

and equipment expense as defined on the attached Standard Rate Schedule (Attachment
1), plus reimbursable costs.

Reimbursable costs shall be charged at actual costs plus an administrative charge of 10%
and shall be itemized and included in the mvoice.

The Town will be invoiced monthly according to the hours spent by the personnel or
equipment, although the total amount of the contract will not exceed the amounts
described above without approval of the Town of Addison.

Additional Services.

Compensation for any additional services requested by the Town of Addison not covered
by Attachment A will be on the same time and material basis as described above.



ATTACHMENT 1
STANDARD RATE SCHEDULE

PERSONNEL:
Parsonnel cost is reimbursed basad on a multiphar of 2.5 applied 1o direct personnel expense. Direct personnel expense
for sach employee Is based on the cost of salaries and fringe benefit costs related to vacation, holiday, and sick leave pay;
contributions for Sccial Security, Workers' Compensation Insurance, refirement benefits, and medical and insurance
benefits; unemployment and payroll taxes; and other allowed benefits of those employees directly engaged in the
parformance of the requested service. Ranges of hourly direct personnet expense by personnel classification are as follows:

Principai f Director $ 5000 to F100.0C
Senior Engineering Staff § 2000 o $ 85.00
Fnginesring Staff $ 1900 w § 5500
Senior Scientist $ 23.00 W § 70.00
Scientist $ 13.00 to $ 40.00
Senior Survey Staff $ 28.00 to § 55.00
Survey Siaff $ 1500 to § 31.00
Senior Technical Support $ 2000 to § 48.00
Teachnical Support $ 1100 to § 28.00
Lab Technicians $ 800 to $ 3000
Senior Clerical / Administration $§ 2400 w § 45.00
Cletical / Administration $ 900 to § 3200

SURVEY FIELD CREWS:

Burvey fisid crews and equipment will be provided at the following fixed hourly rates:

Two-man Fisld Crew $ 9500 per hour
Three-man Figld Crew $120.00 per hour
Four-man Figid Crew $ 14500 per hour
Additional Rodman, Chainman, or Flagman $ 25.00 perhour
G.P.3, Stalic Receivers §160.00 per day per receiver
G.P.5. RTK Sysiem $400.00 perday

There is no mileage charge when the job site is within 50 miftes of the office from which the survey crew originales.
OSHA 28 CFR 1910.120 certified field and office personnel are available upon request at an additional cost.

REIMBURSABLE CosTS:
Reimbursable costs inchude: fees of Professional Asscciates (whose experlise is required to complele the project) and

cut-of-pocket expenses, the cost of which shall be charged at actual costs plus an administrative charge as described in
the contract and shall be itermnized and included in the invoice.

Typical out-of-pocket expenses shall include, but not be imiled to, travel expenses (lodging, meals, elc.), job-refated
mileage at the prevailing Company rate, long distance telephone calis, courer, printing and repreduction cosis, and survey
supplies and malerials. In the avent the requested service involves the use of eiectronic measuring equipment, compulers,
plotters, and other special equipmant such as boats, swamp buggies, ete., an additional direct charge shall be made for
the use of this equipmant.

PROCEDURES AND PAYMENTS:

PBES&J shall submit involces to the Client for work accomplished during each calendar month. For services provided on
a Lump Sum hasis, the amount of sach monthly Invoice shall be determined on the “percentage of completion method®
whereby PBS&J will estimate the percentage of the total work (provided on a2 Lump Sum basis) accomplished during the
invoicing period. Monthly invoices shall Include, separately listed, any charges for services for which time charges and/or
unit costs shall apply. Such involces shall also include, separately listed, any charges for Professional Associales and
reimbursable costs. Such involces shall be submitted by PBS&.J as scon as possible after the end of the month in which
the work was accomplished and shall be due and payable by the Client upon receipt, The Client agrees thal the monthly
invoice from PBS&J s corredt, conclusive, and binding on the Client unless the Client within twenty (20} working days from
the date of receip! of such invoice, notifies PBS&J in wriling of alleged inaccuracies, discrepancies, errors in the invoice,
or the need for additionsl backup.

The Client, as owner or suthorized agent for the owner, hereby agrees that payment as provided herein will be made for
said work within 30 days from the dale the invoice for same is malled to the Client 2t the address set out herein or is
otherwise delivered, and, in default of such payment, hersby agrees to pay all costs of collection, including reasonable
attomey’s feas, regardless of whether legal action is Initiated. The Client hereby acknowledges that unpald nvoices shall
accrie interest at the maximum rate allowed by law after they have been outstanding for over 30 days. PHS8J reserves
the right to suspend all services on the Client's project without notice if an invoice remaine unpaid 45 days affer date of
invoice. This suspension shall remain in effect until all unpaid invoices are paid in full.

GCentral Region 7 041204 g



Jim Pierce

From: Forbes, Scott [WSForbes@pbsi.com)]

Sent: Tuesday, December 09, 2003 2:02 PM

To: Jim Pierce

Ce: Daugherty, Clarence

Subject: Proposed Insurance Language - PBS&J Water System Vulnerability Assessment Contract

o j
AMENDMENT |1

12-8-03.doe
Jim,

I left you a voice mail a few minutes ago to let you know this e-mail was
headed you way. Attached is a proposed amendment to our contract which
deletes the "Limits of Liability" section and replaces it with the snclosed
"Insurance Reguirements" section. The proposed Insurance Requirements is
very similar to the language you provided Clarence Daugherty last week. We
had cur attorneys review the information from the Town and we are regquesting
that the propused language be reviewsd and accepted by the Pown.

A couple of items to point out, when comparing our proposed language te the
fax we recelved from you last week: [1} the Town is asking for additional
insureds on "all liability pelicies". We can only list the Town as an
additional insured on general liability and aute liability policies. {2} We
have deleted the work “agents" for the additional insureds. We have no way
of knowing who might be within the definition of "agent” and would prefer
that the term agent not be included as an additional insureds. {3) For the
waiver of subregaticn, we have included language to provide waiver of
subrogation for general liability and auto coverages. We can provide the
waiver for genaral and autoc coverages, but not for professional liability.
Also it is against cur company’'s policy to grant it as to worker's
compensation.

Trent 3lowvak and I will be at the Council meeting tonight in case there are
any questions we need to answer., If you have any questions or commenits on
the attached information, please contact me. Thanks.

Scott Forbes, P.E.

Seniocr Project Manager

FRS&J

18382 Freston Road, BSuite 500
Dallas, Texas 75252
872-81B-PRSJ (Main)
972-588~-3144 {Direct}
972~38B0-260% (Fax)

ws forbes@pbsi. com

wed . phsd . com

<<AMENDMENT 1 12-9~03.doc>>
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PBS]

An employes-owngd company

o

) ' s
Mr. James Pierce, Jr., P.E., DEE W P Ll
’{&34

Agsistant Director of Public Works
Town of Addison ,ﬁw
16801 Westgrove Drive

Addison, Texas 75001

F
November 13, 2003 oo ﬁ«A
AT
Ej.;
F3

RE:  Town of Addison
Professional Service Agreement
Water Sysiern Vulnerability Assessment

Dear Mr, Pierce:

Enclosed are two signed copies of owr standard Professional Service Agreement to
provide Professional Engineering Services for the Water System Vulnerability
Assessment for the Town of Addison. Please note on the second page of the Professional
Service Agreement that we have revised the reimbursable administrative charge from
18% to 10 % and have initialed near the revision. Please have Mr. Whitehead initial near
the revision on both copies of the agreement. After approval and execution of the
agreement by the Town of Addison, please return one copy of the Professional Service
Agreement to our office for our files.

If you have any questions, please call me at 972-380-2605.

Sincerely,

- ¥

Clarence T. Daugherty, P.E.
Director of Municipal Services

Enclosures

KA WProposaisiAddison VALE to Iim Pierve 11-13-03.doc

§559 Summerside Drive, Suite 202 = Dallas, Texas 75252 » Telephone: 972.380.2605 o Fax: 972.380 2609 » www.phsj.com
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. o Clarence DWAWQ/‘{

From; HILL, JOHN [ihill@cowlesthompson.com]

Sent: Monday, April 16, 2001 12:36 PM _ o
~To: jpierce@ci.addison.tx.us’ 7‘/'2.!_/)( D722 o -2 éog

Cc: DIPPEL, KEN

Subject: Insurance

Jim--Some comments regarding the insurance ‘reqiirements for-the
engineering '

contract which you called about on Friday {please check these insurance
requirzements and coverage amounts with Randy Moravec):

~-~Professional liability insurance in an amount of not less than
$1,000,000

~~Workers compensation insurance as required by Texas law

-—Commercial general liability insurance against claims for bodily
injury,

death or property damage or destruction, with limits of

liability of

not less than $1,000,000.00 for sach oceurrence, §1,000,000.00 general
aggregate. Coverage must include contractual liability.
—-~Comprehensive automobile and truck liability insurance (if motor
vehicles

to be used at the proiect site}, covering owned, hired, and
non-owned vehicles, with the minimum limits of £1,000,000 per occurrence
for

bodily injury and property damage

The policies shall be endorsed to provide the follewing, as applicable:
ey

—in all liability policies, name as additional insureds the Town and its
officers, agents, and employees, (ii} in all liability polieies, provids
that such policies are primary insurance to any other insurance

available te

the additicnal insureds and that insurance applies separately to each
insured against whom claim is made or suit is brought; and {iii} waiver
of

subrogation in favor cof Landlord must be included in all liability and

workers compensation peolicies,

All insurance policies are to be issued by an insurance company
acceptahle

to the Town and authorized to do business in Texas and in the standard
form

approved by the board of insurance commissioners of Texas, and shall be
gndorsed to provide for at least 30 days advance written notice to the
Town

of a material change in or cancellation of a policy. Certificates of
insurance, satisfactory to the Town, evidencing all coverage shall be
furnished to the Town prior to the execution of a gontract, with
complete

coples of policies furnished to the City upon reguest. The Town reserves
the

right to review and revise from time to time the types of insurance and
Yimits of liability required herein.
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w Public Client
PROFESSIONAL SERVICE AGREEMENT

THIS AGREEMENT, made and entered into , by and between Post, Buckley, Schuh & Jernigan, Inc.
(PBS&J) and the Client identified herein, provides for the Professional Services described under ltem 2 of this

Agreement PHONE NUMBER: (972)450-2879
CLIENT: Town of Addison FAX NUMBER: (972) 450-2834
ADDRESS: p 6, gox o010 CONTACT PERSON: James Pierce

Addison, Texas 75001-9010
PROJECT NUMBER:

SHORT TITLE: Water System Vulnerability Assessment

1. DESCRIPTION OF PROJECT SITE:
Town of Addison

2. SCOPE OF SERVICES TO BE PROVIDED BY PBS&J
(If additional pages are necessary, they are identified as Attachment A):

See Aftachment A

3. THE COMPENSATION TO BE PAID PBS&J for providing the requested services shall be
(If additional pages are necessary, they are identified as Attachment B):

[ ] Direct personnel expense plus a surcharge of %, plus reimbursable costs.*

[] ALump-Sum charge of $ . plus out-of-pocket expenses.”

Unit Cost/Time Charges identified in Attachment B, plus reimbursable costs.*

[] Other- See Attachment B.
* See explanation under Iltem 5 below.

4. IF PBS&J's SERVICES UNDER THIS AGREEMENT ARE DELAYED for reasons beyond
PBS&J's control, the time of performance shall be adjusted appropriately. Except where the
services provided are under a continuous service contract for more than one year, if the services
under this Agreement are delayed for a period of more than one {1) year from the beginning date
(as above provided), the fees shall be subject to renegotiation; any change in such fees shall
apply only to the unfinished services as of the effective date of such change.

IN WITNESS WHEREOF, this Agreement is accepted on the date written above and subject to the terms and conditions set
forth above. (SIGN WITH BALL POINT PEN)

CLIENT: Town of Addison POST, BU
SIGNED: SIGNED:

TYPED NAME: Ron Whitehead TYPED NAME: .J.Ohn R. Schenck
TiTLE; City Manager TITLE: Senior Vice President
DATE: DATE: 1203

Distribution: Copy 1 - PBS&J; Copy 2 - Client; Copy 3 - PBS&J Accounting
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COMPENSATION: Direct personnel expense shall be defined as: tho cost of saleries end fringe benefit costs related to vacstion, holiday, and sick leave pay; conlibulions
for Suelal Secwily, Workers' Compensation Insurance, retiromont benefits, and madicat and inssrance besefis, unempioyment and payrod taxes; and other allowsd banefis
of ihose employses directly engaged in tho porformanco of the requested servigs,

Reimbursable cosls include: fees of Professional Associates {whoso oxpaortise is required o complete the prolect art oub of pocket expenses, the cost of which shall be
cherged at actual costs plus an administrative charge of 1% and shail bo #emized and kiuded In the invdoe.

o
Typical out-st-pocket expenses shall inchede, but nof be limited lo, rave! expenses fodaing, mesls, efs}, bberelated mileuge a8t the prevalling Company rals, long distance
teluphone calls, seurier, printing and raproduction costs, and survey supplies and materials, |n the svant the requested servico involves the use of electronic measusing
anLtoment, computers, plotters, snd other special equinment sech &8 boals, swamp buggies, =i6., an sdditiorsd dirsct chsrgn shall bo made for the use of s equisiment.

H is undorstood and sgreed thet PES&.Fs services under this Agreement are imited ¥ those dosoribed in llem 2 hereof fand Altachment A, ¥ applicable} and do not inchxie
participation in or condrol over the operalion of any aspect of the praject, Compensation undsr this Agreement does not include any amount for participaling In &r comtrolling
any such eperation.

INVOILE PROCEDIIRES AND PAYMENT: FBS&J sha¥ submit invoices 1o the Clar? Tor work sccompiished dwring sech cefendar month, For sendces provided o a Lump
Burm basis, the amount of sach monthily invoice shall be determined on the "perceniage of completion method” whereby FBSEJ will estimsts the parcentage of the total work
{provided on 3 Lump Sum basis} scoompilished during the invoicing period. Monthly iwoices shall inciude, separsialy isted, any chargss for services for which time charges
andior andl costs shall annly. Such involess shall ales Include, separgiely Bstad, 8oy charges for Professional Associates and relmbursable costs. Such invoices shall be
subrmitter by PBB&. 9% soon 38 possible after the end of the month in which the work was acsomplished srwd shall be due and payehle by the cliont upon receipt.

The Clent, g5 owner or suthodzed syent K the owner, keveby agrees that payment a5 prowvitled herein wilt be mads for zaid work within 30 days from Lhe date the invoice
for sar0e 5 muiled o Bre Client ot the addresy set out hereln or Is otherwise delivered, and, in defauit of such payment, hereby agrees to pay all costs of collection, inciuding
rezgonable aliomey's fees. regardiess of whelher legal aciion is nitiaied. The Client hereby acknowledgea that unpaid invoices shall accrue interest at the maximum ratailed
by lgw afer thoy have boen oulsterding for over 30 days. PBE&J reserves the right 1o suspend all services on the Clieni’s project without notice if ani invcice remains unpaid
45 daye aftsr dete of invoice. Ths suspension shall semain in offoet wnlil 88 wnpaid invoices 40¢ paw in full,

# is pndersiond and agresd Bt PBESAJSE services under this Agreement do sot include pardicipation, whatsosver, in any liligation., Should such services be requited, &
supplemental Agreement may be negotisted between the Client and PBSAJ describing the services desired and previding & basis lor compensation le PBRSSJ.

COST ESTIMATES: Client hereby atknowledges that PBSAJ cannot werrant that any ¢cost estimales provided by PBSE&J will not vary from actust costs incurred by the
Ciient.

LINMIT OF LIABHITY: The fmil of Rebillity of PBSSJ Lo the Client for any cause or comblniation of teuses shall be, in i) ameousd, limited o the fees pald under this
Agreament.

CONSTRUCTION SERVICES: If, under this Agreement, profassional services are provided during the consbrustion phase of ine project, PBS&.J shal not be responsitie
for or have control over means, methods, lechninuses, sequences, of procodures, or for safety pracautions and programs In connection with the Work: nor shall PBESSJ be
responsible for the Contractor's fallure o carvy out the Work in accordance with the Cordract Decumenls o for the Conlraciors falfure 10 comply with spplicable laws,
ordinances, rules or reguiations,

INSURANCE: PBE&J shail af a#f times carry Workers” Compensativn insurance s required by statide; commerchs! gareer ol iability ssurance including bodily injury and
nroperty damane; artomobile Hsbility coverage; and professiona! liability coverage. insurance certificatzs will be provided to the Clant vpon request. Client agrees fo reguire
that PBS&J be named a3 an additional rmured on ingurarge coverages pawvided by corttaciors on the project.

ABSIGNMENT: Neithey the Clierd nur PBRSE) will agsign or ransfer its inteeest in this Agreement withoud the wiitten congsnt of the other,

ZUSPENSION, TERMINATION, CANCELLATION O ABANDONMENT: In the event the project described in Altachment A, o7 the services of PBS&J ealind for under this
Agraemeni, iBlare suspendes, cancelled, ierminated or abandoned by the Cilent, PBS&J shail be givan saven {7) days prior wriitten notics of such aclion snd shall be
compsnsated for the professionat seevices provided up fo the date of suspension, termination, cancaliation or abardionmezd In accardance with the provisions of this
Agresment for alt work performsd up to the dale of suspension, termingtion, canceiistion or abandonment, induding reimbursable expenses.

ERTIRETY OF AGREEMENT: This walling, including attachmen?s and addenda, # any, embodles Bre entire agreoment and enderstanding between the paries hereto, and
there #re no other agreements and ynderstandings, oral or wrilten, with reference o the subject matter hersof that are not meiged hereln and superseded hereby. Mo
alteration, change or modficelion of the lerms of Biis Agresment 228 B walld unfess made in wiRing signed by toth parlies heretg,

DOCUMENTS: Any reuss by the cignt er cthers of documenis and glurs that result from PBS&JFs services under this agreement shall be at the Clisnt's or others' sote dsk
without lisbiliy {1z PBE&L

WAIVER: Any fallure by PBSEJ to reguire sied compliance with any provision of this conlract shall not be construed as a walver of such provision, and PBS&J may
subsequentiy reguirs sttt campliance al any time, notwithsianding any prior failure te de se.

DISPUTE RESOLUTION: i a dispute arizes out of or relades to this Agreement or the breach thereof, the parties will altempt fo seftte the malter betwsen themsalves. lfag

agressent can be reached the parties agres 1t use medlation with a mutually agreed upon medietor before resenting to & fucictal torum. The cost of & thisd pasty madiator will

be shared equally by the pariies. In the avent of litigation, the preveling perty will be entilled to reimbursemant of all reasonebie cosls amt aitornoys' fves. The pasiies
mutually agrea that a simélar dispide resoltion cleuse will be comlained in all other contracts execuled by Cliant conceming or relatad to this condract and all subcontreds
execuled by PBSAJ,

HAZARDOUS WASTE, MATERIALS OR BURBSTANCES: Unless otherwise specifically provided in this Agreement, PBS&JS shall not be responsible for or have control over
the discovery, prosence, handling, removal, Iransport or dispossl of hazardous waste, materiais or substances In any form on the project g8e.

GOVERNING LAW: This Agreement shall be geverned by and construed ascording ic the |aws of the State where the situs of the work is lnosted.

LIMITED COPYRIGHT LICENSE: PBSSJ graents Cliert & pald-up, sor-transferable, non-exclusive license to make or have made eopies of any copyrightable
malerials delivered under this Agreement and specifically markod by PBSAJS es "Reproduction: Authorized™.

INTELLECTUAL PROPERTY: Wik the sole axception of specifically marked reproducibla materials sublect o the LimBted Copyright | hereln, 2 werkdwide right, e
and interest In and & any and al inteliocka Property conseived, invenied, authored or ctherwise made by or on this Agreement shall remain the sole and exclusive prepery
of PBS&J, its successors and assigns unless licsnsed or sesigned by PBSRJ pursuant 16 a separale writlen instrument, The fenm “inteffeciunl Property shali be constrsed
broadly to Iaclude all forms of inteliectusl property including withui Emiation alt Inverdions, discoveries, designs, plans, inprovements, bademarks, service matks and
copyrights In deawings, compular programs, architectural works and In a4 other origing! works of mshorship.

ATTACHMENT- Scope of Services
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ADDENDA A (if required}




ATTACHMENT A
SCOPE OF SERVICES

TOWN OF ADIMSON
WATER SYSTEM VULNERABILITY ASSESSMENT AND
EMERGENCY RESPONSE PLAN UPDATE

Phase I - Vulnerability Assessment

PBS&J proposes to utilize a cost effective process to complete the VA for the Town
of Addison that will satisfy EPA requirements. The VA will be performance based,
meaning that it will evaluate the risk to the utility system based on the effectiveness
(performance} of existing and planned measures to counteract potential adversarial
situations. The project approach will address the elements recommended in EPA
guidelines inclnding:

(1) Characterization of the utility system, including its mission and objectives,

(2)  Identification and prioritization of adverse consequences to avoid,

3) Determination of critical assets that might be subject to malevolent acts that
could result in negative consequences,

(4)  Assessment of the likelihood of identified malevolent acts from adversaries,

{5) Evaluation of existing countermeasures, including operational procedures and
security policies,

{6)  Analysis of current risk and development of a prioritized plan for risk
reduction.

Prior to commencing work on-site, the PBS&] team will review available utility system
maps, drawings, and data, in an effort to formulate an efficient project plan and schedule.
This will include collecting information on existing infrastructure and systems,
operational data, policies and procedures, and staffing.

The assessment team will consist of the PBS&J personnel, as well as individuals from the
Town of Addison, such as the City Manager, the Director of Public Works, and
representatives from the police and fire department, who are farniliar with the facilities
and existing emergency response plans. The project will begin with a team meeting and
discussion with representatives of the pertinent departments, to develop an understanding
of system operations and policies, and to gather information from law enforcement
representatives and other first-responders. Missions, criteria, and priorities of the utility
system will be established as a basis for development of the VA. Information obtained
will be used to develop the Design Basis Threat, which will serve as a benchmark that
will be used throughout the evaluation process.



Site visits of all water utility facilities and systems will be conducted, during which time
any potential risks and hazards will be noted. Existing security features will be identified
and reviewed for effectiveness, Following the compilation and review of the field data,
the tearn will again assemble and be bniefed.

A comprehensive final VA report will be prepared. The report will provide background
information on the VA process and explain its purpose, describe the various water utility
facilities, address the threat assessment evaluation and site characterization methods and
results, and describe existing security systems effectiveness. It will make general
recommendations for security, consequence mitigation, and security recommendations
for specific sites, systems, ete. Also included will be a prioritized plan of action with
milestones, based upon recommended actions. As required, the report will recommend
physical, operational, and procedural upgrades, and provide preliminary cost estimates,

Because many water utilities are operated or adnrinistered by local governments, such as
the Town of Addison, they are subject fo state disclosure laws. Information concerning
the security of water utility systems is sensitive, and must be treated as confidential and
stored in a secure place. Recommendations for the development of appropriate methods
to profect security information and the results of VA will be provided.

Phase IT - Emergency Response Plan Update

It is our understanding that the Town of Addison has an ERP that addresses water utility
system situations. PBS&J proposes to assist in the updating of the existing plan to
incorporate the results of the VA; specifically plans, procedures, and the identification of
equipment that can be implemented or utilized in the event of a terrorist or other
intentional attack. This task will also include providing information concerning actions,
procedures, and identification of equipment which can lessen the impact of terronst
attacks or other intentional actions on public health and safety and the supply of drinking
water.



ATTACHMENT B
COMPENSATION

TOWN OF ADDISON
WATER SYSTEM VULNERABILITY ASSESSMENT AND
EMERGENCY RESPONSE PLAN UPDATE

Phase T and Phase I Services.

PBS&]J proposes to perform Phase I and I of the project on a time and materials basis,
with nof to exceed fees of $27,500 and $3,500, respectively. The compensation to be
paid PBS&]J for providing Phase I and Phase II services shall be direct personnel expense
and equipment expense as defined on the attached Standard Rate Schedule (Attachment
1), plus reimbursable costs.

Reimbursable costs shall be charged at actual costs plus an administrative charge of 10%
and shall be itemized and included in the invoice.

The Town will be invoiced monthly according to the hours spent by the personnel or
equipment, although the total amount of the contract will not exceed the amounts
described above without approval of the Town of Addison.

Additional Services.

Compensation for any additional services requested by the Town of Addison not covered
by Attachment A will be on the same time and material basis as described above.




ATTACHMENT 1
STANDARD RATE SCHEDULE

PERSONNEL: . ‘
Personnel cost is reimbursed based on a multiplier of 2.5 applied to direct personnel expense. Direct personnel expense

for each employee is based on the cost of salaries and fringe benefit costs related to vacation, holiday, and sick leave pay;
contributions for Social Security, Workers' Compensation Insurance, retirement benefits, and medical and insurance
benefits; unemployment and payroll taxes; and other aflowed benefits of these employees directly engaged in the
performance of the requested service. Ranges of hourly direct personnel expense by personnel dassification are as follows:

Principal / Director $ 5000 to $100.00
Senior Engineering Staff § 2500 to & 8500
Engineering Staff $ 1500 to & 55.00
Senior Scientist $ 2300 1o & 7000
Scientist 3 13.00 o § 4000
Senjor Survey Staff $ 2800 to § 55.00
Survey Staff $ 15400 1o $ 3100
Senior Technical Support $ 20300 to § 4800
Technical Support $ 1100 o § 2800
Lab Technicians $ 800 to § 3000
Senlor Clerical / Administration $ 2400 to ¥ 4500
Clerical / Administration $ 900 o $ 3200

SURVEY FIELD CREWS:

Survey field crews and equipment will be provided at the following fixed hourly rates:

Two-man Field Crew $ 95.00 perhowr
Three-man Field Crew $120.00 perhour
Four-man Field Crew $145.00 per hour
Additional Rodman, Chainman, or Flagman $ 25.00 perhour
G.P.&. Static Receivers % 180.00 per day perreceiver
G.P.8. RTK Systern $400.00 perday

There is no mileage charge when the job site is within 50 miles of the office from which the survey crew originates.
OSHA 29 CFR 19190.120 ceriified fisld and office personnel are available upon request at an additional cost.

REIMBURSABLE COSTS:
Reimbursabie costs include: fess of Professional Associates (whose expertise is required to complete the project) and
out-of-pockset expenses, the cost of which shall be charged af actual costs plus an administrative charge as described in
the contract and shall be itemized and included in the Invoice.

Typical oul-of-pocket expenses shall include, but not be limited to, travel expenses (lodging, meals, etc.}, job-related
mileage at the prevailing Company rate, long distance telephone calls, courier, printing and reproduction costs, and survey
supplies and materials. In the event the requested service involves the uge of electronic measuring equipment, computers,
ploiters, and other special equipment such as boats, swamp buggies, elo., an additional direct charge shall be made for
the use of this equipment,

PROCEDURES AND PAYMENTS:

PBE&J shall submit invoices to the Client for work accomplished during each calendar month, For services provided on
2 Lump Sum basis, the amount of each monthly invoice shall be determined on the “percentage of completion method”
whereby PBS&J will estimate the percentage of the total work {provided on a Lump Sum basis) accomplished during the
invoicing period. Monthly invoices shall include, separately listed, any charges for services for which time charges and/or
unit costs shall apply. Such invoices shall also include, separately listed, any charges for Professional Associates and
reimbursable costs. Such invoices shall be submitted by PBS&J as soon as possible after the end of the month in which
the work was accomplished and shall be due and payable by the Client upon receipt. The Client agrees that the monthly
rvoice from PBSE&] is comeat, conclusive, and binding o the Cliert unless the Client within twenty (20) working days from
the date of receipt of such invoice, notifies PRE&J in writing of alleged inaccuracies, discrepancies, errors in the invoice,
or the need for addilional backup.

The Client, as owner or authorized agent for the owner, hereby agrees thal payment as provided herein will be made for
said work within 30 days from the date the invoice for same is mailed to the Client at the address set out herain or is
otherwise delivered, and, in default of such payment, hareby agrees to pay all costs of collection, including reasonable
atforney's fees, regardless of whether legal action is initfated. The Client hereby acknowledges that unpaid invoices shall
accrue interest at the maxdimum rale allowed by law after they have been cutstanding for over 30 days. PBS&J reserves
the right to suspend all services on the Client's project without notice if an invoice remains unpaid 45 days afier date of
Involce. This suspension shall remain in effect until all unpaid involces are paid in full,

Ceonirat Regon 7041200 I’Bsg



Rev. 10/00
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PROFESSIONAL SERVICE AGREEMENT

THIS AGREEMENT, made and entered into , by and between Post, Buckley, Schuh & Jemigan, inc.
{PBB&J) and the Client identified herein, provides for the Professional Services described under lem 2 of this

Agreement. PHONE NUMBER: (872) 4502875
CLIENT: Town of Addison FAX NUMBER: (972) 450-2834
ADDRESS: p o gox 10 CONTACT PERSON; James Pierce

Addison, Texas 76001-9010
PROJECT NUMBER:

SHORT TITLE: wWaler System Vulnerabllity Assessment

1. BESCRIPTION OF PROJECT SITE:
Jown of Addison

2. SCOPE OF SERVICES TO BE PROVIDED BY PBS&J
(If additional pages are necessary, they are identified as Attachment A}

See Atechment A

3. THE COMPENSATION TO BE PAID PBS&. for providing the requested services shall be
{If additional pages are necessary, they are identified as Attachment B):

[] Direct personnel expense plus a surcharge of %, plus reimbursable costs.”

[ ] A Lump-Sum charge of $ , plus out-of-pocket expenses.*
Unit Cost/Time Charges identified in Attachment B, plus reimbursable costs.™

(] Other - See Attachment B,
* Bee explanation under ltem 5 below.,

4. IF PBS&.J's SERVICES UNDER THIS AGREEMENT ARE DELAYED for reasons beyond
PBS&J's control, the time of performance shall be adjusted appropriately. Except where the
services provided are under a continuous service contract for more than one year, ¥ the services
under this Agreement are delayed for a period of more than one {1} year from the beginning date
{as above provided), the fees shall be subject to renegotiation; any change in such fees shall
apply only to the unfinished services as of the effective date of such change.

IN WITNESS WHEREQF, this Agreement is accepled on the date wrilten above and subject to the terms and conditions set

forth above. (SIGN WITH BALL POINT PEN}
CLIENT: Town of Addison POST, BUGKLEY UM
SIGNED: - SIGNED: ;
TYPED Name: Ron Whitehead TVPED NAME:| John R. Schencl
TITLE: Clty Manager TITLE: Senior Vice E’msit{ent
DATE: DATE: lll/f 3{0 3

Distrtagtion: Cepy 1 - PESS, Copy 2 - Client; Copy 3 - PBSAS Accounting
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COMPENSATION: Blirect porsornsl sxpense shall be defined as: the cost of saleries and fringe benefit costs mluted to vacation, holiday, ond sick leave pay, sontributions
for Socizl Sstunly, Weorkers' Compensadion Insurance, retirement benelils, and medical pnd Ingurence banglly, unemplovment and payrod tases; and other aflowed benefits
of those empioyees directy ennsged in the performance of the roquested service.

Reimbursable sosls include: foes of Professionst Associates fwhoso expertise is required 1o compleio the project) and aut-ofpockel expeanses, the cost of which shafi be
charged af achzal costs pius an administrative charge oﬁizéf?d shall be Zemized dnd chuded in the Involce,

Typical oub-ofpockat egpanses shall xtlude, bul not be fmiled 10, tmve? expenses {udaing, mesls, oic), job-elaled mieage #t the prevailing Company rate, long distence
felephone talls, courier, printing and reproduction sosts, and survey supplies and materials, In the svent the requested serviee involves the use of slectronic measuring
equipment, computers, pistters, ared ather special eguipment such 24 boats, swamp buagies, elc., an addilonal direct charge shall be made for the use of this equipment.

it is undersiood and agreod tat PRSAFS services under this Agreement are limited to those described in Item 2 hereof (and Attachmert A, if appiicable} and de sot inciuga
participation in or confrol over the operation of any sspact of the project. Compenssalicn under this Agreement does not includo any amount for pariicipating in or conirolling
#ry such eperaiion.

INVOICE PROCEDURES AND PAYMENT: PRSR. shall submit invoices 10 the Client for work accomplished during each calendar month, For services provided on a Lumap
Surm basls, the amount of aach monthly involce shall be determined an the "percentage of complativn method” whereby PBSE) wilt estimate the percentege of the Tolat work
{provided cn 3 Lump Sum basis} aceomplished during the invoicing period. Monlhly invoices stall indude, separately listed, avy charges Ry services for which e charges
andfor unll costs shall apply. Such invoices shall also include, separately listed, eny charges for Professional Associalos and reimbursable cosis. Such invoices shall e
submitted by PBS&J as soon as possible alter the end of the manth i which the work was sccompiished and shali be due and payable by the client upan recelpt.

Thu Client, as owner of authorized agent for the owner, hereby agrees thal payment as provided heroin wil bo made for sald work wilhin 30 days from the dale the involne
for same is malled to the Cliant af the address st out herein or is oiterwise delivered, and, in defaull of such paymerd, heesby sgress %o oy all costs of celeslion, including
reasonable allorney’s fees, regardless of whether legat action i initisted. The Cllent hereby scknowledges that unpald involses shall seorue inferest ol the maxdmunm retallsd
by law after they have been outstanding for over 30 days. PRSE) veserves ths right to suspand all sarvices on the Client's prajoct without notice if an involce remains unpsid
45 days after date of invodes. This suspersion shall remsin in effect untll all unpaid involcos aro paid in Rl

ftis understoad and agreed thet BRER)'s servicas under this Agreamerd do nol Exlude perticipation, whilsosver, In sy Bigedion. Steadd such servipes be required, a
supplementat Agreement may bo negolisind botweon the Client and PRE&J describing the services desired and providing a basis for compensation o PBS&J.

COST ESTIMATES: Client hereby acknowistges that PBSES cormut warrant thal any cost sslimates sravided by PBSAS will nof vary from aclual costs incurred by the
Clenl

LEVIT OF LIABILITY: The I of liabillly of PBSA&J i the Client Sor any couse or combination of causes shall be, in tolal amois, limited 1o the fees paid under ihis
Agreement.

CONSTRUCTION SERVICES: If, under this Agreement, professionsl servicas are provided during the construciion phiase of the project, PEIS&.J shall not be responsible
for or have conleg] over means, methpds, techniees, sequences, oF provetires, or for safely precautions and programs in connestivn with the Work; nor shalt PBS&J be
responsiie for the Contractor's feffure to carmy out the Work In accardance with the Contract Documents or for the Canlrsclar's failure lo comply with applicable laws,
ordinances, rules of regulstions.

INSURANGE: PBSAJ shaf at afl imes carry Workers' Sompensation insyranca as required by statute; commercial general ltabiiity Insurance inctuding bodily injury and
property damage: automobile Sability severage; and professional Hability coverage, insurance certificates will he provided 1o the Client upon request, Client agrees 15 requies
that PRS&. be named s 2n addiiona Bsured on insurance coverages provided by contractors on the prejiect.

ASSHZNMENT: Neither the Client nor PBS&J will ausign or trangfer its interest in this Agreement withaut e wiiten onsent of the ofher.

SUSPENSION, TERMINATION, CANCELLATION OR ABANRONMENT: In the event 1he project described in Attachment A, or the services of PBSES called for under this
Agreement, Isfare suspended, cancelled, terminated or abandorid by e Client, PBSA&J shall be givan seven (7} days prior weiltes notice of Such sdlion and shall be
compensated for {he professional services provided up to the date of suscension, terminalioa, cancelialion or ebendoament in acoordence with the provisions of this
Agresment for all work performed up to the date of suspansion, termination, cancefiztion or 2bandonment, induding reimbursabls experses.

ENTIRETY OF AGREEMENT: This writing, inchuling altachmants and addends, ¥ any, embodies the entire agreement and understanding befwoern the purties herela, and
there are no olher agreemends and understandings, oral or writken, with reference lo the subjec! matier hersof that are not merged herein and syperseded hereby. No
alteration, thange or modification of the terms of this Agresment shiall be valid unless made In wriling signed by bolh parties hereln,

BOCUMENTS: Any reyse &y the client or olhers of docaments snd plens that rosul from PBSESs services under 183s agreement sl be af the Clont's o obhery sule risk
without fiabllity to PBS&..

WANER: Any failure by PESE ! to raqafee sirct camplianre with any previdion of this contract shall not be construed as o waiver of St provigion, and PESS.] may
subsequently require strict complience ai any time, noiwithstanding sy prior fafiure to do so.

DISPUTE RESOLUTION: ¥ a dispule atises oud of or relsles lo Ing Agreament of lhe reach Bereof, the parties wil atternipt 1o seftle the maller between themseives, If no
agreemant can be reached the parlies agres o use mediation with a maulually agresd upon mediator before resorting 1o a Judicial forurn, The cost of a third party mediatar will
be shared equally by the parties. In the event of Bigation, the prevailing nerty will ke enBilad o refmbursement of all reasonshie costs and attarneys' fees. The parties
mutually agree that & similar dispute resolulion ¢lause will b8 conlaingd in it other confracts execuled by Client converning or related 1o this condract and alt subcontracis
axecuted by PES&J,

HAZARDOUS WASTE, MATERIALS OR SUBSTANCES: Unless otherwise specilicatly provided in this Agreement, PBS&.J shall not be responsible for or have confrol over
the discovory, presenee, hendling, removed, leansport o7 digposal of hazardous waste, materials or substances in any formt on the project site,

GOVERMNING LAW: This Agreemant shali be governed by and construed according io tho laws of lhe §tate where the sius of the work Is located.

LIMITED COPYRIGHT LICENSE: PBS&J grants Client a paid-up, non-tranglerable, non-exclusive license fo make or have made copies of any sopywighlabie
muterials delivered under this Agreement and specifically marked by PBS&J) as "Reproduction Authorized™.

INTELLECTUAL PROPERTY: Wilh the sole excoption of specifically marked repreducible materials subjact to the Limited Copyright License herein, aff worldwite right, Glie
an interest in and to any and afl intellectual Property corcaived, invanted, authored or stherwise made by or on this Agreement shall remain the sole and exclusive properly
of PBS&J, its successars and assigns unless lieensed oF assigned by PBSAJ porsuandt fo & separate wiillen mstrument. The term “inteliactust Property shiell b conshruad
braadly to include alt forms of intellectua! property incfuding withow limitation a% invenlions, discoverias, designs, pians, improverents, fradensrks, service amrks amt
capyrights in drawings, computer pragrams, archectural works and In a olther criginal works of authosship.

ATTACHMENT- Bcope of Services
ATTACHMENT B-Compeansalion
ADDENDA A §if remuired)
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ATTACHMENT A
SCOPE OF SERVICES

TOWN OF ADDISON
WATER SYSTEM VULNERABILITY ASSESSMENT AND
EMERGENCY RESPONSE PLAN UPDATE

Phase I - Vulnerability Assessment

PBS&J proposes to utilize a cost effective process to complete the VA for the Town
of Addison that will satisfy EPA requirements. The VA will be performance based,
meaning that it will evaluate the risk to the utility system based on the effectiveness
(performance) of existing and planned measures to counteract potential adversarial
situations. The project approach will address the elements recommended in EPA
guidelines including:

(1)  Characterization of the utility system, including its mission and objectives,

(2)  Identification and prioritization of adverse consequences to avoid,

(3)  Determmination of critical agsets that might be subject to malevolent acts that
could result in negative conseguences,

(4)  Assessment of the likelihood of identified malevolent acts from adversaries,

(5)  Evaluation of existing countermeasures, including operational procedures and
security policies,

()] Analysis of current risk and development of a prioritized plan for risk
reduction.

Prior to commencing work on-site, the PBS&J team will review available utility system
maps, drawings, and data, in an effort to formulate an efficient project plan and schedule.
This will include collecting information on existing infrastructure and systems,
operational data, policies and procedures, and staffing.

The assessment team will consist of the PBS&J personnel, as well as individuals from the
Town of Addison, such as the City Manager, the Director of Public Works, and
representatives from the police and fire department, who are familiar with the facilities
and existing emergency response plans. The project will begin with a team meeting and
discussion with representatives of the pertinent departments, to develop an understanding
of system operations and policies, and to gather information from law enforcement
representatives and other first-responders. Missions, criteria, and priorities of the utility
system will be established as a basis for development of the VA, Information obtained
will be used to develop the Design Basis Threat, which will serve as a benchmark that
will be used throughout the evalnation process.



Site visits of all water utility facilities and systems will be conducted, during which time
any potential risks and hazards will be noted. Existing security features will be identified
and reviewed for effectiveness. Following the compilation and review of the field data,
the team will again assemble and be briefed.

A comprehensive final VA report will be prepared. The report will provide background
information on the VA process and explain its purpose, describe the various water utility
facilities, address the threat assessment evaluation and site characterization methods and
results, and describe existing security systems effectiveness. It will make general
recommendations for security, consequence mitigation, and security recommendations
for specific sites, systems, etc. Also included will be a prioritized plan of action with
milestones, based upon recommended actions. As required, the report will recommend
physical, operational, and procedural upgrades, and provide preliminary cost estimates.

Because many water utilities are operated or admimstered by local governments, such as
the Town of Addison, they are subject to state disclosure laws. Information concerning
the security of water utility systems is sensitive, and must be treated as confidential and
stored in a secure place. Recommendations for the development of appropriate methods
to protect security information and the results of VA will be provided.

Phase II — Emergency Response Plan Update

1t is our understanding that the Town of Addison has an ERP that addresses water utility
system situations. PBS&J proposes to assist in the updating of the existing plan to
incorporate the results of the VA specifically plans, procedures, and the identification of
equipment that can be implemented or utilized in the event of a terrorist or other
intentional attack. This task will also include providing information concerning actions,
procedures, and identification of equipment which can lessen the impact of terrorist
attacks or other intentional actions on public health and safety and the supply of drinking
water.



ATTACHMENT B
COMPENSATION

TOWN OF ADDISON
WATER SYSTEM VULNERABILITY ASSESSMENT AND
EMERGENCY RESPONSE PLAN UPDATE

Phase I and Phase 11 Services.

PRS&J proposes to perform Phase I and 1T of the project on a time and materials basis,
with not to exceed fees of $27,500 and $3,300, respectively. The compensation to be
paid PBS&]J for providing Phase I and Phase II services shall be direct personnel expense
and equipment expense as defined on the attached Standard Rate Schedule (Attachment
1), plus reimbursable costs.

Reimbursable costs shall be charged at actual costs plus an administrative charge of 10%
and shall be itemized and included in the invoice,

The Town will be invoiced monthly according to the hours spent by the personnel or
equipment, although the total amount of the contract will not exceed the amounts
described above without approval of the Town of Addison.

Additional Services,

Compensation for any additional services requested by the Town of Addison not covered
by Attachment A will be on the same tiune and material basis as described above.



ATTACHMENT 1
STANDARD RATE SCHEDULE

PERSONNEL.:
Personnel cost is reimbursed based on a muitiplier of 2.5 applied to direct personnel expense. Direct personnel expense

for each employee is based on the cost of salarles and fringe benefit costs related to vacation, holiday, and sick zeave pay;
contributions for Social Security, Workers' Compensation Insurance, refirement benefits, and medical and insurance
benefits; unemployment and payroll taxes; and other allowed benefits of those employees dirgctly engaged In jitze
performance of the requested service. Ranges of hourly direct personnel expense by personnel classification are as follows:

Prireipal / Director $ 5000 {o $100.00
Sentor Engineering Staff $ 2800 to § 8500
Engineering Staff $ 1900 to $ 55.00
Senior Scientist $ 2300 to § 7000
Scientist $ 1300 o § 40.00
Sepior Survey Staff $ 2800 to % 55.00
Burvey Staff $ 1500 to § 31.00
Senior Technizal Support $ 2000 to % 4800
Techrical Support $ 1100 o § 28.00
Lab Technicians $§ 800 to $ 30.00
Senior Clerical / Adminisiration $ 2400 to § 4500
Clerical / Adminisiration $ 900 o $ 3200

SURVEY FIELD CREWS!

Survey field crews and equipment will be provided at the fallowing fixed hourly rates:

Two-man Field Crew $ 95.00 per hour
Three-man Field Crew $120.00 per hour
Four-man Field Crew $145.00 per hour
Additional Rodman, Chainman, or Flagman $ 25.00 per hour
G.P.2. Static Receivers $160.00 per day per receiver
G.P.8. RTK System $400.00 per day

There is no mileage charge when the b site is within 50 miles of the office from which the survey crew criginates.
O8HA 20 CFR 1910120 cedified field and office personnel are available upon request at an additional cost.

REMBURSABLE COSTS:
Reimbursable costs include: fees of Professional Associates (whase expertise is required to complete the project) and
out-of-pocket expenses, the cost of which shall be charged at actual costs plus an administrative charge as described In
the coniract and shall be temized and included in the invoice,

Typical out-of-pocket expenses shall include, but not be limited to, travel expenses (odging, meals, etc.}, job-related
mileage at the prevailing Company rate, long distance telephone calls, courer, printing and reproduction costs, and survey
supplies and matenals. In the event the requested service involves the use of electronic measurning equipment, computers,
plotters, and other special equipment such as baals, swamp buggies, efc., an additional direct charge shall be made for
the use of this equipment.

PROCEDURES AND PAYMENTS:

PBS&J shall submit invoices to the Cliant for work accomplished during each calendar month. For services provided on
a Lump Sum basfs, the amount of each monthly invoice shall be determined on the “percentage of completion method”
whereby PBS&.) will estimate the percentage of the total work (provided on a Lump Sum basis} accomplished during the
invoicing period. Monthly invoices shall include, separately listed, any charges for services for which fime charges andior
unit costs shall apply. Such invoices shall also include, separately listed, any charges for Professional Associates and
reimbursable costs, Such invoices shall be submitted by PBS&J as soon as possible afler the end of the month in which
the work was accomplished and shall be due and payable by the Client upon receipt. The Client agrees that the monthly
invoice from PBS&J is carrect, conclusive, and binding on the Client unlass the Client within twenty (20) working days from
tha date of receipt of such invoice, nolifies PESE&J in writing of alleged inaccuracies, discrepancies, errors in the invoice,
or the need for additional backup.

The Client, as owner or authorized agent for the owner, hereby agrees that payment as provided hereln will be made for
said work within 30 days from the dale the invoice for same is malled to the Client st the address set oul hereih or is
otherwise delivered, and, in defaull of such payment, hereby agrees to pay all costs of collection, including reasonable
attorney's fees, regardless of whether legal action is inliated. The Client hereby acknowledges that unpaid inveices shali
accrue interest at the maximum rate allowed by law after they have been cutstanding for over 30 days. PRS&J reserves
the right to suspend all services on the Client's project without nolice ¥ an involice remaine unpaid 45 days after date of
invoice, This suspension shall remain in effect until all unpaid invoices are paid in full.

1
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An emplyyee-owned company

November 11, 2003

mMr. James Pierce, P.E., D.E.E.
Assistant Director of Public Works
P.O. Box 9010

Addison, Texas 75001-8010

RE: Water System Vulnerability Assessment
Dear Mr. Pierce:

PBS&J is pleased fo provide you with our proposal to conduct a vulnerability
assessment of the water system and to update the Emergency Response Plan of
the Town of Addison. You will find in the aftached proposal cur approach to the
project as well as our proposed fees.

We appreciate the staff's confidenca in PBS&J. | believe that you will find that
we will have the practical approach that vou are looking for within the context of
providing an assessment that meets the Federal requirements.

Scott Forbes, P.E., will be the project manager and contact for the project. Trent
Slovak, P.E., and Tim Aschoff, P.E., will provide the bulk of the technical work on
the project. | will be monitoring the project and am certainly available to you as
necessary.

Please review our proposal and let me know if there are any issues that need to
be addressed. We will be happy to attend the City Council meeting when
approval is requested and will be prepared to address any questions that
members of the Council might have about this project.

Sincerely,

(B Kyl

Clarence Daugherty, P.E.
Director of Municipal Services

CiProposals & SOQs\Addison VA Fee Prop Tran Itr, 11-11-03.doc
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TOWN OF ADDISON
PROPOSAL FOR WATER SYSTEM
VULNERABILITY ASSESSMENT AND
EMERGENCY RESPONSE PLAN UPDATE
November 11, 2003

INTRODUCTION

PBS&]J is pleased to provide the Town of Addison this proposal to perform a
Vulnerability Assessment (VA) for its water utility system, and to update the town’s
Emergency Response Plan (ERP). The events of September 11, 2001, have made it
necessary for utility systems to evaluate their critical infrastructure assets relative to
possible acts of terrorism, sabotage, and vandalism. Water infrastructure 1s vulnerable to
four broad classes of attacks: chemical contamination, biological contamination, physical
disruption, and disruption of communication, cyber systems and computerized control
networks.

As part of the Public Health Security and Bioterrorism Preparedness and Response Act of
2002 (Bioterrorism Act), the Safe Drinking Water Act was amended to require the
completion of a VA for all water systems serving more than 3,300 persons, along with
preparation or revision of an ERP. The Bioterrorism Act specifically gives community
water systems six months to submit their emergency response plan certifications
following the completion of their vulnerability assessments.

The US Environmental Protection Agency (EPA) requires that VAs shall include, but not
be limited to a review of:

(1) Pipes and constructed conveyances,

(2) Physical barriers,

(3)  Water collection, pretreatment, treatment, storage and distribution facilities,
(4)  Electronic, computer or other automated systems such as SCADA systems,
(5) Chemical use, storage, and handling systems,

(6) Operation and maintenance of systems.

PROJECT APPROACH
Phase I - Vulnerability Assessment
PBS&J proposes to utilize a cost effective process to complete the VA for the Town

of Addison that will satisfy EPA requirements. The VA will be performance based,
meaning that it will evaluate the risk to the utility system based on the effectiveness



(performance) of existing and planned measures to counteract potential adversarial
situations. The project approach will address the elements recommended in EPA
guidelines including:

(1) Characterization of the utility system, including its mission and objectives,

(2)  Identification and prioritization of adverse consequences to avoid,

3 Determination of critical assets that might be subject to malevolent acts that
could result in negative consequences,

(4)  Assessment of the likelihood of identified malevolent acts from adversaries,

5 Evaluation of existing counterrneasures, including operational procedures and
security policies,

{6)  Analysis of current risk and development of a prioritized plan for risk
reduction.

Prior to commencing work on-site, the PBS&J team will review available utility system
maps, drawings, and data, in an effort to forrulate an efficient project plan and schedule.
This will include collecting information on existing infrastructure and systems,
operational data, policies and procedures, and staffing.

The assessment team will consist of the PBS&]J personnel, as well as individuals from the
Town of Addison, such as the City Manager, the Direcior of Public Works, and
representatives from the police and fire department, who are familiar with the facilities
and existing emergency response plans. The project will begin with a team meeting and
discussion with representatives of the pertinent departments, to develop an understanding
of system operations and policies, and to gather information from law enforcement
representatives and other first-responders. Missions, criteria, and priorities of the utility
system will be established as a basis for development of the VA. Information obtained
will be used to develop the Design Basis Threat, which will serve as a benchmark that
will used throughout the evaluation process.

Site visits of all water utility facilities and systems will be conducted, during which time
any potential risks and hazards will be noted. Existing securify features will be idenfified
and reviewed for effectiveness, Following the compilation and review of the field data,
the team will again assemble and be briefed.

A comprehensive final VA report will be prepared. The report will provide background
information on the VA process and explain its purpose, describe the various water utility
facilities, address the threat assessment evaluation and site characterization methods and
results, and describe existing security systems effectiveness. It will make general
recommendations for security, consequence mitigation, and security recommendations
for specific sites, systems, ete. Also included will be a prioritized plan of action with
milestones, based upon recommended actions. As required, the report will recommend
physical, operational, and procedural upgrades, and provide preliminary cost estimates.

Because many water utilities are operated or administered by local governments, such as
the Town of Addison, they are subject to state disclosure laws, Information concemning



the security of water utility systems is sensitive, and must be treated as confidential and
stored in a secure place. Recommendations for the development of appropriate methods
to protect security information and the results of VA will be provided.

Phase II — Emergency Response Plan Update

It is our understanding that the Town of Addison has an ERP that addresses water utility
system situations. PBS&J proposes to assist in the updating of the existing plan to 7
incorporate the results of the VA; specifically plans, procedures, and the identification of
equipment that can be implemented or utilized in the event of a terrorist or other
intentional attack. This task will also include providing information concerning actions,
procedures, and identification of equipment which can lessen the impact of terrorist
attacks or other intentional actions on public health and safety and the supply of drinking
water.

PBS&J proposes to perform Phase I and II of the project on a time and materials basis,
with not to exceed fees of $27,500 and $3,500, respectively.



W JIM PIERCE, P.E.
Assistant Pnblic Works Director
(972) 450-2879
(972) 4502837 FAX

Jjpierce@ciaddison.bx.us
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PBS

May 18, 2004
Project No: 520492.00
Invoice No: 0219469

Town of Addison

Atin: Jim Pierce
PO Box 8010
Addison TX 750019010

Project: 520482.00 Water System Vulnerability Assessment

Professional Services: April 1, 2004 through April 30, 2004
Task: 01 Phase | - Vulnerability Assessment
Professional Personnel
Hours Rate Amount
Sr. Engineering Staff
Forhes, William 2850 60.61 1,606.17
Totals 26.50 1,606.17
Total L.abor 2.5 times 1,606.17 4,015.43
Reimbursable Expense
TRAVEL/AOUT OF TOWN/TRANS 195.20
TRANSPORTATION - LOCAL 18.75
Total Reimbursables 1.1 times 213.95 235.35
Billing Limits Current P(jor ' ‘Fe-dgtmem_n
" Total Billings B 4,250.78 B 0.00 4,250.78
Limit 27.500.00
Remaining 23,249.22

D Lbr 1‘9 Total this task  $4,250.78

¢ ,,0'(’ Total this invoice  $4,250.78
Billings to date G-V Current Prior Total
Labor 4,015.43 0.00 4,015.43
Expense 235.35 0.00 23535
Totals 4,250,78 0.00 2,250.78
18383 Preston Rd., Suite 500 Daftas, TX 75252 (972)818-7275 Fax (972)380-2609 Page 1of 4

Pieass Romil Payment to: PBSJ P.O. Box 848176 Dallas, TX 75284-8176
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_‘.'l'im Pierce .

—— A—————
From: Forbes, Scott [WSForbes@phsj.com]
Sent: Friday, April 30, 2004 10:13 AM
To: Jim Pierce
Ce: Daugherty, Clarence; Slovak, Trent J
Subject: Addison VA
Jim,

I left you a voice mail late yesterday and thought it might be helpful to
send you this e-mail. As my volce mail indicated, we would like to sit doun
with a representative of your Police Department, Fire Department, Public
Works and with either Jerry, Rofi or both and use fHeir knowledge of Addison
to talk about potential threats and review them against the water assets.

We are thinking that this group would need to meet for about 2 hours. We
would like to see 1f we can have this meeting on Monday, May 10th. If we
gould start sometime after 10 AM and we know your time is very valuable
conducting other Town business, so0 if it would be better to work over the
ngon hour, we would propose te have lunch brought in so the group could
continue to meet. Let me know if a meeting with the representatives
mentioned above could be scheduled for May 10th and at what time vou want to
meet .

We will alsoc want our SCADA and IT sub to meet with Jerry and Ron and your
IT person that day as well to talk about cyber issues. Depending an what
time is available May 10th, we would look to schedule something before oz
after.

As far as schedule to complete, we are loocking to submit our assessment to

you on or before Friday, May 28th. This would allow for the Town to review
the assessment for a week or so and provide any comments/modifications. We
would pick up those comments/modifications so that the Town can certify the
assessment to EPA prior to the June 30, 2004 cui-off date.

The smergency responss portion of this preject would follow certification of
the assessment to EFA,

Please let me know if we can meet May 10th. Thanks.

Bcott Forbes, P.E. fﬁ‘f
Seni Project M !

ngigr rojec anager /1/5}{/{' %ﬂégﬁfﬂ 7293

18383 Preston Road, Suaite 500

Dallas, Texas 75252

872-818-PBSJ (Main) Do Franklin f‘”rrs‘
472-588-3144 {Direct)

972-380-2609 {Fax) Mo d-@ 0, / M DK
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